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CAREER OBJECTIVES

To be the ultimate employee to satisfy your objectives at my level best to expose my knowledge, application and creativity in an enthusiastic way, and to obtain a promising position that offers both a challenge and a good opportunity for growth.
WORK EXPERIENCE
Company         :  Zain Bajaj Motors, Kerala, India
Designation     :  Financial Assistant with 17 months experience.

Period              :  June’ 08- Oct’ 09 

Job Profile:-

· Handling the account receivables, account payables, expense reports, annual reports and all types of transactions using software tally .ERP 9. 
· Follow up for collections of account receivables and account overdue follow ups. 
· Interaction and co-ordination with the branches. 
· Processing expense reports and coordinating the submission of proposals. 
· Counts and balances cash register and receipts.

· Checks inventory periodically to obtain reorder information to replenish stock; informs designated staff member of needs or places orders with outside sales representative within established limits.
· Summarization of bank transactions, consolidation of cash flows of various locations of a company, credit utilization reports of accounts with overdraft facility.
· Weekly/ monthly/ annual cash flow – budget versus actual, expediting funds from financial institutions by providing the paper work required.
· Daily updating the cash/bank book of all the companies, preparing bank reconciliations of all the companies, attending to all incoming and outgoing mail.
· Listing out requirements and making necessary fund provisions, maintaining cash and bank books, providing information and attending to all enquiries and customers.
Company       :  G-Tech Solutions, Bangalore, India
Designation   :  Technical support with 12 months experience (Part time)
Period            :  Apr’ 07- Mar ‘08
Job Profile:-

· Provide client support and technical issue resolution via E-mail and following them to ensure that the issues are resolved.
· Read technical manuals, confer with users, and conduct computer diagnostics to investigate.
· Configuration of client’s equipment to connect to the internet via modem or DSL router.
· Provide training to clients in the use of systems and applications as related to internet.

· Obtain general outstanding of OS and application operations related to company offered services.

· Identify and correct or advise, on operational issues in client computer systems.

· Installing and configuring computer hardware operating systems and applications. 

· Monitoring and maintaining computer systems and networks.
· Troubleshooting system and network problems and diagnosing and solving hardware/software faults. 

· Following diagrams and written instructions to repair a fault or set up a system.  
· Rapidly establishing a good working relationship with customers and other professionals. 

· Testing and evaluating new technology.
· Build relationships with the operational and technical department management of our key customers.
EDUCATION

· MBA in Financial Management (Pursuing 2nd year) from Annamalai University, India.
· Bachelor of Business Management from Bangalore University, India.

 PERSONAL TRAITS
· Organizational Time management, communication skill and hard work.
· Always seeking improvements to achieve higher efficiency.
· Loves accounting field and confident in my abilities. 

· Excellent Mathematical skills.
· Crisis managing ability, achieving the goals within the given stipulated time.

· Coordination capability, Discipline, Loyalty, and Punctuality.  

PROJECT UNDERTAKEN

From Zain Bajaj Motors, Kasaragode, Kerala, India. Subject was “Consumer Perception towards Bajaj Pulsar in Kasaragode (Aug’ 07- Jan’08)”.

COMPUTER PROFICIENCY
· Tally. ERP 9

· MS Office package (Complete).
· Internet
EXTRA CURRICULAR ACTIVITIES
· Badminton: Represented District School Team.
HOBBIES

· Listening to music.
· Surfing internet.
PERSONAL INFORMATION
· Date of Birth                 : March 01, 1987.

· Sex                                : Male.
· Marital status                : Single.

· Nationality                    : Indian.

· Languages Known        : English, Hindi, Other South Indian languages.

DECLARATION
I hereby declare that the information furnished above are true and correct to my knowledge and belief. 
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