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DARRYL

DARRYL.125427@2freemail.com 
 

In quest assignments in Customer Service/Logistics/Admin  with an organisation of repute. 
PROFESSIONAL ABRIDGEMENT

· A competent professional with over 25 years of experience in Front Office, Admin, Commercial, Accounts, Warehouse Operations, & Vendor Management.

· Presently working as Parish Secretary with Catholic Church - Jebel Ali.  
· An effective communicator with exceptional relationship management skills with ability to relate to people at any level of business.

CAREER EXPERIENCE

St.Francis Church








Jan’09 – till date
Jebel Ali – Parish Secretary
Waeco Middle East – UAE







Aug-Jan’09

Logistics Incharge

Hotspot Retails Pvt.Ltd. 







Feb-Aug’08
Sr.Commercial Executive  

Sujata Electronics Ltd.








Oct’07 – Feb’08
Accounts Manager

 HCL Infosystems Ltd. DMS Division  






Jan’05-Oct’07
Sr.Executive (Accounts cum Logistics)

Balsara Home Products Ltd.     






Sep’00-Dec’04
Commercial Executive

Hindustan Lever Ltd.  








Feb’92-Sep’00 

Commercial Assistant

KEY RESULT AREAS: 
TECHNICAL

· Assisting in Implementation of SAP (ERP package) FI and S&D module along with the SAP team. 

· Assisting in the implementation of Mfg-Pro (MRP package).

· Reconciling the GL and Vendor Accounts & Pack Stock Reconciliation.            

FUNCTIONAL

· Receiving Calls

· Providing information, Maintaining appointments of Parish Priest

· Processing visa for Clergy and Staff

· Handling Cash & Payments

· Registering and Renewal of Company Cars

· Renewal of Church License

· Raising Purchase Orders on Vendors via SAP. 

· Entering Goods Receipt in SAP

· Invoicing & Despatching to local as well as GCC customers

· Preparing Certificate of Origin  Packing list

· Monitoring Daily Operations 
· Co-ordinating with Logistics Manager for Import-Export documentation

· Allocation of stock across all stores.
· DOA/DAP handset claims recovery from Vendors.     

· Invoicing, dispatch and receipt of material to customers Nationally. 

· Monitoring day to day operations of C&FA’s and company owned warehouses. 

· Reporting sales of 12 depots on a weekly basis.

· Updating price and customer masters.

· Stock and commercial Audits at depots.

· Sales accounting .

· Monitoring Expenses, Carrying out comparative analysis with budgets, MIS reports on monthly basis. 

· Monitoring daily  operations of depots for ensuring prompt and timely closing of the sales for Zone.

· Settling Distributor Claims. 

· Settling the distributor claims, Employee & Vendor expenses.

· Accounting cash and bank transactions.

· Reimbursing the tour expenses of employees after verifying.

· Processing Clearing & forwarding agents remuneration and freight bills .

· Getting insurance survey done for any shortage/damage claims of distributors. 

· Obtaining various Govt.Statutory forms road permits required for inter state transactions.

· Coordinating with Depots / C&F allover India. 
Achievements:

· Managed Parish Office Singlehandedly for 71/2yrs

· Ensured that Sales were un-affected during floods in the year 2005

· Introduced new systems and streamlined process/procedures, of settling free issue claims.

· Negotiated with Vendors for better rates for services outsourced & procurred.

· Received BM’s award for completion of year end PSR report before time in the year 

· Was awarded Best Logistics Location in the year 2005

ACADEMIA


1990

B.Com. from Jabalpur University 
TRAININGS UNDERGONE

- Data Entry Operator Course


- On the job training in Mfg-Pro 


- On the job training in SAP


- Workshop on Customer Delight


- On the job training in Focus


- 
PERSONAL DETAILS

Date of Birth: 
23rd July 1968

Languages Known: 
English and Hindi

Valid Till:

19/07/2021
Marital Status:

SINGLE
No. of Dependants:
1(Mother)
