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OBJECTIVE 
To polish skills that i have acquired during my professional as well as academic caree
PROFESSIONAL QUALIFICATION

2013 - Present
        ACCA (Association of Charted Certified Accountant) (U.K)
2013                       Advanced Diploma in Accounting and Business (U.K)
2010                       Certified Accounting Technician (CAT U.K)
ACADEMIC QUALIFICATION
2014 

      Bachelor’s (Subjects: I.R and Sociology) 
2008 
                   FSc (Pre-Engineering), QDC Peshawar
2006
                 Matriculation,(Science) MM School Peshawar
WORK EXPERIENCE
1. Hotel ( March 2014 to August) :
Worked as an Accountant the major responsibilities were: 
· Financial Management (book keeping and maintain records of all type of income and expense) 

· Event management ( preparation and arrangement of event of marriages in the main hall )
· Handling major issues of guests 
· Involvement with inter control team.
· Coordination with finance staff for upcoming major expense i.e. staff  salary etc
.
2. M.B (MANSAH BROTHER) CONSULTING (Jan 2013 to March 2014):

Worked as a Finance Trainee in project agreement with PESCO by USAID the major responsibilities were:

· Maintain records of project (financial records expenses of team on field). 
· Book keeping of all internal expenses using MY LAEGDER accounting software.
· Calculating salaries of employees (internal and field worker).
· Worked 2 month with in the HR department as a HR coordinator taken interviews of engineers for the field. 
3. DEBOR CONSULTANT (Jan 2011 to Dec 2011)

Worked as a junior accountant and was responsible for:

· Keeping company and firm accounts.
· Coordination with audit teams and maintaining primary books of record.
· Accounts production to UK clients and preparation of profit and loss account using MS-Excel.
· Tax calculation of UK clients.
4. PROFESSIONALS ACADEMY OF COMMERCE (Jan 2012 to June 2013 Session)
Worked as Assistant Teacher and the major duties were:

· Preparation of the Examination tests and marking them as par ACCA standard  
· Acted as a helping tutor for the relevant subjects. 
· Student Study counseling

· Administrator

· Inter controle coordinator  

Major Subjects – Audit assurance, Tax and Corporate and Business Law ,financial management.
VISA STATUS 

· Visit Visa ( expire on 6th November  2014 )
TECHNICAL EXPERTISE 

· Proficient Use of Tally 9.0 

· Basic Use of MS Word and MS Excel
· Basic skills in Quick Book.

· Proficient Use of MY LEDGER Accounting software

EXTRA CURRICULAR ACTIVITIES 

· Professionals’ Academy Of Commerce, PAC, Educational Expo Spokesperson (2011-2012)
· Professionals’ Academy Of Commerce, PAC, Vice President SCOP (Student Council of PAC, (2010-2012)
· Professionals’ Academy Of Commerce, PAC Captain of section Cricket team (2010-2013)
· Professionals’ Academy Of Commerce, PAC, Table Tennis Runner up (2013)
LANGUAGES

· English 
· Urdu 
· Hindi 
· Basic Arabic 
