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CAREER OBJECTIVE:

Looking for an entry level position as an accounting  to develop my interpersonal and subjects skills along with giving some contribution in company’s profit.
EXPERIENCE:

1.3 years experience in GOLDMINE Advertising Limited at Jaipur as an Accounts Assistant (8th June 2013 to 16th September 2014).
Duties and Responsibilities:

· Monthly management account preparation

· Production of profit and loss

· To complete and maintain sales invoices and reports

· Accruals & prepayments

· Preparation of the Accounts Pack for review

· Bank reconciliation, posting and balancing

· Weekly wages, petty cash and other journal posting

· Daily bank receipts postings

· Year budget preparation

· Year end audit analysis

· Set up new suppliers on accounting software

· Reports on debtors and creditors
ACADEMIC QUALIFICATION:
	Course
	Name of the Institution
	Year of passing

	M. Com.,
	AVC College (Autonomous)

Mayiladuthurai, India.
	2011-2013

	MBA (H.R.M)
	Bharathidhasan University,Trichy,India
	2011-2013

	B. Com.,
	AVC College (Autonomous), Mayiladuthurai, India.
	2008-2011


PROJECT DETAILS:
· Project for M. Com., 
Topic


:
A study on Working Performance of ZAM ZAM 





SUPER MARKET in Mayiladuthurai, India (April 2013)
· Project for MBA

Topic


:
A study on Performance Appraisal system in 





TANCEM at Chennai.(May 2013)
COMPUTER KNOWLEDGE:
· D.C.A.,(Computer Fundamental, Windows XP, MS-Office, Tally-9.0, HTML & DHTML) in APTECH Computer Education, Mayiladuthurai, India 
EXTRA – CURRICULAR ACTIVITIES :
· University Gold Medal in Power lifting
· Participated in All India University National Competition.

· Participated in National Service Scheme.

· Participated in PEKAK.

· Participated in seminar on TALLY ERP-9.0 and Office Automation.

· Participated in UGC Aided one day seminar on consumerism.

AWARDS:
· Secured Gold Medal in Power Lifting at University Level at twice. 

· Secured award for Best Outgoing Sports Man in AVC College, Mayiladuthurai, India.
· Secured Gold Medal in Power Lifting at East Tamil Nadu Level.
PERSONAL DETAILS:

Date of Birth

:
01/02/1990

Age


:
24


Gender


:
Male

Nationality

:
Indian


Religion

:
Islam

Marital Status

:
Single
             Current located               :             Dubai       


Languages known
:
English, Tamil & Hindi (Fair)
DECLARATION
 
I hereby declare above mentioned details are correct and true to the best of my knowledge.






