CV No: 698898
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
RESUME

CAREER OBJECTIVE
I want to obtain a position in an organization where I can use my strong organizational skills, educational background and ability. With my dedicated hard work, I want to pursue my higher career goals and want to use my knowledge for the growth of the company.

ACADEMIC QUALIFICATION

	COURSE
	YEAR
	BOARD/UNIVERSITY
	RESULTS

	BBA


	2007-2010
	M G UNIVERSITY
	First Class

	AISSCE
	2006-2007
	CBSE
	Distinction

	AISSE
	2004-2005
	CBSE
	Distinction


COMPUTER SKILLS

1 Tally 9 Accounting
2 Microsoft Word 

3 Microsoft  Excel 

4 Microsoft PowerPoint

5 Microsoft Outlook

6 Internet
TRAINING


One month training in Foreign Exchange Market from Royal Index LLC, Dubai.

One week training in Telesales from S and S Brokerage House, Dubai
WORK EXPERIENCE 

· Junior Accountant (November 2009-July 2010)
  
Assisted Senior Accountant with monthly closings and account analysis      and in carrying out other responsibilities of the accounting department.


Company: White Creek Foodstuff Trading, Dubai


Role:  
· Prepare journal entries.

· Assist with monthly closings and preparation of monthly financial statements.
· Assist with preparation of monthly financial reports.
· Assist with accounts receivable and accounts payable.
· Financial Advisor (March 2011-Present)

Company: Royal Index L.L.C, Bur Dubai
Role:
· Recruit new clients and build relationships with clients
· Advise the clients about the portfolio changes and new investment opportunities
· Monitor clients' portfolios 

· Deep understanding of the markets and watch the market action on a daily basis.
PERSONAL SKILLS

· I am self-motivated, combine excellent interpersonal and organizational skills to      work effectively in a team. 
· Flexibility to work well under pressure. 
· Possess good communication skill and leadership qualities. 
· Have an excellent typing, listening and research skills. 

· Interest in understanding and analyzing a company’s business
ACADEMIC PROJECT     


1. Social Project:



Topic

: A Study on Rent Hike in Dubai
Period

: November 2008-February 2009

2. Management Project:

Topic

: A Study on Working Capital Management

Company
: White Creek Foodstuff Trading

Period

: January2010-March 2010

LANGUAGES 

1  English 

- Excellent reading, writing and speaking

2  Hindi  

- Excellent reading, writing and speaking

3  Malayalam
- Mother tongue

PERSONAL DETAILS

DATE OF BIRTH

: 28.02.1989

NATIONALITY

: Indian
PLACE OF BIRTH

: Kannur, Kerala
VISA STATUS

: Father’s Visa

GENDER


: Female

AGE



: 22
MARITAL STATUS

: Single

DRIVING LICENSE

: Have a driving license of U.A.E

HOBBIES


: Reading, Music, Arts

REFERENCE
I will provide references on request.

DECLARATION

I hereby declare that the above furnished details are true to my knowledge and belief.

