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Executive Profile: A skilled and highly talented Senior Financial & Accounting Management Professional with over 6 years of experience in multicultural environment in corporate financial. Possess good management and supervisory skills. Seeking a rewarding and challenging position as a Accountant in a company where my experience can be shared and enriched, resulting in professional growth of the organization and self.

I am eager to work for an organization that encourages me to apply my skills and knowledge while giving me the opportunity to grow in the field
Joining:    Ready to join immediately
Core Competencies At a Glance
· 6+ years work experience in the field of the Accounts Management, Audit Facilitation, Payable Management, Financial Planning, Asset Management, Inventory Control, AR and AP Control, Admin&HR etc. 

· Proficient in preparing and reviewing of monthly & yearly financial performance reporting pack including Income Statement, Balance Sheet, Cash Flow Statement, and other MIS Reports with a view to assist the management in critical decision making process.

· Payroll Management over more than 100 employees. Produces payroll by initiating computer processing through WPS.
· Worked a busy and high volume environment and best practice across different type of business environment such as Manufacturing,Trading ,POS etc
· Coordinating the preparation of budgets, monitoring of implementation and management of corrective action to ensure the achievement of overall budget objective.

· Proven ability to improve operations, impact business growth and maximize profits through achievements in finance management, cost reduction, internal controls, and productivity/ efficiency improvements. 
· Well disciplined with proven ability to manage multiple assignments efficiently under extreme pressure while meeting tight deadlines schedules. 
· Changed inefficient work processes into productive ones and introduced automation through software. 
· Bank Reconciliation and other Ledger cross checking

· Proven administrative skills, with ability to drive continuous improvements, effectively solve problems and achieve results.
· Logistics coordination for Import & Export.

· Possess strong analytical and problem solving skills, with ability to make well thought out decisions.

· Controls check payments and balancing petty cash on a daily basis.
Career Graph:     
CENTER LLC, DUBAI UAE                                 DEC 2005 – APRIL 2012
           One of leading ISO-9001 certified Company Dubai, Center an ideal place for teaching driving of several categories of vehicles such as the motorbike, car, trucks heavy bus, shovel and forklift.
Position:   Senior Accountant ______________________________________________________________________________________Areas of Duties and Responsibilities:
- DUTIES -

 Accounting ~ Cash handling ~ Credit Control 

Inventory ~ Customer Service ~ IT ~ Telephone query ~ Payroll~ Documentation    
Responsibilities
· Records, classifies and summarizes financial transactions and events in accordance with generally accepted accounting principles.

· Report to the management regarding the finances of the establishment.

· Controlling all the expenses from different department by verifying quotations and approves the same.

· Controlling the advertisement movement.

· Supervising basic administrative duties, correspondence, filing, petty cash transactions etc. 

· Listening to and resolving the disputes of the customers.

· Managing and supervising of the schedule of the customers.

· Working closely with management for overall supervision of the company.

· Miscellaneous Accounts related works as assigned by the Financial Controller Coordination with the traffic department.
· Co-ordinate with marketing team for Achievement of target.

· Receivable and Payable: Customer follows up to clear the outstanding. Prepares and issues Payments    according to the availability of the fund
· Payroll accounting: Calculation of  salary, bonus, overtime wages, leave salary, gratuity etc
· Attended training for ISO 9001-2000 certification focusing on customer handling and attaining the         objectives of the organization
CREDIT CONTROL AND CUSTOMER FOLLOW UP.

· Calculates and prepares reimbursement billings and tracks receivable; and  reconciles monthly accounts receivable.

· Follow up the customers for the credit clearance.

· Following up with waiting list of the customers.

· Approves the dispatch after analyzing the customer history.

IT RELATED 

· Maintaining and monitoring the remote connections.

· Providing support to system users.

· Establish, maintain and coordinate the implementation of accounting and procedures 

· Coordinate the staff to utilize the available facility created by the IT Department.
PHONE MUSUEM TRADING CO. LLC, Dubai, UAE                                           MARCH 2005 – DEC 2005
      An authorized Nokia distribution company based on Dubai .More than 6 outlets in Dubai different area. It is mainly wholesale and retail .
POSITION: ACCOUNTANT CUM ADMINISTRATIVE OFFICER
JOB PROFILE
· Managing day to day accounting function.

· Prepares journal entries and reconciles general ledgers and Banks. And generate accurate, timely and complete financial information including income statement and balance sheet.

· Creditors & debtors collection management and control and analysis

· Performance evaluation of the employees.

· Maintaining and monitoring the remote connections.

· Help the employees to install and connect the software and hardware.
· Inventory Management.

· Detailed analysis across accounts receivables and Payables.

· Inventory Management.

· Generate accurate, timely and complete monthly base reports regarding the Sales of the company

· Attending the meeting for the company to promote the products.

· Overall supervision on recruitment and training process.

· ZERO discrepancy between the System and physical inventory 

· Preparing accounts in FOCUS Software

· System and Network Administration 

· Handle personnel files 

· Preparing appointment applications

· Co ordination with Purchase and Sales Department

Computer Skill Set :
· Ms.Office applications such as Ms.Excel,Word,Power Point etc
· Operating System:  Windows 7, XP, Vista, Linux etc.

· Internet tools : Internet Explorer 6.0, Opera 6.0,Chrome
Accounting Package  :
              Tally ERP 9, QuickBooks & FOCUS
ACADEMIC PROFILE
· Master Degree (Computer Science)2003

· Bachelor Degree(commerce)2001

· Pre-degree (commerce)1998
References and additional information will be provided on requirement[image: image2.jpg]



CV No: 698154


Email: �HYPERLINK "mailto:cvdba15@gmail.com" ��cvdba15@gmail.com� 


Mobile: +971505905010 / +971504753686











Personal Details :





Status: Male/Married





DOB: 31-05-1980





Nationality: India








Visa:   Visit Visa





Religion: Islam





Language Known:


	English	


	Hindi


	Arabic (basic)





Strengths/Skills : 





Excellent analytical skill on financial statements.


Comprehensive IT knowledge.


Skill on ERP Systems


Verbal and written communication skills


Ability to learn and work on any system platform


Advanced knowledge in Ms.Excel & other Ms.Office Packages


Excellent Admin & Time Management Skill








Accounting Packages :


Tally ERP 9


FOCUS


Quick Books


other Customized ERP Softwares 














