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Career Objective:

 SHAPE 



In pursuit my instinct passion, experience and expertise in the field of Accounts and Finance Service, I have always been statistically aiming to reach to the pinnacle of this realm.

Desirous to excel, I am looking forward to a challenging position that entails an extra ordinary hands at deft with highly progressive and reputable organization committed to impart excellence and utilize my skills to the maximum.

Personal Skills

 SHAPE 



· Highly motivated professional in Accounts & Finance Functions with a proven track record of success.

· Strong communication, interpersonal, Organizational and documentation skills.

· Quick learner with adaptability and team leader qualities.

· Train & monitor subordinate staff efficiently.

· Solely handle collectibles & correspondence.

· Strong research and analytical skills.

· Excellent customer service provider and handle office administration independently.

· Liaise with various departments and all levels of staff effectively.

· Held in awe & received acclaim and appreciation throughout the career.

 SHAPE 



Professional Experience:  SHAPE 



June 2010-Present -
Cost Controller
Al Ain Palace Hotel
      
Abu Dhabi
Duties & Responsibilities: 

· Verify and ensure that standard purchase specifications are followed.

· Verify the accuracy of entries of the daily receiving and that all items received have been properly invoiced as compare to L.P.O any errors and corrections are properly checked and corrected at the receiving point.

· Verify all Food & Beverage invoices with regard to prices and rates charged. Conduct a regular market survey (minimum once a month) to ascertain the trend of prices in the market.

· Review the daily market list from time to time by scrutinizing the quantity ordered are in line with the business trend in the hotel and seek justification from the Chef for any item requested which is not in line with the business trend.

· Ensure that all F&B purchases of each month are reconciled with the Accounting General Ledger.

· Have a regular and spot check of storage practices as to expiry date and rotation of items and to monitor movement of slow and fast moving items.

· Ensure procedures for issuing items from stores is being followed and that items issued only on written requisition signed by authorized persons.

· Prepare and circulate Daily Flash Food Cost Report, Beverage Cost Report and to establish the F&B cost for each outlet/restaurant.

· Prepare monthly analysis of Food & Beverage costs and statistics as required by the Director of Finance or advised by the Director of Food & Beverage or Executive Chef.

· Prepare the daily Management and staff duty meal report and entertainment report.

· develop the control procedure for banquet functions and special events and to ensure the proper costing to the offered menu is being done prior to the function or event, also ensure that opening and closing inventory is taken for every function or special event held in or outside the hotel.

· Conduct a regular inventory, spot check to all F&B Outlets and take the monthly inventories of Food & Beverage with the presence of the storekeeper and his immediate supervisor, any shortage or excess should be reported to Director of Finance and notify the Executive Chef accordingly.

· Monitor the purchase of beverages to ensure the stock on hand ordered by F&B Outlets is in line with the upcoming business level and the hotel is adherence to the local laws regulations.

· Prepare outlet wise menu costing to be reviewed from time to time, analysis and advice management on menu costing.

· To monitor closely and strictly the spoilage movement of food and beverage voids and the returned orders to ensure proper justification is in place.

· to extend necessary support and proper guidance to all concerned staff of the Food & Beverage and to maintain professional working relation, proper communication with Director of Finance, Director of Food & Beverage, Executive Chef, Purchasing Manager, Store In-Charge.

· Performs other duties as assigned to meet the business needs

October 2009- June 2010

Assistant Cost Controller

Six Senses Hide Away
Zighy Bay, Musandam, Muscat - Oman
January 2008 – September 2009   Assistant Cost Controller/Income Auditor


Banyan Tree Resort (Seychelles) Ltd
Mahe Island, Republic of Seychelles.
February 2006 – January 2008 
Income Auditor

Eden Resort & Spa (5-Star Resort Hotel of Confiti Group)

Aluthgama, Sri lanka
March 2002 – December 2004 
Hotel Supervisor

Hotel Neder Lanka (Aluthgama) Sri Lanka
June 2001 – January 2002
Head Store Keeper

One & Only Kanuhura Sun Resort & Spa

(A Sun International Hotel)

Male, Repulic of Maldives
February 2000 – April 2001       Cost Assistant/Night Auditor

Laguna Beach Resort (A Universal Group HOtel)

Male, Republic of Maldives
January 1997 – February 2000    
Cost Clerk

Eden Hotel Lanka Ltd

(A Five Star Resort Hotel of Confifi Group)

Aluthgama, Sri Lanka
Achievements:

 SHAPE 



· Awarded as EMPLOYEE OF THE MONTH for month of December 2008 at Banyan Tree Resort Seychelles Ltd, Republic of Seychelles.

· Awarded as EMPLOYEE OF THE MONTH for month of August 2006 at Eden Resort & Spa, Aluthgama, Sri Lanka.

· Awarded as EMPLOYEE OF THE MONTH for month of August 1997 at Eden Resort & Spa, Beruwela, Sri Lanka.

· Awarded as one of BEST BOWLER in all island ASTRA MARGARINE cricket tournament in 1991.conducted by Sri Lanka school cricket association.

Educational Qualification

 SHAPE 



· Advanced Level  : General Certification of  Education

Academic Year – 1995- Commerce & Accounting subjects
· Ordinary Level : General Certification of  Education

Academic Year - 1992
Computer Skills:

 SHAPE 



· Windows Operating Systems

· Microsoft Office (Word, Excel, PowerPoint & Outlook)

· Accounting Packages Such as: SUNSYSTEM, ACCPAC, INFRASYS- POS SYSTEM, MICROS FIDELIO, MICROS OPERA & MICROS Material Management system 
· Internet & E-mailing

