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CV No: 82602 

Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
OBJECTIVE

Seeking a key role in an organization which will utilise my abilities, experience and knowledge to achieve its organisational goals and provide opportunities and growth.
PERSONAL SUMMARY

An ambitious, enthusiastic and talented individual with a keen eye for detail and a flair for accounts. Highly focused with a comprehensive knowledge and understanding of financial management and accounting practices. A consistent track record of successfully delivering full lifecycle projects to the highest accounting standards, tight time scales and within budget. Easy going by nature and able to get along with both work colleagues and directors, currently looking for unique opportunity in a new position, with genuine development opportunities.

WORK EXPERIENCE 

Techniques, Taxila, Pakistan.

	
	

	Organization Type
:
	Manufacturing, Service, and Trading.

	Designation
:
	Accountant

	Tenure
:

	March 2009 to December 2012

	Location 
:
	Pakistan 

	Area(s) of Experience
:
	Accounting, Financial Analysis, Management Reporting 

	Responsibility
:
	Management Reporting, Consolidation, General Ledger 


Brief Job Description  :
· Preparing and reporting monthly and annual Financial Statements.
· Preparing monthly bank account reconciliations including depository, general disbursements.
· Managed all cash dealings, and bank accounts.
· Managed Account Receivables, Account Payables, Inventories, supplies.
· Prepared month-end reports for managers and helped identify and resolved any problem occurred.

· Good understanding of managerial accounting and operations background which can help in project analysis.

· Integrated with other departments to plan, manage and report their budgets. To set sales, production, materials, labor, and cash budgets for monthly and quarterly basis.
· Analysis on variances in budgeted and actual material, labor, and factory overheads cost. 
· Understanding of financial statements, the ability to analyze those statements and translate financials and other business information; balance sheet and cash flow know-how

· Made different financial statement analysis, using ratios, trend analysis.

· As accounting administrator, fulfilled managerial roles, overseeing a staff of professional accountants, assigning duties to staff members, and evaluating and training entry-level accountants.

· Manage and review schedules for audit, assist in the audit functions with the external auditors ensure that adequate internal controls are in place and functioning as desired.

· Manage payroll, staff allowances reports and managed monthly salary payments.
Professional Certification & Academic Education 

	Sr.
	Certification / Degree 
	Institution / University 
	Specialization / Major 
	Passing Year

	1
	MBA
	COMSATS IIT, Wah Cantt, Pakistan
	 Finance
	2008

	 2
	B.Com
	University of The Punjab. 
	Audit & Accounts
	2006

	4
	I. Cs
	Federal Board Of Inter.S.E. Islamabad.
	Computer Science.
	2003

	5
	SSC
	 Federal Board Of Inter.S.E. Islamabad.
	Science 
	2001


Computer Skills and Other Abilities

	S
r.
	Skills & Abilities 
	Proficiency Level
	Last Used / Practiced 

	1
	Quickbooks                                                        
	Excellent
	Currently Using 

	2
	MS Office
	Excellent
	Currently Using 


Skills and Attributes

	Sr.
	Description

	1
	A critical thinker with strong analytical skills

	2      
	Good planning and organizational skills developed in a variety of deadline orientated situations

	3
	Good negotiation, conflict resolution and interpersonal skills

	4
	Good communication skills, can speak and write in English and Urdu

	5      
	Get on well with people at all levels, easily making good working relationships

	6
	Have good presentation skills combining sound analytical research and clear verbal explanation


ASSOCIATIONS: 
Member of The Institute of Internal Auditors (IIA) for Certified Internal Auditor (CIA).
MAJOR COURSES
Investment Portfolio Management, International Finance, Financial Statement Analysis, Financial Management, Advanced Financial Management, Managerial Accounting, Financial Accounting, Advanced Financial Accounting, Cost Accounting, Auditing, and Income Tax 
Personal Information

	Marital Status
:
	Single

	Nationality 
:
	Pakistan

	Visa Status
:

	Visit Visa

	
	


