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CURRICULUM VITAE
OBJECTIVE:
Seeking a challenging position with in a reputed  company , with opportunities for personal advancement for this will enable me to utilize my skills , expertise and extensive experience to the optimum level to facilitate career growth as well as growth of the company 
· Seeking postions are ( Receptionist / Office Assistant / Secretary )
EDUCATION Qualification:
· Completed successfully external examination of Kelaniya University in Srilanka

G.A.Q completed in 2002

Part 01 completed in 2003

· Subject qualified

Sinhala

Fine arts

Mass communication

Passed G.C.E Advance level examination 2001


Subject



Grade


Dancing


  A


Sinhala



  B


Logic&scientific method
  B

· Passed G.C.E ordinary level examination (Sinhala medium)-1998

· I obtained one distinction four credit passes and three normal passes at the G.C.E O/L examination (1998)

COMPETENCIES:
· Excellent interpersonal skill is a communication skills

· Fluence languages – English (writing and reading )fast learness

OTHER QUALIFICATION:
· Completed higher standard in English in course distant education service in Srilanka
· Completed MS Office basic course in English medium in Dubai
· Completed English diploma for teachers in srilanka English college from 2007

· Successfully completed diploma in early childhood education (Montessori method/ pre school education )and child psychology and first aid from vocational training centre in Srilanka

PROFESSIONAL EXPERIENCE:
· I had worked in Sofitel City centre hotel in F&B department and worked as a desk cordinater with the knowledge of  telephone handling almost two and half years (2004 – 2007 )in Dubai
· I worked as Regional Manager in Srilanka English college
· I have worked as a Trainee Receptionist in Bearu Beach in Sri Lanka since 2001
       Personal Details:


Date of Birth

:
06/07/1982
Nationality

: 
Srilankan
Religion

:
Budhism
Marital Status
:
Married
