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Sex




: Male
Date of Birth



: 6th April 1980

Age




: 34 years old

ACADEMIC QUALIFICATION
2013
 
Management College of Southern Africa (MANCOSA)



Master of Business Administration
2004

University of Mauritius



Degree of Bachelor of Science in Management
2000

University of Cambridge



Higher School Certificate International Examinations

· A-Level: 
Mathematics, Physics, Chemistry

· AS-Level: 
General Paper, Biology
1998

University of Cambridge



School Certificate International Examinations

· SC:
English Language, Oral English, French, Mathematics,

Additional Mathematics, Physics, Biology, Chemistry
Language spoken
: Good communication skills, both verbal and written in English & French and 
  have knowledge in Italian. 

Hobbies
: Chess, Football, Internet surfing and Reading.

Driving license 
: Private car
EXPERIENCES
Dubai
: Work as Asst Manager Internal Audit from Aug 2014 to Sept 2014.
One&Only Le Saint Géran: 
Work as Cost Controller since Jan 2012 to 12th August 2014.

Main Responsibilities as Cost Controller:

· Manage all the cost accounting department at One&Only Le Saint Géran Hotel.

· Ensure that inventory balances are properly stated in accordance with GAAP (Generally Accepted Accounting Principles).

· Investigate any inventory shortfalls and overages, and excessive food and beverage costs

· Work with the chefs to track waste and improve kitchen controls

· Point of contact for all questions relating to actual and standard costs.

· Compare standard costs to actual costs and periodically update costs in Material Control

· Investigate variances between actual and standard costs.

· Manage timely updates of product costs.

· Develop bench marking to evaluate performance of business units and/or departments.

· Provide analytical support to operations, engineering and marketing.

· Lead and assist month end closure on People Soft

· Ensure that all food and beverage received by the Resort is properly recorded in the General Ledger in conjunction with the Financial Controller

· Responsible for the preparation and posting of GL transactions related to cost of sale

· Accounting accruals for month

· Ensure P&L is accurate. (i.e. cost is properly matched to revenue, cost is recorded in proper account)

· Complete monthly accounting close process including analytical review of the monthly operating results to ensure accurate accounting records are maintained

· Monthly / Quarterly P&L review with outlet Managers

· Lead and assist on special projects as required.

· Ad hoc food and beverage control projects as directed by the Director of Finance or requested by the F&B Director.

· Supervises, trains and mentors employees.

· Lead and assist in the preparation of company forecasts and budgets.

· Works with the accounting team to ensure a timely profit and loss statement closing and preparation of reconciliations for balance sheet accounts.

· Analyze accounting processes, expenses, and recommend improvements to efficiency.
· External reporting preparation for Director of Finance review.

· Internal audits

· Includes schedule preparation, process updates etc.

· Implement new food and beverage control systems as and when required/available

· Continuously review operational processes and make recommendations to improve efficiencies and control costs.

· Makes recommendations to management to improve operating efficiencies and to strengthen internal controls.
One&Only Le Saint Géran: 
Work as Assistant Purchasing Manager from Oct 2009 to Dec 2011.

Main Responsibilities as Assistant Purchasing Manager:

· Develop office procedures regarding purchasing systems to ensure quality, quantity, storage and cost control measures are maintained.

· Good knowledge of all the suppliers and to ensure that suppliers are HACCP certified.

· Maintain current customer and vendor relationships

· Control the number of inventory turns to meet budget guidelines

· Maintain leadership, training and development of purchasing department efforts, including the management of purchasing agents

· Supervise, lead and train staff.

· Communicate and coordinate with internal staff (Sales, Customer Service, Warehouse, Accounting) to maximize customer satisfaction

· Review cost controls, inventory, storage and claims of items received from suppliers.
· Negotiate vendor pricing/terms/promotions-programs. Estimate costs according to knowledge of market prices. Review proposals and negotiate contracts within budgetary limitations.

· Regular market survey and price comparison

· Select products for purchase, prepare purchase orders and inspect deliveries.

· Review requisitions. Confer with vendors/suppliers to obtain products or services information such as price, availability and delivery schedule.

· Compile records of items purchased or transferred between departments, price, deliveries and inventories. 

· Approve invoices for payment.

· Maintain price changes in the Material Control System

· Report analysis on Material Control System

· Negotiation skills for annual & bulk discount

· Increase profitability of the company by increasing saving over the year
One&Only Le Saint Géran: 
Work as HR Coordinator from November 2004 to September 2009.

Main Responsibilities as HR Coordinator:

[

· Ensures adherence to all law policies and procedures

· Assist in enhancing department vision and strategies to support Company goals

· Oversee the day to day administration of the Human Resources Office, recruiting, training and development, wage/benefit administration, compliance with statutory requirements, colleague relations, labor relations and contract compliance, performance evaluations, and workers compensation and safety 

· Hire, train, supervise and schedule an efficient and effective team that meets the needs of the designated workforce, including sharing knowledge and understanding of HR and payroll systems

· Processes payroll for 700 team member, reconciles reports to system generated journal entry, prints payroll checks and remits direct deposit files to the bank or through internet banking.

· Compile payroll data such as hours worked, taxes, insurance and employee identification number, from time sheets and other records.

· Keep track of leave time, such as vacation, personal, and sick leave, for employees.

· Review wages computed and correct errors to ensure accuracy of payroll.

· Report changes affecting net wages such as exemptions, insurance coverage, loan payments and transfers or terminations for each employee to update master payroll records.

· Prorate expenses to be debited or credited to each department for cost accounting records.

· Prepare periodic reports of earnings, taxes, and deductions.

· Keep records of leave pay and nontaxable wages.

· Keep record for manpower planning

· Provide information to employees and managers on payroll matters and tax issues.

· Keep informed about changes in tax and deduction laws that apply to the payroll process.

· Prepare payment for Tax via  MNS and CNP file

· Process involuntary deductions such as levy.
· Prepare and balance period-end reports.

· Complete, verify, and process forms and documentation for administration of benefits such as pension plans, unemployment, medical insurance and HR Department.

· Completes or ensures completion of Personnel Data Forms for changes to employees (i.e. employment status, job title, wage/salary, etc.).
· Regular attendance in conformance with the standards, which may be established from time to time, is essential to the successful performance of the business.  Employees with irregular attendance will be subject to disciplinary action, up to and including termination of employment.

· Due to the cyclical nature of the hospitality industry, employees may be required to work varying schedules to reflect the business needs of the hotel.
· Assists with new Team Member orientation
· Maintain confidentiality of all information in contact with during the course of the job
· Counsels Team Members, resolves complaints, conducts investigations and disciplinary action as directed by Director of HR
· Coordinates Team Member welfare, recreational activities and recognition program
· Inform employees of benefit plans, changes, employee options and the enrollment/de-enrollment process 

· Complete special projects by developing project plans and objectives and ensuring timely delivery

· Partner with management to anticipate future business changes and challenges and proactively develop and implement new or revised plans 

· Assist in the development of the department budget and manage expense throughout the year

University of Mauritius
 : 
Interviewer, by the Faculty of Law and Management, from the 



1st December 2003 to 15th January 2004 and from 12th April 2004 to 



7th May 2004.

Neetoo Industries
 : 
Trainee in the Marketing department from 9th June to 18th July 2003.
PricewaterhouseCoopers  :
Trainee-Auditor from 18th June and 26th July 2002 and from 



4th December 2002 to 10th January 2003.

Le Coco Beach Hotel 
 :
Employed as a Waiter from December 1999 to August 2001.
OTHERS:

· Possess strong planning, organizational and time management skills, as well as strong analytical problem solving skills

· Able to multi-task with the ability to change direction quickly and often

· Possess excellent negotiating skills

· Promotes and applies teamwork skills at all times

· Is polite, friendly, and helpful to guests, management and Team Members

· Maintains cleanliness and excellent condition of equipment and work area

· Complies with hotel standards, policies and rules

· Complies with hotel uniform and grooming standards

· Ensure alignment on priorities and direction by partnering with other groups and leaders

· Fully versed in Microsoft Office applications including Word, Excel, and PowerPoint Email, Internet, HR Soft, Cognos, Material Control, Remote Management Console My Micros and People Soft.

· Ability to work in a complex, fast paced environment

CAREER IN VIEW

Director of Finance
