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Ma. Sheryl D. Marzan





416 Al Salmiya Bldg. Alrigga Deira


Dubai, UAE





Mobile: +971564758005


E-mail: � HYPERLINK "mailto:xhiemme08@gmail.com" �xhiemme08@gmail.com�





Visit Visa valid till 25 Oct 2014




















Qualifications





Accountant


Receptionist


Secretary


Administration


HR Department


Sales/ Promoter





Experiences





Accountant


Receptionist





Accountant


Admin Staff


Sales/ Promoter





Accountant / HR


Admin Staff














Professional Experience 








March 2012-March2014	Ropali Corporation, Philippines





Post:	           Branch Accountant


Profile:           Accountant and Admin Assistant with Reception task.








Jan-Feb 2011		K-Servico, Philippines





Post:		Student Trainee


Profile:	Accountant / Administration work and handling various clients





Nov-Dec 2010	Rizal Commercial Banking Corporation,  Phils.





Post:		Student Trainee


Profile:	Accountant / HR and Admin Assistant








I am looking for a challenging assignment in the field of quality & administrative job with a professionally managed organization. The job profile should demand innovation and continued learning and have a potential for long-term career growth.


A resourceful and highly motivated individual with positive attitude. Qualified and competent in Business Administration & Human Resources and Marketing Management with experience. Ability to take responsibilities and solve the problem through proper diagnose.











�





   Profile/ Objective						     	Total Experience: 2 + Years








CAREER PROFILE





Detail oriented, efficient and organized professional with extensive experience in accounting system





Possess strong analytical and problem solving skills, with the ability to make well thought out decision





Excellent written and verbal English communication skills





Highly trustworthy, discreet and ethical





Resourceful in the completion of projects, effective at multi-tasking





Office management and correspondence proficiency





Excellent administrational / technical and organizational skills














Educational Attainment


�





2006-2011	Mariano Marcos State University, Philippines


                        	Bachelor of Science in Business Administration


		Major in Marketing Management


          		


2002- 2006 	Immaculate Conception Academy, Philippines


          		(Secondary Graduate)





1996-2002	Quiling Elementary School, Philippines


                	(Elementary Graduate)





	Trainings & Seminar Attended


�





Productivity and Employability Enhancement Seminar


MMSU Teatro Ilocandia


March 16, 2011





Seminar on Marketing Trends in the Hospitality Industry (Pinoy Pamilya Hotel)


No. 2897 F. B. Harrison Street Corner Avenue, Pasay City


February 01, 2011	





2nd Annual Conference of Advertising and Marketing Students of the Philippines


“The Rise of Digital Media”


AFP Theater, Camp Aguinaldo, Quezon City


January 30, 2011


Pre-Practicum Seminar





Market Thing: Preparing in the field of work


MMSU University Training Center (UTC)


Batac, Ilocos Norte


November 05, 2010





Seminar on Corporate Social Responsibility: An Emerging Leadership Principle


MMSU Teatro Ilocandia


Batac, Ilocos Norte


January 16, 2009





Mobile Merchandising School, Customer Orientation Program


365 Plaza Center, San Nicolas, Ilocos Norte


February 28, 2009





The Roadshow on Integrated Marketing Communications by PANAF & AME


MMSU Teatro Ilocandia


September 25, 2009



































Personal Details:


�





Name: Ma. Sheryl D. Marzan		Passport No: EC1665362


E-mail: � HYPERLINK "mailto:xhiemme08@gmail.com" �xhiemme08@gmail.com�		Date of Birth: 15th Nov 1989


Place of Birth: Batac, Ilocos Norte		Nationality: Philippines


Civil Status: Single				Height: 5’0”


Religion: Christian				Age: 24 years old


Phone No: +971564758005			Visa Status: Visit Visa





REFENCES AND AUTHENTICATED DOCUMENTS WILL BE FURNISHED UPON REQUEST





Declaration:


I am dedicated, hardworking, innovative, challenger taker and a quick learner who can put in sustained and effective hard work, I have a sterling character of high integrity and I am confident of my ability to deliver my best for a given task. I can handle assignments efficiently. 








Ma. Sheryl D. Marzan


Applicant







































































TYPING SKILLS





Excellent typing speed up to 60 words per minute





COMPUTER SKILLS





Microsoft Office, Microsoft Windows, Internet Explorer, E-mail application, etc.





INTEREST





Social Networking


Listening Music


Fund Raising
































