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	Personal Information:
	

	
	
	

	
	
	

	
	
	

	
	
	

	Citizenship
	:
	Nepalese

	
	
	

	Visa status
	:
	Tourist
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Objective:
Seeking a challenging and responsible position in an organization of repute where I can use my skills, expertise and competencies in a professional way, for the benefit of both parties involved.
Key Skills/Competencies and Achievements:
· A qualified Chartered Certified Accountant with 5 plus years of experience in preparing and auditing the accounts of variety of business organizations ranging from sole traders to listed companies and various NGO/INGO and projects accounting as well, from both manual and computerized record. 
· High Level of integrity, punctuality, ability to work as a team or alone, dedicated to work and result oriented. 
· Capable of offering tax, accountancy and assurance related advice to clients. 
· Knowledge of IFRS/IAS, ISA’s and other general accounting and auditing practices 
· Having a practical knowledge of various accounting software’s like Tally, Fact and trained on computer basics including MS Office Packages. 
· Participated in workshop on “Ethics and Interpersonal Skills” conducted by ACCA Pakistan. (May 2010). 
· Participated in tax education and workshop organized by Inland Revenue office, Kalanki. (March 2013). 
Key Qualifications:

	
	Education
	
	Degree
	
	Institution

	
	
	
	
	
	

	
	Chartered Certified Accountant
	
	Member (2013)
	
	Association of Chartered Certified

	
	
	
	
	
	Accountants, UK

	
	Bachelor in Business Studies (BBS)
	
	Completed (2013)
	
	Tribhuvan University, Nepal

	
	
	
	
	
	

	
	BSC. (Hons.) In applied Accounting
	
	Ongoing
	
	Oxford Brookes University, U.K.

	
	
	
	
	
	

	
	Certified Accounting Technician
	
	Completed (2006)
	
	Association of Chartered Certified

	
	(CAT)
	
	
	
	Accountants, UK

	
	10+2 (Science)
	
	Completed (2001)
	
	World Vision College, Under HSEB

	
	
	
	
	
	Board Nepal

	
	School Leaving Certificate (SLC)
	
	Completed (1997)
	
	Learning Realm International School,

	
	
	
	
	
	Under HMG Board Nepal



Employment Record:
	.
	
	

	A.
	Date
	: March 2012 to Present

	
	Employer
	: Works Pvt. Ltd.

	
	Position Held
	: Senior Finance Officer


Core Job Responsibilities/ Duties Performed:
· Assist in processing accounting information. 
· Assist and review preparation of bank reconciliation statement. 
· Verify sales invoices & the upkeep of an accurate accounts filing system. 
· Review the monthly financial reports. 
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· Monitoring the input, matching, batching and coding of invoices. 
· Review and verify Debtor and Creditor reconciliations. 
· Assist in preparation of various reports and budgets. 
· Responsible for financial accounts including budgets and cash-flow, regular business reviews of financial performance. 
· Fixed Asset accounting, reconciliations and depreciation journals. Observe compliance with rules and regulations and law. 
· Ensure that information is accurately collated & entered into systems. 
· Assist and Verify the process of Preparation of invoice and expense claim payment runs. 
· Assist in input of supplier invoices and employee expense claims to the ledgers. 
· Assisting in reconciliations of various accounts. 
· Keeping track of petty cash accounts. 
· Assisting directors when required. 
· Participate in the board meetings. 
· Generating P & L reports and balance sheets. 
· Assisting in tax related matter and external audits. 
· Assist in Costing and assessing the financial viability of the projects. 
	B.
	Date
	: September 2008 to February 2012

	
	Employer
	: PP Pradhan & Co. (Chartered Accountants)

	
	Position Held
	: Audit Senior


Core Job Responsibilities/ Duties Performed:
· Planning and Implementing the audit program and procedures required for different statutory and internal audits. 
· Verification and assessment of the internal controls, transactions correspond to organization policies, observation therein, implication and purposeful recommendation. 
· Scrutiny of the books of accounts maintained, verification of receivables and payables, verification of fixed assets and inventory, reconciliation of accounts, checking of import procedures where relevant, checking of financial and cost records and financial procedures, analysis of financial position of the organization. 
· Checking of returns submitted to Inland Revenue Office for the purpose of Income Tax, Value Added Tax and Excise. 
· Reporting any irregularities found during the audit to management, various donors or with those charged with governance as relevant. 
· Recommendation and maintenance of systems in the organizations for the detected irregularities in financial and accounting areas as well. 
· Review and comparison of expenditure with the budget allocated by the donor and other agencies where relevant, and reporting for any irregularities and overrun found therein. 
· Analysis of the output and performance of any project via direct visit to the community groups and interactions thereon. 
· Preparation and consolidation (where applicable) of financial Statement of the organization. 
· Other relevant statutory and internal audit procedures and business related issues where necessary. 
Important assignments undertaken are listed below:
	Statutory and Tax Audit of Industries
	Statutory Audit of Government Undertaking

	
	Organizations

	  Bhajuratna Engineering & Sales Pvt. Ltd. (FY
	  Nepal Rastra Bank (FY 2008/09)

	2008/09)
	  Hetauda Cement Factory (FY 2007/08)

	  Butwal Power Company Pvt. Ltd. (FY 2010/11)
	  Nepal Food Corporation (FY 2009/10)

	  Nepal  Bitumen  and  Barrel  Udhyog  Ltd.  (FY
	  Rastriya Banizya Bank Nepal(FY 2010/11)

	2009/10, 2010/11)
	  Town Development Fund (FY 2010/11)

	  Omnica Laboratories Pvt. Ltd. (FY 2010/11)
	


Statutory Audit of NGO’s and Non Profit Motive   Internal Audit of Industries and other Agencies
Organizations and Donor Audits
  Centre for Mental Health and Counseling-Nepal   Dwarika’s  Himalayan  Shangrilla  village  Resort
(CMC-Nepal) (FY 2008/09)
Pvt. Ltd.
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· Sayogi Hath Haru Ko Samuha (SAHAS) (2009/10) 
· Alternative Energy Promotion Centre (SNV-Donar audit) (FY 2009/10) 
· Biogas Support Program-Nepal (BSP-Nepal) (Jan to Dec. 2009) 
· Audit of project related accounts of the Partner Organizations (POs) and Community Organizations (COs) for Poverty Alleviation Fund (PAF), in Siraha District, Nepal 
· 
Kaiser café Pvt.Ltd. 
· Dwarika's Kathmandu Village Hotel Pvt. Ltd. 
· NLG Insurance Co. Ltd. 
· Kathmandu Travels & Tours Pvt. Ltd. 
	C.
	Date
	: September 2007 to August 2008

	
	Employer
	: Buddha Handicrafts Industries

	
	Position Held
	: Account officer


Core Job Responsibilities/ Duties Performed:
· Processing accounts payable/ receivable entries. 
· Preparation of bank reconciliation statement. 
· Preparing sales invoices & the up keeping of an accurate accounts filing system. 
· Preparation and input of month end journal vouchers. 
· Fixed Asset accounting, reconciliations and depreciation journals. 
· Preparation of financial and monthly account statements. 
· Assisting external auditor in the finalization of accounts 
Other Information:
Date of Birth
: 23rd February 1981
Marital Status
: Married
Country of Work Experience   : Nepal
Languages Known
: English, Nepali and Hindi
	Certification:
	
	


I, hereby state that information given above are true and correct to the best of my knowledge and belief. This CV correctly describes me and my qualification.
