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Cashier
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: Granduke Lending Corporation — Tagum City Branch
Tagum City, Philippines
December 2010 — January 2012

Receives and accounts the daily collection of more than 10 Collectors / Loan Officers as
well as payments from walk-in clients ( Daily Collections ranges to 700K to 1M Php)
In-charge of depositing of all cash collections as well as the post-dated cheques issued
by customers on a daily basis

Monitors any bounced cheques and ensure they are replaced by the customer or paid by
cash

Prepares all Loan Releases on a daily basis and updates journals to be submitted to
accounting department

Requests funding from the head office to meet the loan releases requirement and takes
charge in the withdrawal of funds

As a property custodian, | am in-charge of the safekeeping and monitoring of Land Titles,
Vehicle Certificate of Registrations and Collateral Cheques which are issued as security
deposits by customers.

I am also in-charge in the monitoring of all vehicle registration and renewal of its
certificate of registrations

| monitor also vehicle tools an ensure they are accounted and kept at a secure place

| am also in-charge in the monitoring of fuel consumption for each vehicle used by the
field officers and highlights to management any unusual variances which are for
investigation.

Legal Officer : Granduke Lending Corporation — Valencia Branch
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Valencia City, Philippines
July 2009 — December 2010

As a field officer and with relevant training from senior officers, | am in-charge of the
follow-up of all irregular, overdue and delinquent clients and convinces them to pay
Negotiates with difficult clients, enters into compromised agreement if needed just to
ensure recovery of the company’s resources

Files complaints against customers who refuse to pay their obligations or enter into
agreements, from barangay level to higher court.

Attends and represents the company in barangay hearing.

*Received an Award as Most Outstanding Legal Officer during the first quarter of 2010

Cashier

: Granduke Lending Corporation — Valencia Branch
Valencia City, Philippines
May 2008 — July 2009

Receives and accounts the daily collection of more than 10 Collectors / Loan Officers as
well as payments from walk-in clients ( Daily Collections ranges to 300K to 500K Php)
In-charge of depositing of all cash collections as well as the post-dated cheques issued
by customers on a daily basis

Monitors any bounced cheques and ensure they are replaced by the customer or paid by
cash
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> Prepares all Loan Releases on a daily basis and updates journals to be submitted to
accounting department

> Requests funding from the head office to meet the loan releases requirement and takes

charge in the withdrawai of funds

Cashier : GAISANO Valencia (Department Store / Supermarket)
Valencia City, Philippines
March —May 2008

» Does cashiering in various departments, depending on assignment given by my
supervisor.

Sales Lady/ Cashier : Roy Plaza Valencia (Department Store)
Valencia City, Philippines
October 2007 - March 2008

» Assigned in Toys Department / Infant Section
> Attends to customers and ensures that they are given assistance while they shop
> Serves as a Reliever to Cashiers who are off or on leave

EDUCATIONAL ATTAINMENTS:

College: Diploma in Fisheries Technology Major in Fish Processing
College of Fisheries
Mindanao State University-Main Campus Marawi City 9700
2004-2007

Secondary: Immaculate Conception High School
Guinoyoran, 8709 Valencia City
2000-2004

SCHOLASTIC ACHIEVEMENTS:

Graduated With Honors : 45" Commencement Exercises
Mindanao State University-Main Campus
Marawi City 9700, Philippines
April 3, 2007

Scholar : Economic Development Scholarship
Mindanao State University-Main Campus
Marawi City 9700, Philippines
A.Y 2004-2007

Dean’s Lister : College of Fisheries
Mindanao Mindanao State University-Main Campus
Marawi City 9700, Philippines
A.Y 2005-2007




