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Objective: Seeking a position in Sales / Driver & Administration where my extensive 
     experience will be further  developed and utilized. I have more than seven years experience 

     in office administration in UAE and total seven years experience in Sales field in India.
    Profile: 
1.       Strong marketing and organizational skills.

2.       Flexible work style, adapting to change work and client needs.
            3.       Works well under pressure in demanding environments
     Educational Qualification

       B.A.  Passed
     Other Qualification
· I am holding UAE  Heavy Bus & light Vehicle driving license , issued date:17/10/2005

     Work Experience
       UNITED MOTORS AND HEAVY EQUIPMENTS JEBELALI FREEZONE .DUBAI   

       (2004-TILL DATE)
       Driver/ Accounts Coordinator
· Pick and drop for company staff from Sharjah to Jebel Ali

· Pick and drop for visitors

· Visa arranging of all embassy

· Cheque or Cash collection from the customers and deposited in the bank in accordance with the instruction from accounts department. 
· Handling over all official documents and brought in to our branches in Dubai.
· Assist Sales/Marketing Executives to Prepare Quotation for customer
· Inventory maintenance of all office stationary items
· Sending & Receiving faxes, courier and posts

· Sorting & filing the invoices and other documents.
  PHOTO TRACK COLOUR LAB. (2002 – 2004)
·   Worked as a Salesman / Cashier
  VPAK OIL PVT LTD.CULCUTTA (1999-2002)
·  Worked as a Sales Executive 
ARAFA ELECTRICALS, KANNUR (1997-1999)

·  Worked as a Sales Man 

  Personal Details
   Date of Birth 

: 31.05.1974


   Nationality


: Indian
   Sex



: Male


   Marital status

: Married
   Languages Known

: English, Hindi, and Malayalam.
  Reference and certificates available on request.

Declaration

        I solemnly declare that all the above-mentioned statements are true to the best of my        

 Knowledge and belief.
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