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	CAREER OBJECTIVE:


	To develop and utilize knowledge in any fields and other work related to my experiences which can fully develop and offer excellent career growth opportunities which can contribute to the productivity of the company.



	QUALIFICATION SUMMARY:

WORK EXPERIENCE:

ON THE JOB TRAINING:

EDUCATIONAL BACKGROUND:

College Graduate:

Special Skills & Abilities:

PERSONAL DATA:

        Date of Birth       :

        Place of Birth      : 

        Language            :

        Nationality           :

        Gender                 :

        Civil Status          :





	• Critical thinker – able to decide what is right in different circumstances.

• Flexibility- ability to decide for a rapid change of a certain

• Goal oriented – committed to achieve short and long term goals.

• good communication skills.

• Enthusiastic – creative and smart, able to establish rapport or good personal relationship with the people in the society.

MODERN VIDEO

Sales Assistant

Sahara Center,Sharjah,UAE

September 2008 – June 2009

Job Description

• Serve and assist the needs of the customer.

•Promote new products to the customer.

• Able to communicate clear and professionally with contacts within the customers base and prospect.

• Conducts monthly inventory of products

• Receive orders from other branches and suppliers.
ALLIED BANKING CORPORATION (Cash Center)

Cash Clerk

Quezon City, Philippines

 February 2007 – April  2008

Job description

• Checking all kinds of denominations.

• Counting the desired denominations on the money counter.

• Separating unfit or mute denominations from fit denominations.

• Process request of cash from other branches.

BANK OF THE PHILIPPINE ISLANDS

Bank Statement Center

Processing Clerk and Pitney Bowes Inserter Machine Operator

Muralla St. Intramuros, Manila, Philippines

September  2006 – December  2007

Job description

Processing Clerk

• Process bank statements such as:

•  SA – Savings Accounts

•  CA – Current Accounts

•  BECC – BPI Express Credit Card

Pitney Bowes Inserter Machine Operator

• Puts the statement of accounts into the loading area and run the machine.

• checks the enveloper time by time.

• stacks all the statements in the conveyor.

.

LEYTE PROVICIAL POLICE OFFICE (LPPO)

OFFICE CLERK

San Jose, Tacloban City, Philippines

August 2004 – February 2005

• Data encoding

• Filling of documents

• Receiving phone calls

BACHELOR OF SCIENCE IN COMPUTER ENGINEERING

Asian Development Foundation College

Tacloban City, Leyte, Philippines

MS word, Excel, Powerpoint, internet

• Effective oral and written communication 

• Strong work ethic and a great attitude

• Strong organizational skills with attention to detail

• Good project management skills with ability to multi task and the ability to exercise independent judgement

July 19, 1983

Tacloban City, Philippines

English, Tagalog

Filipino

Male

Single



	
	


