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Objective: To obtain a challenging position in an industry that will provide a career growth and personal development and thereby be an asset to their strong work force for the ultimate benefit of the company.

WORKING EXPERIENCES

	GENERAL ACCOUNTANT

Super Price Rent A Car

7th Floor Al Mezan Building Muhaisnah 4, Al Quasais Dubai UAE

October 03, 2012 – September 30, 2015

A car rental company that provides personal/company lease cars, trucks, and buses in a daily, weekly, and monthly at affordable rates
	-prepare, record journal entries for incurring expenses

-prepare, record monthly amortization and prepayments

-prepare receipts for daily cash, cheque, and credit card collections 

-prepare daily, monthly supplier payment

-monitors branch collections and invoices

-prepare, record assets purchased and maintain the fixed asset register

-handles petty cash

-record and maintain the vehicle loan schedules

-prepare, process and record monthly WPS Payroll

-maintain employees records such as, Leave balances, Gratuity, Bonus and Commissions eligibility

-prepare customer/vendor statement

-prepare ageing of accounts receivable/payables

-prepare bank reconciliation statement and record necessary adjustment

-prepare monthly report such as Cash/Bank Balances, AR & AP Balances, Forecast collections/payment for the coming month,.

-prepare monthly Income Statement, Balance Sheet And Owner’s Capital Account

-present MIS report monthly in power point (Collection Turnover, Sales Turnover, Financial Status, and Market Condition)

-coordinate with external auditors every year end in preparation of Financial Statement

-prepares Annual Financial Budget, Financial Analysis

-Systems using; Navision Microsoft Dynamics-ERP, CarPro System, Network System Development, RentEZ.

	ACCOUNTANT
Persian Carpet House & Antiques

5020 Sharjah UAE

July  01, 2012 – September 30, 2012
A retail-manufacturing company of Hand-made products such as Furniture’s, Carpets, and Antiques. Have 35 branches within the UAE Region.


	- prepare Financial Statement and its analysis
- make Relations with Company’s Bank

- responsible for internal audit

-responsible for the all the financial reports  to third parties, such as, sales reports,  receivables, payables, banks, etc

-checks, handles, and verify the employees’ salaries and employees loans

- custodian of all company’s trade licenses and legal documents

- follow any task assigned by the owner, and by my superior

	CHIEF ACCOUNTANT

Arora Book Palace LLC
3284 Sharjah UAE

June 28, 2010 – June 30, 2012

Retail distributors of school books, stationeries, and uniforms within Middle-East.
	- maintain the cash book of the company

- enter/encode the daily transaction of the company

- handle the general accounting of the company

- prepare bank reconciliation, cash statements, AP and AR statement

- attend calls to customers and make follow up for payment

- manage the payment for suppliers local and overseas

- maintain, prepare and keep the check book of the company
- holds, maintain the trade licenses and labour certificate of all staff

- prepare monthly payroll WPS

- handles, petty cash fund

- prepare customers invoices

- prepare suppliers invoices for payment

- prepare financial statement of the company

-analysis of financial statement for submission to management

	Finance & Administration-Manager

International Airline Services Asia Inc.
25th Floor RCBC Plaza Tower 1

6819 Ayala Avenue Makati City Philippines

June, 2009 – February 15, 2010

IAS Ltd (IASL) was created in 1994, by KLM Royal Dutch Airlines to meet the demands and the challenge of increasing globalization of the marine and offshore crew travel markets.
	- monitors finance and administration department.

- forecast annual company’s budget

- approve company’s expenditures and matches them to annual budgets

- authorize/sign the entry for journal posting, supplies requisition, payroll disbursement, certificate of employment and other company’s documents.
- Check the correctness of the bank reconciliation for PHP and USD accounts.

- Attend government permits, taxes and certifications

- Maintain the company’s manual guidelines.

- Maintain the books of accounts, fixed asset registers 

- prepare financial statements.

- analysis of financial statement 

	Finance/Administration-Supervisor
International Airline Services Asia Inc.

25th Floor RCBC Plaza Tower 1

6819 Ayala Avenue Makati City Philippines

September 01, 2007 – May 30, 2009

	- process company’s accounts payable and expenditures
- Responsible for petty cash, check preparation, cash withdrawals, checks encashment.

- prepares bank reconciliation PHP and USD account

- process journal entry to the system

- attend VAT and Withholding tax reporting

- do task raised by Finance/ Admin Manager

- prepares payroll reports

	Accounting Staff 

International Airline Services Asia Inc.

25th Floor RCBC Plaza Tower 1

6819 Ayala Avenue Makati City Philippines

October 03, 2005 – August 30, 2007


	Areas Handle

- Manila,  London, Houston

- Process ticket invoices and refunds to the system

- prepare monthly sales report and reconciliation report
- prepare any adjustment for any discrepancies found

- takes call of agents 

	Jr. Accounts Analyst

Cebu Pacific Air Inc

Rev. Acctg Dept. AOC Domestic Road Pasay City Philippines

Nov. 16, 2004 – Sept. 30, 2005

The Philippines’ leading airline, Cebu Pacific (CEB) entered the aviation industry and pioneered the “low fare, great value” slogan in the market
	- accounts and process domestic passenger sales report

- check and match audit coupons against sales report data

- check mathematical accuracy and propriety of the sales and remittance report

- prepare discrepancy report and issue debit/credit memo for any discrepancy noted

- input necessary data to PRAXIS (Revenue Accounting Computerize System)

- Perform other duties assigned by the supervisor




EDUCATIONAL ATTAINMENT

	BS Accountancy

University of the Assumption 
City of San Fernando Pampanga Philippines

April 02, 2003


	Master’s in Business Administration 

Ateneo De Manila University

Graduate School of Business Rockwell Center 

Makati City, Philippines

Finished 40 units


ACHIEVEMENT 

CIVIL SERVICE ELIGIBLE – PROFESSIONAL 

October, 2004 San Fernando Pampanga, Philippines

CHARACTER INFORMATION

Birth date

February 05, 1982

Place of birth

San Fernando Pampanga

Status


Single

Religion

Roman Catholic

Visa Status

Company Visa
References will be provided if asked.






