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 Reji 
 Reji.13648@2freemail.com  
	

	

	Career Objective


	
	To seek employment in a dynamic and challenging environment with potential career growth, where my diversified competencies and unique skills can be utilized for assures growth and betterment of the organization. Ideally, I would like to see myself working in a reputed, changing environment updating my knowledge frequency and formulating strategies in a team environment to be ahead of the Financial Sector.

· Expertise in trouble shooting and inter-personal skills

· Exceptional in time-management skill and self-organized.

· Skilled at leadership and motivational ability.

· Brilliant in team management and interpersonal skills.


	Career Path
	
	Senior Accountant

Rivoli Group U.A.E Dubai 

(One of the largest importers and retailers of luxury brands in the   Middle  East With more than 250 retail outlets)

        
	June 05 - To Date

	
	
	

	
	
	Accountant 

Popular Mega Motors (India)Ltd ,India  


	January 1999 - Mar 2005

	
	
	

	
	
	Accountant

Janatha Trading Corp.


	May 1996 –Dec 1998

	
	
	
	

	Professional  

Responsibilities
	
	· Maintained records of supplier bills entries and payments for the purchase of stationery and labels.

· Oversaw payment of suppliers with checking the LPO and bills.

· Retail Receivables
· Stock Reconciliation statement.

· Inventory

· Petty cash handling and passing entries.

· Journal, Receipt and Payment Entry

· Maintained record of cash reconciliation and bank reconciliation.
· Prepared Balance Sheet, profit and loss account.

· Inter Company reconciliation



	
	
	

	Education


	
	Bachelor Of Commerce 
“Mahatma Gandhi University” India
	

	
	
	
	

	Technical Skills


	
	Software/Tools

Peach Tree, DacEasy and Visual Enterprise 

Excel, Word, Access

Tally

Windows 95/98


	

	My  Strength
	
	Positive Attitude towards work

	
	
	Hard working

	
	
	High sense of commitment and dedication

	
	
	Ability to learn and adapt new Technologies fast
	

	
	
	Strong work Ethics.
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