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Career Objective
  
An ambitious & disciplined person seeking position in the field of Accounting, Auditing & Finance within an innovative organization in a challenging and stimulating environment, where I get a chance to learn & improve my existing skills and also contribute to the growth of the organization.
Summary
  
Experienced and detail oriented auditing and finance professional, with a proven ability to perform a broad range of function quickly and accurately in a fast paced environment. Skilled at multitasking having excellent interpersonal communication skill. Recognized for dedication, work ethic and going the extra mile to get the job done. Expertise includes:-
· Preparation and overseeing accounting functions right up to the finalization of year end statements such as Balance sheet, Profit & Loss Account in compliance with accounting standard.
· Having an ability to generate and implement effective auditing procedures and evaluate accounting systems for efficiency. Having a successful track record of checking a company’s financial records, bookkeeping and accounting methods to identify efficiency improvements that maximize an assignments profitability.
· Having and ability to prepare computation of income and filling income tax return considering tax planning prospective.
Professional Experience
  
Senior Accounts & Audit Manager
Associates Chartered Accountants.

February 2012- March 2014 (2 years 02 month) Ahmedabad Area, India
Accounting

· Worked as Accounts Manager for Accounting Retainership Assignment of :-

· Partnership Firm engaged in dealership of Greenply & Decorative laminates.

· Subsidiary company engaged in trading and distribution of Mobile phones & Tablets.

· Retainership Assignment include stock maintenance, Bank reconciliation, review of Routine Accounting entries and compliance with respective laws like Income Tax, VAT etc.

· Prepare Balance sheet and profit and loss statements and monthly closing of account balances.

· Compile and analyze revenues and expenditure and other financial information and prepare entries to accounts including as general ledgers accounts. 

· Monitor and review accounting system and report for its accuracy and completeness.

· Not only developed and maintained financial database accurately in computer environment but also recommended for its improvement.
· Independently handled all the accounting work up to finalization and filling of IT returns of various Proprietors, Partnership Firm and Companies.
Auditing
· Independently Conducted, coordinated, handled and monitored Statutory, and Tax Audits of various Companies, Partnership Firms & Proprietors.
· The audit assignments includes audits of various companies which includes:-

· Travel Agent engaged in booking of Air Tickets, Railway Tickets, Issuing Visa and arranging Travel Packages.

· Manufacturer engaged in manufacturing of surgical products.
·  Partnership firm engaged in dealership of Greenply & Decorative laminates.

·  Partnership firm engaged in dealing of petroleum products. 
· Attended and assisted in Bank Audit of CANARA BANK including preparation of Long Form Audit Report (LFAR) and Tax Audit report.
· Independently conducted, handled and monitored Operational Audits of various Mutual Funds like:
· Birla Sunlife Mutual Fund.
· UTI Mutual Fund.
· Deutsche Investor Service Private Ltd (DISPL) 
· Religare Mutual fund.

· Independently conducted and monitored Assets and Inventories verification of various companies including Birla Sunlife Mutual Fund.

· Independently conducted Ledger scrutiny of client book of accounts as a part of audit procedure.
Finance
· Participated and coordinated in preparation project report of plastic roll manufacturing unit for viability of project and for raising working capital loan including preparation of projected Balance Sheet, Profit & loss A/c including Cash flow forecast.

Taxation
· Prepared Computation of Income Tax, TDS, and filing of the returns under the respective laws. Such computations were prepared considering tax planning perspective.

· Prepared Income Tax correspondence letter regarding Income Tax Scrutiny Assessment.
Account & Audit Assistant (Articleship/Internship)
Murtuza Pulavwala Associates Chartered Accountants.

August 2008 – February 2012 (3 years 06 months) Ahmedabad Area, India
· Routine accounting data entry of purchases, sales, Bank & reconciliation of client’s books of accounts.
· Assisted in Statutory Audit of Various companies.

· Assisted in Tax Audit of proprietorship, firms & Companies.
· Assisted in Stock Audit of SMC's.

· Physical Verification of Raw Materials, Inventory, Fixed assets etc.
· Preparation of Client specific check lists and audit programs. 

· Filling of Statutory Returns i.e. Income Tax, TDS.

· Looking after routine admin office work.
Education & Professional Qualification
  
· Will appeared CA Final (Group-1) in May 2015 Conducted by Institute of Chartered Accountant of India.

· CA Inter (Professional Competence Course), November, 2011

Institute of Chartered Accountant of India, India.
· Bachelor of Commerce, April, 2010

New LJ Arts & Commerce College, Gujarat University, India.

· Higher Secondary Certificate, 2007 

MGM Sarvajanik vidyalaya school-Nani Daman, Gujarat University, India.
· Secondary School Certificate, 2005

Institute of Our Lady of Fatima-Moti Daman, Gujarat University, India.
Computer Proficiency
  
· Cleared Information Technology Training Conducted by The Institute of Chartered Accountant of India.
· Proficient in using application software like M.S office, Kitret (Income Tax software), Tally and other customized accounting software.

Personal Information
  
1. Date of Birth

:   
04th January, 1989
2. Linguistic Abilities   
:   
English, Hindi, Gujarati.
3. Interests

:  
Travelling, Reading Novels, Movies.
4. Nationality

:  
Indian.

5. Driving License
:
India.
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