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CV No: 757644
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686 

ACCOUNTANT
EXECUTIVE PROFILE

· 2 Years of experience in Accounts & Administration.
· Excellent communication skill in English , Hindi, Malayalam & Tamil
· Professional experience Tally & Comrade accounting software.

· Proficient knowledge in accounting & finalisation of books of accounts
· Expert in MS Excel, Word, PowerPoint  and internet application.
· Well organized self-starter with proven capacity to learn and apply new knowledge quickly

SKILLS

Accounting:  Development and implementation of accounts/finance system, preparation of accounts receivables, accounts payables, reconciliations, depreciation schedules, and finalization of accounts.

Payroll: Preparation of monthly payroll with control on deduction, savings.
Accounting Package: Tally ERP.
Computer Skills : MS word , Excel, PowerPoint and Internet applications.
​​​​​​
EXPERIENCE SNAPSHOT
Dubai UAE (Working 2011 onwards)                                             

Accountant
M/s. Soft Fixing is one of the growing building materials trading Co. in Dubai-UAE.

Responsible for

· Maintenance of proper accounting records.

· Verifying and Accounting Invoices, Purchase Orders 
· Monitoring Creditors and  Ageing

· Preparation of Accounts Payable Report for the Management with Ageing

· Petty Cash Handling

· Preparation of Purchases Invoice, Sales Invoice with accounting software
· Prepare the Daily statement to find out the daily inflows and outflows.

· Prepare & submit the invoice to the Vendors.

M/S. Accounts                                            Kerala – India   July 2005 – Sep 2007
Accountant

M/S. Accounts is a professional service contractor, located in Kerala, India providing the service in Auditing, Accounting and Outsourcing & Business Financial Consultancy.

Responsible for

· Maintenance of proper accounting records.

· Preparation of monthly Balance Sheet & Income Statement.

· Verifying and Accounting Invoices, Purchase Orders 

· Resolving accounting discrepancies 

· Monitoring Expenses, All payments and Stores activities 

· Monitoring Creditors and  Ageing

· Preparation of Accounts Payable Report for the Management with Ageing

· Petty Cash Handling

· Preparation of Purchases Invoice, Sales Invoice with accounting software.

· Prepare the Daily statement to find out the daily inflows and outflows.

· Prepare the purchase orders and submit to the suppliers.

· Prepare & submit the invoice to the Vendors.

· Responsible for all accounting jobs and day-to-day transactions.


E D U C A T I O N A L      A C H I E V E M E N T S
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2009
Plus Two (Commerce Group)



UNIVERSITY OF CALICUT



INDIA 



2005
PERSONAL DETAILS
DATE OF BIRTH
: 31-10-1988
NATIONALITY
: INDIAN

MARITAL STATUS
: Single 
VISA STATUS
: Employment Visa 

REFERENCES

​​​​​Reference will be provided on request.
