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Objective

To find challenging and responsible position in an organization providing good scope for growth and development.

Work Experience
Oct 2007  to  Till date 
Accountant & Supervisor Branch Operations - UAE Exchange Centre. L.L.C,  Dubai.
About the Company:



UAE Exchange Centre. L.L.C an ISO 9001: 2000 company is a leading global remittance and exchange house with operations in 33 countries spanning five continents having more than 700 offices , 33 years of excellent growth figures, and directly employs nearly 7000 people. It leads the UAE remittance market, and is a Dubai Quality Appreciation Program (DQAP) winner for 2006. 
Job Profile – Supervising the sales and purchase of foreign currencies from customers and corporate clients,  assist the Front office executives for Remittance transfers and instant money transfers across the world, Handling branch accounts, keeping all books of accounts of the branch office and preparing various reconciliation statements, preparing various MIS reports for the management. Cashier closing procedure at the end of day, assisting the FC Tellers for funding excess currencies to Head Office, etc. and also having the Teller experience.
Jan 2001  to May 2007  ( 6 yrs 4 months )
Senior Accounts Executive in the Banking & Finance Division of The Muthoot Group, New Delhi., India, At last holding the post as an Assistant Manager in the branch office of The Muthoot Group, 

About the Company : 

         The Muthoot Group, established 1887, is a well diversified, value based corporate house with an unblemished track record spanning several decades. The Group has interest in 16 diverse business including Banking and Financing, Leasing & HP, Money Transfer, Forex, Insurance, IT, Hospitality, Education, Health Care, Media, Power Generation, etc.         

    M/s.The Muthoot Finance Private Limited (An ISO 9001:2000 Co.) is one of the largest NBFC of its kind in India with more than 560 Branches across India. It has a customer base of around 23 crores .(Gold Loans, Fixed Deposits, Money Transfer etc are its best selling Schemes)

May 1999 to Dec 2000 ( 1 year 7 months )


Accountant  in M/s. Marwell Tours & Travels Ltd, New Delhi

Job Profile - Keeping all books of accounts of the company. Posting daily entries in Tally, Maintaining various Registers and Ledgers, Prepare Profit & Loss A/c, Trail Balance,  etc. All other accounts related works.
Jan 1998 to April 1999 (1 year 3 months)
Accounts and Audit Asst.  in  M/s. Kuruvilla & Co. Chartered Accountants, Pathanamthitta (Dist), Kerala., India

Job Profile - Scrutiny of vouchers, cash book, ledgers, etc for annual audit. To assist for the preparation of Trial Balance, P&L Account and Balance Sheet,. Filing of Sales Tax returns, Income Tax return, etc.

Personal Data 

Religion  

:  Christian  (Indian Orthodox)
Date of Birth

:  15-05-76

Educational Qualification

· B. Com (Commerce Graduation) from Kerala University, India
· PGDCA (Post Graduate Diploma  in Computer Application.) 
· 10+2 from Kerala University, India

Additional Qualification

· UAE Driving License Light Vehicle – License # 1797992 (Dubai)
Software packages known


MS-Word, Ms- Excell, and Accounting Package Tally 7.2,etc

Languages  Known
:
English, Hindi, Malayalam
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