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	  Personal          Info:

DO: 14 April 1988
Religion: Islam 

Objective: To excel in the field of financial management with a dynamic progressive organization by proving my        worth in the best interest of such organization and to cope with the day to day requirements of the changing managerial environment by upgrading my professional knowledge in accordance with the internationally accepted standards. 

	Experience:
 
	Organization
Textile Mills Ltd. 

Organization Type
Yarn Manufacturing Concern 

Designation
Accounts Officer 

Location
Peshawar, Pakistan 

Tenure
  10 Sep-2012 to 31 Sep 2014 
Description
- Checking of Overall Mills Accounts Record
- Preparation of Mills payments 
- Managing Suppliers and Debtors Ledgers                                     - Preparation of Bank Reconciliation Statements
- Preparation of Raw Material Stock Position                                   - Report Writing to C.F.O / Director
- Preparation of Production Report                                                    - Posting of Different Vouchers


	
	

	

	
 
	Organization
The Habib bank
Organization Type
Banking 

Designation
Internee 

Location
Peshawar, Pakistan 

Tenure
 1 July-2012 To 5 Sep-2012
Description
- Conduction of Audit
- Preparation of Accounts
- Finalization Of Audit & Accounts
- Report Writing
- Taxation (Income Tax & Sales Tax)
- Corporate Affairs 

	
	

	

	Skills:
 
	Skill Name

Level

Last Used 

SAP B1

Good

Currently Working

Oracle Based Financial Program 

Good

Currently Working

Internet Applications 

Good

Currently Working

MS-Office 

Good

Currently Working


	
	

	

	Education:
 
	Degree Name
MBA (FINANCE)
University
University of Peshawar, Peshawar
Session
2010 To May 2013
Degree Name
B COM  (Bachelors in Commerce)
University
University of Peshawar, Peshawar. 

Session
2010
Degree Name
D.Com
University
B.T.E Peshawar, Pakistan
Session
2006
Degree Name
SSC (Matriculation)

Hira High School Shabqadar
Board
B.I.S.E. Peshawar, Pakistan 

Session
2004
D I T
 Sanayee Development Organization 2009

	
	

	Languages:
 
	Read
Write
Speak
Understand
Typing
Shorthand
English 
Easily

Easily

Easily

Easily

35-40 (WPM)

--

Urdu 
Easily

Easily

Easily

Easily

--

--

Pushto 
Easily

Easily

Easily

Easily

--

--


	
	

	

	Reference:
 


	Reference will be provided if needed.

	
	


