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Objectives

Seeking a responsible position where extensive experience will be further                         developed and utilized and will have effective contribution towards the smooth running of the organization and for the betterment for the self.



Summary
More than Four years of progressive experience as an Accountant . Managed key responsibilities very well and earned appreciation from senior members of the team. 

Employment History 
Worked as an Jr.Accountant in Manappuram Finance Ltd, Thrissur, Kerala(July 2010-August 2013) 
Worked as an Accountant in B V S Association Thrissur, Kerala (August 2013-September 2014 Years). 
Achievement  
Successfully completed Tally 9, Tally ERP 9, Peachtree, M S Office.
JOB DESCRIPTION
	· Making Trading and Profit & Lose Accounts , up to Finalisation 
· In-charge of cash disbursement and filing of cash payable data
· Data analysis and interpretation  
· Looking of all branch day to day activity
· Responsible for maintaining daily Accounts. 
· Ensured compliance with accounting deadlines.
· Performed general office duties and administrative tasks.
· Provided telephone support.
· Salary Preparation
· Loan Repayment Reports.
· Outstanting Payment collection Reports.
· Bank Reconciliation.


Skills and personal qualities
· Strong analytical and critical thinking skills.
· Strong Ethics
· Data analysis ant Interpretation.
· IT skills

· Making trading and profit and lose account and finalisation.
· Strong communication and negotiation skills.
· Self-discipline.
	Educational Qualifications
	University / Board

	B.COM (Finance)

Plus Two

S.S.L.C.                       
	Calicut University(2007-2010)
Board of Higher Secondary Examination

Kerala Board, India- Examination.





	Specialized in                                 : Financial Accounting, Management accounting, Banking



	Specialized Training

	Operating systems
	Windows 

	Accounts Software                              
	Tally9, Tally ERP9, Peachtree


	Software Knowledge

	
Tally9, Tally ERP9, Peachtree, M S Office


	Personal Details

	Date of Birth             :
	18-04-1988

	Nationality                :
	Indian

	Marital status           :
	Single

	Sex                            :
	Male

	Religion                     :
	RC

	Languages Known    :
	English, Hindi, Malayalam

	
	

	
	




I hereby declare that the above-mentioned details are true to the best of my knowledge and belief.

Place:
Dubai
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