Nuha
Nuha.121612@2freemail.com   
           Personal Data:

· Date & Place of Birth:  30/4/1983, Sharjah – UAE

· Martial Status:               Single.
·  Visa Status:                  UAE Residence

Key Qualifications:
Bachelor degree in English Language & Translation ,Participated in a College Conference as a Translator, Took a training course in Al Sawan Translation Center and still working there as Secretary/Translator. 

Education &Qualifications:

· 2008: Bachelor degree in art Arabic\ English\ Arabic Translation at Ajman University of Science and Technology  in Ajman– UAE
· 8-6 to 3-8 –2008: translation training course in Al Sawan Translation Center.

· A course in secretary in Middle East Institute in 2003.

· Completed my High School and graduated from Al Heera Secondary School in Sharjah 2002
Work Experience:

· Worked in Swat Research Company (20 Sep till 14 Oct 2008)

· Translating applications(Forms)

· Worked as secretary/translator in Al Sawan Translation Center (October-2008-Till present time)
· Translation of : 

Licenses: commercial, trade, , driving... etc

Certificates: Birth, Death, School (Reports Cards), 

Letters, Emails, Presentations

Food labels, Ingredients of Products

· Proof reading

· Handle office duties 
· Supervise and train translation graduates.

· Email correspondence and quotations

· Translator  in a College Conference
· Problems facing Asian countries
· Job Strength

· Work under pressure and meet specified targets.

· Work well both as a team player and individually.

· Interpersonal & presentation skills.

· Self-motivated and a fast learner.

· Plan and organize work efficiently
· Computer: Applications: Windows & M/S Office (Word, Excel & PowerPoint).
· General: I have ability to communicate well with others, meet deadlines, and face challenges.

(Hobbies): Reading, Aerobics & Internet browsing 
Skills 
· Arabic (Read, Write & Speak).

· English (Read, Write & Speak).

.

