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	Career Objectives

	To be part of a leading and vibrant organization. Aspiring to be successful in life I wish to be part of the success story of a global and dynamic organization. I foresee an opportunity for a challenging career in any organization I join and thus grow with and contribute to the growth of the organization.




	Personal Details

	Gender
	Female

	Nationality
	India

	Date of Birth
	12 July 1984


	Work Experience

	Period                   : From September 2008 to July 27, 2010
Organization        : IRL Research (P) Ltd. Mumbai.
Position                : Project Assistant
Responsibility      :- Corresponding with sponsor companies

                              - Coordinating with the Ethics Committee

                              - Creating and maintaining Study Logs, Gantt chart

                              - Creating and maintaining Internal Logs

                              - Generating Invoices for the sponsor, Investigator

                              - Maintaining Essential Documents
                              - Prepared SOPs (Standard Operating Procedures)

                              - Prepared costing/quotation sheets for the sponsor company
                              - Tracking and monitoring progress of projects
Period                   : From April 2008 to September 2008
Organization        : IRL Research (P) Ltd. Mumbai
Position                : Clinical Research Co-ordinator

Responsibility      :-Scheduling patients visits

                              -Dispensing medication

                              -Updating of log

                              -Interacting with Principal Investigator
                              -Interacting with Clinical Research Associate
                              -Completing Case Report Forms (e-CRF, Paper CRF)
Period                   : 6 months

Organization         : Citibank N.A.  Dubai – Through their Direct Sales & Service Company – 
                                Arcadia Marketing 

Position                 : Banking Compliance Unit Executive

                               


	Educational Details (University)

	Degree/

Examination
	Year

From               To
	University/Institution
	Major subjects

	Post Graduate Diploma
	2010
	To date
	Narsee Monjee Institute of Management Studies

Mumbai
	Business Management

	MSc 
	2006
	2008
	Cranfield University

Cranfield, UK

(Through Mumbai Campus)
	Clinical Research

	Post Graduate Diploma
	2006
	2007
	Institute of Clinical Research India (ICRI)

Mumbai
	Pharmaceutical Management

	BSc


	2002
	2005
	University of Mumbai from Sophia College, Mumbai.
	Life Science

	Higher Secondary School
	2000
	2002
	Maharashtra State Board Of Secondary and Higher Secondary Education, from Sophia College, Mumbai.  
	English, French, Physics, Chemistry, Biology,


	Skills and Knowledge

	Computer Skill:                      In depth knowledge and skills in various computer software packages such as MS Word, Excel PowerPoint and Internet and have utilized these skills to enhance administrative procedures

Administration:
Includes strong and substantial communication skills both written and verbal, self motivated with minimum supervision, well organized with immense initiative, receptive to new assignments and compatible in any environment.



	Short Term Courses

	Completed Short Term Course in Windows, MS Word, Excel, PowerPoint and Internet from October 2004 to January 2005 from St. Francis Industrial Training Institute, Mumbai.




	Extra Curricular Activities/Interests – University Level

	2003 – Participated in ANANYA (Exhibition in Medical Technology)

2004 – Participated in ANANYA (Bloom it Up)

2004 – Participated in KALIEDOSCOPE (University Festival)

2004 – Attended a seminar on Career Scope in Science

2005 – Delivered Essays and Online Presentation on various topics



************************

