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DHARMENDRA DHARMENDRA.124215@2freemail.com 
 







Dear Sir / Madam,

Sub: Application for position in Finance & Accounts
I am looking for a career opportunity at senior or middle management of finance & accounts. Enclosed herewith is my Curriculum Vitae for your kind consideration. 
Being a CA intermediate & Master of Commerce (CMA-USA result awaited), and over 16 years of experience, the primary area of my responsibilities so far has been Financial Accounting, improving documentation & Internal Control, data analysis for cost control, profit maximization & fund management, monitor cash flows & prioritize payments, controlling stock records, result oriented MIS to facilitate understanding of business trends, performance levels, develop business plans, budget preparation etc. I have experience in all work related to Bank Guarantees, Letter of Credits, Trust Receipts, Islamic Banking, working in co-ordination with remote location offices and hands on SAP FICO and Tally ERP accounting systems.
Proactive result oriented approach is my core strength. I have ability to pilot my own time and motivating colleagues to contribute effectively in growth and prosperity of the company. 

At present I am on Visit Visa in UAE & available to join immediately. I request you to kindly give me an opportunity to meet you & discuss my candidature in detail.
Thanking you,

Yours faithfully,

DHARMENDRA 




FINANCE & ACCOUNTS PROFESSIONAL
Result oriented and self-driven professional having over 16 years of well-rounded exposure in accounting & financial management. Proactive approach, meeting deadlines well in advance, improving procedures & controls and prioritizing actions for business growth are key strength. Proven ability to analyze data and highlight key issues for decision making. 
KEY AREAS OF EXPERTISE
	Accounts Finalization
	Vendor Payments
	Payroll Management

	Data Analysis
	Internal Control
	Budgeting

	Process Improvement
	Fund Management
	Cost Control

	Asset & Inventory Records
	Profit Maximization
	Scrutinizing GL


EDUCATIONAL QUALIFICATION 

	Standard
	University / Institute
	Year

	CMA (Part 1- 84%)
	IMA, USA 
	Expected by Apr’17 

	C.A.Intermediate
	ICAI , New Delhi
	1998

	Master of Commerce
	Devi Ahilya University, Indore
	1998

	Bachelor of Commerce
	Devi Ahilya University, Indore
	1995


ADDITIONAL QUALIFICATIONS

· SAP FICO 6.0 (Consultant level course) in 2010

· Diploma in Computer Processing in 1998.

· Tally Accounting Package in 1998.

· Practical Accountancy Course in 1994.

WORKING EXPERIENCE (summary)
· Larsen & Toubro Limited, Sharjah & Pune
 

 Feb. 2011 - Sep. 2016
· Triveni Trading Co. Ltd., Dubai as Finance Manager 

 Feb. 2005 - Feb. 2010

· Ajit Khimji Group Co, Muscat as Divisional Accountant 
 Mar. 2001 - Feb. 2005
· Cool Aid, Indore as Senior Accountant 



 June 1998 - Mar. 2000

Training under Chartered Accountant firms 


 May 1995 - May 1998

WORKING EXPERIENCE (in detail)



   TOTAL 16+ YEARS
LARSEN & TOUBRO LIMITED


SHARJAH, UAE:  FEB 2011 - APR 2016








          PUNE, INDIA: MAY 2016 - SEP 2016
Oil & Gas 'design to build' engineering and construction solutions across the hydrocarbon spectrum.
ASSIGNMENTS / ACHIEVEMENTS AS: 
ASSISTANT MANAGER
· Budget preparation for overheads & quarterly performance reporting.

· Bank Guarantees arranging and bank account opening for awarded projects.

· Fund forecast preparation and ensuring timely payments for branch operation and salary payments.

· Vendor payments of UAE branch & Qatar project as per SOP & authorization matrix. Training & continuous guidance to junior staff for payable accounting and effecting payments.

· Fixed Asset accounting for process from creation of asset code to booking of sale or scrap; including controlling & reporting of acquisition of Assets as per corporate sanctions.  
· Payroll Management & Salary payments of around more than 400 UAE staff through Wage Protection System (WPS) and providing various MIS reports. Checking of leave pay, End of Service Benfits (EOBS),  and ensuring compliance with UAE labour law. Keeping clear staff accounts in SAP by co-ordination and follow up with staffs for settlements. Identifying areas for improving the process of salary accounting for shared services & subsidiaries. Recording & reporting of various salary recoveries across GCC & payable to authorities in India. Coordinating with accountants across GCC and preparing final staff cost analysis report. Checking & approving of Oman branch staff Salaries & other employee payments.
· Account closing activity on monthly basis & supporting for India and UAE audit.

· DPX1 preparation for awarded projects for EXIM Bank authorized dealer approval in India.

· Bank Reconciliation & Balance Confirmation for all UAE bank accounts.

· Debit notes raising on various subsidiaries & associate companies for expenses incurred by branch.

· Senior management expense & self-authorization report preparation for corporate reporting.

· Reimbursement to staff for various expenses and benefits as per company policy.

· Monitoring office main cash related control & ensuring following up of company SOP.

· Providing financial information to proposal & estimation team for Pre-qualification & Bids.

· Effectively managed team for vendor bill processing of various all hydrocarbon units
TRIVENI TRADING CO. LTD., DUBAI


                    FEB 2005 - FEB 2010

Packing Machinery & Packing Material Trader & Manufacturer of Cable Trays
ASSIGNMENTS / ACHIEVEMENTS AS:
FINANCE MANAGER
· Completely responsible for all accounting up to finalization including liaising with Auditors.
· Providing misc. MIS report and regular monthly & quarterly financials to Directors.

· Controlling Cash Flow with the help of Trust Receipt, Bill Discounting & LC Facility.
· Auditing accounts of various divisions including Oman, Kuwait & India.

· Controlling Stock Records & Stock verification procedures & resolving differences.
· Ensuring the correct landed / effective cost capturing of stock items.

· Budgeting annually, Revenue Forecast, comparing actual and reporting deviations & variances.

· Provided online accounts to Sales Team for proper follow up of payment.

· Many Customizations got done in Tally package as per company’s requirement.

AJIT KHIMJI GROUP, MUSCAT


                   
     MAR 2001 - FEB 2005

Reputed group having more than 25 diversified business companies
ASSIGNMENTS AS:
DIVISIONAL ACCOUNTANT
ASHA ENTERPRISES LLC (under Ajit Khimji group)
Civil & Power Transmission Tower Construction Co.
· Completely responsible for all Accounting up to Finalization

· Keeping record cost centre-wise for each project and constantly updating concerned engineers for profitability and/or increase in cost.

· Managing fund, follow-up with sales staff for collection and timely payment to creditors.

· Preparation of salary of around 200 employees.

HOUSE OF TYRES LLC (under Ajit Khimji group)
A Manufacturing establishment –Tyre Retreading Co.
· Responsible for all Accounts and Inventory records.

· Procedural development for proper Internal Control & Documentation.

· Keeping record Cost Centre wise for Branches & Divisions (Manufacturing & Trading)

· Managing Bank Balance & handling Cash.

· Surprise check & Quarterly Physical Stock taking.

ACHIEVEMENTS / INITIATIVES:
· Calculated total monthly overheads & disclosed new BEP.

· Disclosed major shortage in physical stock in first stocktaking.

· Introduction of GRN for failed tyre receipt; inspection and authorization made compulsory.

· Introduced Tyre Repair Job Card & DO cum Invoice.

· Involved 3 persons in major purchases i.e. Purchaser, Storekeeper and quality inspector.

· Regularized stock records with regular physical checks and comparing storekeeper’s records.

· Reported limitations in MS Access based package, introduced Tally.

· Inventory & Accounts integrated & network established.

· Check list prepared to stop omission in Import Procedure to follow.

· Started giving sales person wise monthly outstanding, collection & PDC in hand list.

· Comparison of profitability with last year sales & Cost of new Incharge.

· Mismanagement of stock & under utilization of production capacity reported.

· List of Excess & Non-Moving stock prepared & ABC analysis done.

· Circular issued to give compulsory replacement against tyre failure instead of issuing Credit note.

· Preparation of Budget for 2003 & 2004

· Calculated Quarterly Depreciation till the end of the life of all existing Fixed Assets for Budgeting.

· Other initiatives: Started maintaining of Sick Leave records; Water bill limit introduced; Reduction in Internet Bill;  Saved 80 Working Hours per month; Scrutiny of Credit Note for standardizing FOCs Rules.

COOL AID, INDORE


                   


     JUN ‘98 - MAR 2000

M.P.’s No. 1 Authorized Sales & Service dealer of Carrier Aircon Ltd.
ASSIGNMENTS AS: 
SENIOR ACCOUNTANT
· Completely responsible for keeping all Accounting records up to Finalization.

· Procedural Development for correct and complete accounting. 

· Jobs Accounting started (charging  to customers for each item issued)

· Tax Management and Submission of Sales Tax & Income Tax Returns regularly.

· Control on store issues & maintaining Petty Cash Book.

· Preparation of Claim Form regarding all Commission and other dues from Carrier Aircon Ltd.

· Keeping record of Float Stock of Air-conditioners and Compressors.

· All correspondence work related to accounts.

ARTICLESHIP (3 years Training under Chartered Accountant)
       MAY ‘95 - MAY ‘98

Chartered Accountants firms M. D. Agrawal & Co.”   & “S. B. Nagori  & Co.”
ASSIGNMENTS AS:
ARTICLE TRAINEE
· Auditing of Companies, Partnership Firms, Proprietorships, Bank, School, Trust etc.
· Updating the Chartered Accountants about the status of companies accounting records

· Preparing computation of Taxable Income and Tax Payable.

· Keeping computerized and manual accounting records of various companies.

· Auditing and comparing computerized reports with manual account books & records.

· Maintaining record of purchases under different tax categories & Sales Tax payable.

COMPUTER AQUITANCE

· Acquaintance with SAP FICO, Tally 9, Focus, Peachtree Great Plain & Oracle based.

· Advance use of MS Excel & other MS office utility software. 
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