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           DISCIPLINED, DEVOTED, INNOVATIVE AND EVER OPTIMISTIC INDIVIDUAL

CAREER OBJECTIVE

Seeking a challenging position in accounting dept of a leading organization with an aim to contribute positively towards the achievement of its objectives, to improve mutual employee and employer growth and success. 
PROFESSIONAL QUALIFICATIONS


Association of Chartered Certified Accountants (Finalist)                        2014                        ACCA (UK)
Advance Diploma in Business & Accounting
                                2013                    ACCA (UK)
Certified Accounting Technician

        2010                    ACCA (UK)
ACADEMIC QUALIFICATIONS

BSC Applied Accounting (Result Awaiting)                                          2014       Oxford Brookes University(UK)
Intermediate – I.CS 
                             2009                    Bise Lahore


Matriculation                
   
                    2006                    Bise Lahore
CERTIFICATIONS
Certified Implementation Specialist Oracle Payables                          2014                Oracle University(USA)
Oracle Enterprise Business Suite R-12 Financials                                 2014                       Oranet    

Certificate in MS. Office                                                                    2006                    Edge Sys Int
PROFESSIONAL EXPERIENCE 
TEX (PVT) LTD                                                                                         (Sep 2012 to Sep 2014) 

Lahore, Pakistan

Accounts Executive & Oracle Functional Consultant

My job responsibilities included:


• Controlling credit and chasing debt. 
• Assistance in Budget preparation & Forecasting. 
• Cash management (Cash flow Statement, Reconciliations, Petty cash) 
• Receiving and processing all invoices, expense forms and requests for payment.
• Record business transactions and key daily worksheets to the general ledger system.
• Preparing financial statements and reports on accounting activities.
• Reconciles processed work by verifying entries and comparing system reports to balances.
• Assemble spreadsheets and draw charts and graphs used to illustrate technical reports, using computer.
• Improves financial status by analyzing results and variances; identifying trends; recommending actions.
• Interpret data affecting investment programs, such as price, yield, stability, future trends in investment 
   risks, and economic influences.
• Analyze financial information to produce forecasts of business, industry, and economic conditions for use in 
   making investment decisions.
• Determines financial status by comparing and analyzing plans and forecasts with actual results. 
• Functional Support in Oracle EBS Financial R-12 (AP, AR, GL, CM, FA)
START MOT (PVT) LTD                                                                                         (July 2011 to Aug 2012)

Lahore, Pakistan

Assistant Accounts
My job responsibilities included:
• Prepare Daily income Statement and prepare daily journal entry 

• Prepare monthly balance sheets

• Planning, Studying and collecting data to determine costs of business activities

• Analyzing changes in product design, raw material, manufacturing method to determine the cost

• Assist in month-end financial statement and cash flow statements

• Assist with quarterly and annual tax fillings

• Ensure compliance with relevant legislation

• Reconcile transactions by comparing and correcting data

• Assist with quarterly and annually tax fillings

• Assist in preparing of Budget and cash flow statements
SKILLS AND COMPETENCIES
• Sufficient expertise of Microsoft Office. 
• Knowledge of various accounting software (Foxpro , Quickbooks, Peachtree, Tally ERP).
• Fluency in speaking and writing of English and Urdu.
PERSONAL DATA
Father's Name: Shafaqat Javaid


Date of Birth:   30-May-1991 


Marital Status:  Single

Nationality:      Pakistani


HOBBIES & INTERESTS

• Reading books, IT Magazines, Business Magazines, playing video games.
REFERENCES
• Will be furnished on demand. 
