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Poly Creations (Pvt) Ltd (A BOI approved Company) was incorporated on 07th January 2003 as a limited liability company. The company was established to, Manufacture poly Bags for packing of garments mainly for the export oriented garment-manufacturing companies.

Position : Accountant 

Reporting to : Managing Director / Finance Manager

Period of services : 17.10.2011 to  03.10.2014 

Duties & Responsibilities

· Prepare consolidated profit and loss statement and monthly closing and cost accounting reports.

· Comply and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transaction.

· Establish, maintain, and coordinate the implementation of accounting and accounting control procedures.

· Prepare, Analyze and review budgets and expenditure to compare with actual and make appropriate recommendation

· Monitor and review accounting and related system report for accuracy and completeness

· Liaison with statutory bodies, such as Dept of Inland Revenue, Board of Investment and Custom Dept to ensure that comply with rules and regulations.

· Preparing following statutory returns monthly basis for government statutory.

· Total VAT sales return.

· Total SVAT sales return.

· Total export sales return.

· Preparation and submission of monthly sales and other statutory reports to Board of Investment of Sri Lanka (BOI) and Sri Lanka Customs.

· Maintaining to import register and preparing LC and other import related documents.


Monthly Raw material consumption report

· Analyze revenue and expenditure trends and recommend appropriate budget levels, and ensure expenditure control.

· Resolve accounting discrepancies and explain accounting policies orientation for new staff

· Recommend, develop and maintain financial databases, computer software systems and manual filing systems.

· Supervise the input and handling of financial data and reports for the company’s automated financial systems.

· Interact with internal and external auditors in completing audits.

· Develop the annual operating budgets and consult with departmental management on the fiscal aspects of program planning, salary recommendation, and other administrative action

Course Title

Member Of Association of Accounting Technician of Sri Lanka (AATSL)

Course Title

The Institute of Certified Management Accountants of Sri Lanka (ICMASL )

Level I    -Foundation Level        (Completed -Exemptions)

            Level  II  -Operational Level
       (Completed)

G.C.E Ordinary Level 2007   (Completed)
G.C.E Advance Level 2010   (Completed)

· Successfully completed Computerized Accounting Packages (MYOB, Tally,Quickbook  & Accpac).

· Participated in Advance Excel 2010 one day workshop.

· Successfully Completed Diploma in Computer studies( MS Word, Excel, Power Point, Internet &       E-mail)


· Member of Board of Prefects at Al Falah M.V (2007-2010)

· Participated Career Guidance and Vocational Training(YMMA)

· Currently a member of School’s Old Prefect Society.

· Former member of School’s Red Cross Society.
· Currently a member of Beginner’s Cricket Club – Poruthota
· Participated in the inter-house school’s sports meet from 2006-2010.
· Member Of Junior Welfare Society-Negombo
I hereby certify that above given particular are true and correct to the best of my knowledge and I assure of doing my best for the progress of your well esteemed company once selected.
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CAREER OBJECTIVE





To obtain a position with a progressive company that would offer a challenging working environment to fully utilize my knowledge and experience. I have a real passion in Accounting Field. I am a hard worker, and my attention to detail is one of my best qualities.











PERSONAL DETAILS








Date of Birth	: 27th Of March 1991





Age		: 23





Nationality	: Sri Lankan





Civil Status	: Single





Gender	: Male











Skills & Competencies





	


   Strong leadership & organizing skills proved by being the leader of various projects, activities.


  Good command in both spoken and written English, Tamil & Sinhala.


   Ability of analysing & report writing skills proved by credits gained to reports submitted for various course units.


   Proven presentation and communication skills, by presentations delivered as a part of various course units.


     Strong familiarity with spreadsheet packages and other office packages

















EMPLOYMENT EXPERIENCE





PROFESSIONAL QUALIFICATION





Academic Qualifications





Other Qualifications








Extra Curricular Activities











