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CONTACT DETAILS__________________________________________________________________
Status: Married, Indian citizen

CAREER OBJECTIVE_________________________________________________________________

A Financial Controller (credit) by profession, I have developed in-depth experience in my line of work, aiming at securing a permanent, long-term and senior executive position in finance department where my diverse and broad ranging skills developed over the last 9 years fits me into the entity and add value to the business globally.
KEY SKILLS AND CAPABILITIES______________________________________________________
An active, innovative and result-oriented professional executive, with an effective finance background created within an open, honest and supportive team environment. The diversity of experience of industries indicates a willingness, flexibility and adaptability to service a range of businesses. It is my desire to apply this experience in a broader context, as part of a finance management team, in a challenging and stimulating environment. 

PERSONAL ATTRIBUTES_____________________________________________________________
	Integrity, Disciplined and Commitment
Achievement oriented, Motivated
Willingness to learn and bring in value addition
	Purposeful, thorough and organised

Competent, Strive for perfection

Co-operative and supportive disposition


CAREERPROGRESSION______________________________________________________________
HONEYWELL MIDDLE EAST FZE

Start Date:
December 2011
Position Title:  Credit Controller

Responsibilities and Achievements:

· Contacting debtors vide email and telephone, to ensure timely settlement of payments.
· Credit check new customers and open new credit accounts, ensuring the company has all the relevant information on the debtor, by obtaining credit report from third party credit rating agency and visual compliance screening.
· Coordinate with customer service team to ensure that order processing and supply of each credit customer account is controlled within their preferential credit limits.
· Coordinate with customer/banker with regard to Letter of Credit (from draft review to document negotiation/acceptance)
· Resolve problems for clients, copy invoices, proof of delivery, credit notes, and liaise internally to progress any problems that are being handled in any other department.
· Providing weekly/monthly accounts receivable report to credit manager.
· Providing allocation detail of daily receipts to AR technical accounting team.
· Liaising with business team to review monthly sales target achievement plan to ensure security on payment.
· Honoured by Bronze Bravo Award in recognition of dedication, hard work and operational excellence/ doubtful debts collection for two consecutive years.
· Successfully completed  Six Sigma Fundamentals Training
REDHA AL ANSARI EXCHANGE

Start Date:
April 2010
End Date:
June 2011
Position Title:  Accountant
Responsibilities and Achievements:

· Processing customer payroll through Wage Protection System and arranging collection of the same either through branches/camps.
· Coordinating with customers to resolve their queries with regard to wage protection system.
· Coordinating with corresponding department to ensure timely distribution of salaries at customer camps.
· Coordinating with foreign currency remittance department to arrange international salary transfers based on customer request/approval.

· Arrange timely Submission of salary disbursement report to UAE central.

· Providing timely reports to chief accountant, with regard to WPS.

OZONE/ OXYGEN group, India
Start Date:
November 2007
End Date:
December 2009
Position Title:  Accountant
Responsibilities and Achievements:

· Arranging timely submission of monthly sales report for head office to respective government department. 
· Coordinating with branches for timely submission of sales report.
· Liaising with accounts receivable team to plan daily/monthly cash flow transactions.
· Liaising with local government bodies to get necessary licenses for new retail branch operations.
· Initiating fundamental account process and providing necessary trainings to new branch accountants.

· Coordinating with CA firms and income tax department to resolve their queries on financial reports and attending sitting.

· Liaising with individual departments to ensure proper internal control system to assure transactional accuracy.
· Providing financial report to CA firms for their approval and ensure timely submission of the same.

MRF Limited, Sakinaka, Bombay, India.

Start Date:
September 2006
End Date:
March 2007

Position Title: Junior Account Assistant
Responsibilities and Achievements:
· Receiving customer orders through phone on daily basis.
· Processing invoices based on customer order. 
· Coordinating with warehouse team to ensure packing materials to delivery.
· Coordinating with delivery teams to ensure collection of demand draft/current dated cheques on delivery of goods.
· Ensure timely presentation of demand draft/cheques.
· Providing daily/weekly report to depot manager.

· Coordinating/Assisting depot manager to provide monthly report to head office.

· Maintain proper handling of petty cash and providing daily report to depot manager.
Kurian & Suseelan, India
Start Date:
May 2005
End Date:
June 2006
Position Title: Audit Trainee
Responsibilities and Achievements:  
· Preparation of financial reports based on the finance transactional data provided by the customers.
· Assisting timely submission of financial reports to respective government bodies.
· Conducting customer audits for assessing the soundness of the internal controls or business systems and operations
ACADEMIC QUALIFICATIONS________________________________________________________
	Course
	School Attended

Board/ University
	Year Of Passing

	PGDBM
	ICFAI
	2009

	Bachelor of Commerce
	M.G University,India
	2004


COMPUTER SKILLS__________________________________________________________________
	Personal computer systems

Microsoft - Excel / Word / Power Point

 
	ERP Systems

Oracle, SAP, Sage, Tally


LANGUAGES KNOWN________________________________________________________________
Speak


English, Hindi, Malayalam
Read


English, Hindi. Malayalam
LEISURE INTERESTS/HOBBIES_______________________________________________________
Hobbies include listening to music, reading self improvement books, currently interested in long distance driving.
