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SHUSHAN 
OBJECTIVE
An adaptable, resourceful, enthusiastic, result oriented self­starter, skilled learner and effective communicator, problem solver, with ability to focus on solutions, proactive, always challenging current procedures.
Now looking a position in a challenging dynamic environment and to progress further in the same field and like to grow with the organization and prove to be an asset for its effective functioning.
CAREER PROFILE
· Excellent written and verbal communication skills. 
· Resourceful in the completion of projects, effective at multi­tasking. 
· Dependable, self­starter, independent quick learner and team player. 
· Self­motivated, Reliable & stress tolerance 
· Customer service orientation, high marketing skills 
PROFESSIONAL EXPERIENCE
Cashier (Part Time), Senay Grocery ​
​     May 2010­March 2011
· Received and receipt a variety of payments and other cash and cash­related transactions. 
· Answered telephones, set up accounts, post invoices, prepared routine billings, and filed cashiering documents. 
· Performed miscellaneous job­related duties. 
Secretary at the Company of Haben Construction in Eritrea      Apr 2011­ Nov2011
· General Secretary of Engineering Department 
· Monthly & annual reports of all man power & work reports in the technical department 
· Documentation of all personal lists files & affairs, administrative letters concerning: salary, ID card, & monthly logistical n salary, ID card, & monthly logistical needs for the department 
Main Secretary Asmara English School in Eritrea
​Dec2011­ Apr2012
· Giving entrance exams & recording students according to their level of capability. 
· Organizing & controlling books according to their levels. 
· Controlling teachers and students attendances 
· Documentation of all Expenses, Personal files, Teacher and Student files, 
· preparing payroll for employee 
· Collecting incomes and closing. 
Sales associate at ,Alahshmi mall in Eritrea
May2012 ­ Sep2013
· Customer service, 
· Reporting, submitting report 
· Meeting target sales 
· Work as store in charge 
· Merchandising 
· Promoting products and calling customers and briefing them about the shop. 
Assistant Manager, Dolce vita, Asmara, Eritrea.      Sep 2013­Dec 2014
· Provided clerical support to assist designated staff in the completion of his/her duties and responsibilities. 
· Effectively managed multiple responsibilities and demands using problem solving and time management skill. 
· Managed sales floor inventory levels, cleanliness, and ensured proper merchandise set up at all times. 
· Planed and organized monthly store display change. 
Accountant at Hotel in Eritrea
Feb 2014 ­ Jun2016
​Hotel, Bar & Restaurant, Cafe, Club, Hall Rent
· Organizing a set in­depth records and classified files to document financial transactions. 
· Reporting and controlling Cost of Goods sold & all of the daily sales from cash Registration, Bon Restaurant & Cash receipt Voucher. 
· Posting peach tree all of the daily sales, payments & Expenses. 
· Maintain precise records in order to indicate the economic problem on the 
Corporation’s funds, administration as well as reconciliations.
● Produces financial reports involving the authority’s trust accounts for monthly board gatherings. Coordinate all month end, yearend closing activities
LANGUAGES
	
	ENGLISH​
	​ARABIC​
	​TIGRINA

	• Reading skills
	Excellent
	Good
	Excellent

	• Writing skills
	Excellent
	Good
	Excellent

	• Verbal skills
	Excellent
	­
	Excellent


EDUCATIONAL ATTAINMENT:
TERTIARY
SMAP Institute of Training Education and Consultancy
Diploma in Accounting from 2012­ 2014
Asmara Eritrea
MAMOS ​Vocational and Technical Training
Survey and AutoCAD from 2010 – 2011
SECONDARY
Denden Secondary School
From 2006­2008
Warsay Yikealo Secondary School
From 2008 ­2009
PRIMARY
Awet Junior and Elementary School
From 1997­2006
PERSONAL​INFORMATION
Age
25years old
Sex
Female
Nationality
Eritrean
Visa Status       Tourist visa
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