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SAFEER
SAFEER.116299@2freemail.com 
 
Personal Data
Date of Birth    : 16-09-1982
Sex                    :  Male
Nationality       :  Indian
Marital Status    : Married
Other Info          : UAE D/L

New Initiatives 
· Revamp

· Special Deal Rate Module

· Corporate Remittance Module

· Card Service Centre Module 


	Profile :-
Able to manage multiple assignments in an effective and timely manner. Strong team builder, foster an atmosphere that encourages involvement and support innovative behaviour.
Strengths:-
· Committed to deadlines and schedules
· Organized and well structured at work

· Responsibility, honesty and dedication
· Hard working and self - motivated
· Patience, reliability and competence
· Good communication skills and pleasant manners
Professional Experience :  

                                                                                                          Feb. 2008 – Till Date
Company Name        UAE Exchange Center LLC         
Department               Process Reengineering/Operations - GHQ
Designation                Service Leader

Job Description
· Resolving system related issues posted by branch operations globally from time to time.

· Identify process related issues faced and reengineer the process to make it simple & effective.
· Prepare Process Flow & Functional Specification Document to enable IT Team to make the necessary changes.
· Co-ordinates with other Departments & Overseas Countries for process implementation. 
· Co-ordinates with related Departments for necessary system changes for implementing new products and related initiatives.
· To participate in all organization wide change management projects
Achievements :  

· Appreciation  Letter from VP Global Operations, UAE Exchange Centre LLC (2009)
· Service Champion Award ,UAE Exchange Centre LLC (2008)


	Training

· Ant Money laundering training.

· Customer Care Training.

· Management training.

· Advanced MS Excel Training.

Languages Known: 

· English 

· Hindi

· Arabic

	Professional Experience :  

                                                                                                Aug. 2004 – Jan 2008
Company Name        UAE Exchange Center LLC         

Department                Operations 

Designation                Accounts Officer

Job Description
· Handling  daily Account Payable and Receivable 

· Cash handling process
· Pay roll processing and Card Issuance process 
· Monitoring Account Balance 

· Reconciliation of bank statements
· Monitoring Credit evaluation 

· Preparation of projected financials and Audit Report

· Responsible for submitting monthly MIS reports

· Preparation of OD interest
                                                                                          April 2003 –October 2003

Company Name        Gov Tax Consultant         

Department                Sales Tax Practitioner 

Designation                Assistant  Accountant

Job Description
· Preparation of taxation statements
· Verification approval of financial related documents
Academic Records
Master of Commerce  (studying)                                                                                                  
Calicut University, Kerala
Bachelor of Commerce                                                        
Calicut University, Kerala
Technical skills  :  

· Certificate of proficiency in Mastering Tally  5.4 & 6.3 

· Certificate in Smart Accountant - Kerala Government  

(Tally,Daceasy,Tata- Ex & Peachtree)

· Good knowledge of MS Excel 2003, 2007 & Windows XP
· Successfully completed Web Publishing using HTML/Java
I hereby declare that the above furnished details are true and fair to the best of my knowledge and belief. Also I believe that I can build up and conduct a great career with you, thus in turn contributing to the growth and prosperity of the firm that will be beneficial mutually to the organization and me.                                                                             





CURRICULUM VITAE
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