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CAREER OBJECTIVE 

My articulation and organizational abilities are useful in ensuring that I rise to the challenges of conflicting workloads and tight deadlines. I am hard working and my flexible approach and ability to think laterally makes a formidable team player. I am not averse to evening and weekend jobs as long as the work is done.
WORK EXPERIENCE 
· Aresco Trading Ghana Limited, West Africa - December’97 till January’03.

· Business Involved Importing and Trading of Building materials, Hardware and food-stuffs;

· Key responsibilities comprised of -  Negotiation with customers, following for collections, managing  Bank Relations, Accounts, Inventory control(warehouse) and general marketing of Company’s products;

· Key achievement during the tenure was establishing a Branch of the Company in near by town Kumasi (Ghana) with full responsibility of current operations as well as the newly established branch; and

· Directly reporting to the Managing Director.
· Satnam Fashions Trading Co.(India) – August’03 till February’09.
· Business involved wholesale and retail sales of Ready made Garments in the local market;

· Joined the Company at the time of its incorporation and played key role in establishing the Company’s business in the market;

· Key responsibilities comprised of -  Negotiation with customers, following for collections, managing Bank relations, inventory control and general marketing of Company’s products;

· Managed procurement from various renowned markets in cities of Delhi; Mumbai; and Ahmedabad;
· Khoobsurat Décor& Maintenance Pvt. Ltd.(India)  – june’09 till present
· Worked as an Operations Manager; 

· Responsible for accounting and customer handling..
· Responsible for train, and manage staff. Reporting to the Managing Director
QUALIFICATION
· Completed Senior Secondary examination in commerce stream in the year 1992;
· Completed Three year degree course (B.com) in 1995 from Lal Bhadur Shastri College, Jaipur
· Completed Two years degree course (M.com) from Rajasthan University (Jaipur) in the year 1997. 
COMPUTER PROFICIENCY 

· Knowledge in accounting package of Tally;

· Good working knowledge of Microsoft Office applications
LANGUAGES: 

English, Hindi and Sindhi
KEY SKILLS &ABILITIES:

           Good management skills in coordinating trades efficiently and effectively. Material ordering, concrete and reinforcements call offs for work progress ahead of program to ensure achieving targets. Hard working, Punctual, Believe in Myself ,  self confidence, love to learn new things, having good interpersonal skills, I am a quick learner. I have great problem-solving skills and am willing to learn new things to get the job done.
PERSONAL DETAILS 

Date of Birth

:
6th Aug1974
Nationality 

:
Indian 
