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Objective
The main objective is to obtain a responsible position in a forward looking organization that can offer a challenge to my abilities and where my high regard for loyalty combined with my capacity to work hard and diligence can be related to job satisfaction and promotional prospect.

PERSONAL PROFILE_
· Date of Birth

29th November 1975
· Nationality

Pakistani
· Religion

Islam
· Visa Status

Employment Visa (Transferable)
· Driving License

Valid UAE Driving License
ACADEMIC PROFILE
Bachelor of commerce (B.Com): University of Peshawar (Pakistan)

PROFESSIONAL QUALIFICATION
INSTITUTE OF COST AND MANAGEMENT ACCOUNTANTS OF PAKISTAN










   

     (ICMAP)
· Professional 2      Course completed

EXPERIENCE PROFILE
IN UAE:-
Accountant

· Al Khaleej Co.
· (April 2004 – till date)

· M/s Al Hazzaz Mobile Phones.
· (July 2003 – Feb2004)
Duties and Responsibilities:
· Maintaining Books of Accounts.

· Preparation of Ledger and Trial Balance.

· Banking Transactions and Bank Reconciliation Statements

· Inventory control and management.

· Finalization of Accounts including Profit & Loss & Balance Sheet.

· Supervising financial operations including disbursements, remittances, payments, salaries etc.
· Supervising the preparation of bank reconciliation statements.
· Conduct physical cash and stock count on periodical basis.
Experience in Pakistan:
Trainee

Amjad Javed & Co. Chartered Accountants – Peshawar. 
(Six months) 
Duties and Responsibilities:

· Audit of different industrial units.

· Verification and sorting out the prime entries according to the nature of the transaction.

· Verification of general ledger postings.

· Verification of books of accounts, petty cash and physical verification of closing stock.

· Verification of cash book and bank book.

· Preparation of bank reconciliation statements.

· Verification of accounts receivables and payables.

· Verification of provisions and reserves.

· To check and verify whether the company is following the company rules accordingly.

COMPUTER SKILLS
· MS. Word

· MS. Excel

· MS. Power Point

· Internet Exploration
· Tally ERP.9
· Peachtree Accounting Package.

· Worked in different Windows based Accounting Packages.

HOBBIES/ SOCIAL / OTHER ACTIVITIES:
· Reading Books.

· Watch games and Documentaries.

LANGUAGE SKILLS

· English 

· Arabic  (Basics)
· Urdu

· Pashto
· Persian









Reference:   Reference can be furnished on request.
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