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Education:     Bachelor of Science in Secondary Education



  Major in Computer 
  Bulacan State University,

  Philippines
STRENGHTS
· Licensure Examination for Teachers’ passer-September 2008
· Computer Literate and knowledgeable in Microsoft Windows, Microsoft Office, and Internet Application
· Enthusiastic and hardworking person, eager to learn and achieve goals.

· Knowledgeable and experienced in Computer Troubleshooting, Maintenance, Software and Program Installation, Computer Parts and Networking.
· Over 3 years of experience in Radio Broadcasting (FM Band)
· With experience and exposures in the field of Marketing

· With relative experience in House Painting and Basic Electrical Works and other maintenance job.

PERSONAL DATA

Date of Birth
:
May 5, 1986
Civil Status
:
Single
Citizenship
:
Filipino
Weight

:
132 lbs.
Height

:
5” 7’

Sex

:           Male
Age                 :
24 years old

Religion
:
Roman Catholic
EDUCATIONAL BACKGROUND

TERTIARY 

Bulacan State University




Malolos City, Bulacan, Philippines




Bachelor in Secondary Education




Major in Computer




April 2, 2008




Bulacan State University




Malolos City, Bulacan, Philippines




Bachelor of Science in Electrical Engineering




June 2003-March 2004






SECONDARY

Guiguinto National Vocational High School



Poblacion, Guiguinto, Bulacan, Philippines






April 10, 2003
PRIMARY

Tabang Elementary School




Tabang, Plaridel, Bulacan, Philippines




March 1999

EMPLOYMENT RECORD

HON. JAIME J. VISTAN HIGH SCHOOL

Tabang, Plaridel, Bulacan Philippines

Basic Computer Education with Trouble Shooting and Maintenance (April 2010- May 2010)

· Project for Out of School Youth from different Barangay’s of Plaridel, under Municipal Social Welfare and Development Office and Municipal Literacy Coordinating Council

High School Teacher I (June 2009-March 2010)

· Computer Teacher in charge for 1st year- 4th year high school student. 

· Experienced in handling various subject like TLE (Technology and Livelihood Economics), MAPEH (Music Arts, PE & Health)

· In charge in all computer maintenance, trouble shooting for all computers and networks.

· In charge in the installation of computer programs, updates, server and Internet access.

BDO LEASING AND FINANCE (BANCO DE ORO)

Corinthian Gardens Ortigas Avenue

Quezon City, Philippines

IT Team Assistant (November 2008- May 2009)

Takes part on the following activities:

· Checking and ensuring network operates effectively on monthly basis.

· Install computer systems, ensures that back up systems operate effectively.
· Ensure the smooth running of all systems including anti-virus software, print services and email provision.

· Ensure that facilities meet the needs of individuals in all Departments.

· Maintenance of Server including security setting, firewall setting, privilege setting, software privileges and IP privileges.

· Maintenance of the software and project details by recording in Details of Software. These records consist of description of software, license number, registration number and expiry date.

· Provide Internet Accounts such as username, password, and email address for the managers. Creating username and email address is based on full name of the staff.

Loan Processing Assistant (May 2008- October 2008)

· Typing of Corporate documents (newly booked and fully paid accounts)

· Custodian of Credit Folders, Transaction Worksheet, P & C memo folders for FS and Booking

· Encode new accounts with Credit Folder

· Filing of various documents and correspondences to their respective credit folders

· Warehousing of fully paid credit folders and transaction worksheets

· Preparation and filling of Offering Ticket for the fully paid accounts

· Prepare Report of Expired Undertaking to submit original LTO OR/CR

· Forwarding of Credit Advice to the Bank. Monitor daily releases for credit to client

· Coordinates with Loan Processor all Transaction Folder typed for their checking & monitoring

· Maintain Inventory list of Credit Folders, P & C Financial folders

· Preparation of BDOLF Certification requested by client (LTO OR/CR registration)

· Preparation of Out Vault Ticket form and request temporary pull out to BDO collateral Custodian

· Maintain complete and orderly receiving logbook for all outgoing corporate documents

RADYO NATIN PLARIDEL 89.5 FM (RNFM 89.5)

St. James Parish Compound

Poblacion, Plaridel, Bulacan, Philippines

Broadcaster/Radio Disc Jockey (January 2004-June 15, 2007)

· In charge in all electrical repair, computers, and software that needs to be maintained in connection with the broadcasting.

· Prepare daily music playlist & commercials

· Playing variety of music and dealings with the listeners

· Coordinate with the establishment owners/manager for their monthly contract for radio ads

· Prepare Gigs and Events

JOLLIBEE FOODS CORPORATION

Jollibee Malolos Bayan

City Of Malolos, Bulacan, Philippines

Service Crew Repair and Maintenance (April 29- October 21, 2005)

· Daily checking of production equipment

· Monthly Preventive Maintenance

· Repair defective machines and equipment

· Help out in production and service area.

SPECIAL SKILLS

· Computer Skills

· Computer Troubleshooting and Maintenance

· Repairing Electrical Works

· House Painting Job

· Singing and Hosting, Voice over

TRAININGS and SEMINAR

3-Day School Based Seminar on Staff

And Instructional Development

J. Vistan High School

November 18-20, 2009

ICT Training Workshop

on Desktop Publishing and Spreadsheets

ICT Division of Bulacan

July 23-25, 2009

Global Communication Workshop






ePerformax

Bulacan State University

March 15, 2008

On the Job Training

Student Teacher

Guiguinto National Vocational High School

Philippines

July 2007-March 2008

AWARDS  AND RECOGNITION

Resource Speaker on the 3-DAY SCHOOL BASED SEMINAR WORKSHOP ON STAFF AND INSTRUCTIONAL DEVELOPMENT
Topic: Computer Literacy

11/18/2009- 11/20/2009

2nd Place in EDDIS II PALIGSAHAN SA PAGTULA, PAGKUKWENTO AT BALAGTASAN (GURO)

Jose J. Mariano High School Bintog, Plaridel, Bulacan

November 12, 2009

McGyver of 2005


Jollibee Foods Corporation


Jollibee Malolos 


City Of Malolos Bulacan, Philippine








Radio Broadcasting Workshop


Radyo Natin Plaridel


Philippines


March 25,-26, 2004
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