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Seeking a position in a high caliber organization that will enable me to make use of my education and experience gaining additional experience to serve the organization with devotion and hard work.

	Personal Profile:
	Highly motivated individual, aspiring to work in challenging environments, 
recognized as dedicated, results oriented and with out-of-box thinking.

Main strengths include;

· Demonstrated capability of producing high quality work under pressure 
     situations

· Good organizational and communication skills with pleasant personality

· A team player, recognized as committed to work and a solution provider

· Analytical, Creative & Research oriented



	Professional Qualifications:
Academic Qualifications:


	ICAEW (Advanced Stage)
ACCA (Association of certified chartered accountants)

CAT   (Certified accounting technician)               

In Progress 

June 2007
June 2005
H.S.S.C 
Lahore Board

S.S.C 
Dera Ghazi Khan Board
2003
2001



	Professional Experience:
	Finance Controller in Luxury Apartments (Four star Hotel)
(February 2010/ December 2010)
Main Responsibilities during the Job
· Preparation of Financial Statements.
· Preparation all management reports and any specific reports required by the Government authorities.
· Preparation of specialized accounts required by the Banks for loaning purpose.

· Deals with all taxation related  matters of the company.
· Ensures that the F & B department is working properly and controls the “Food Cost” according to the standards and also support the plans of the F & B Manager to control costs and improve revenues.
· Coordination with external auditors.

· Prepares annual salary increases for graded employees for approval by appropriate decision makers to compensate these employees on a timely basis. 
· Ensures that the Purchasing section in thoroughly familiar with the market and obtain best possible bids on purchases to control or lower operating expenses. 

· Ensures that all required coverage of all insurances policies of the hotel are in effect as well as all necessary licenses is renewed according to local laws.
· Responsible for reviewing and approving of legal contracts and attending to all legal matters in the hotel operations.
KPMG Taseer Hadi & Co (September 2007/ January 2010)
Senior Associate
Experience includes dealing with corporate affairs of different companies, Financial Advisory Services and conducting audits of a diversified portfolio of multinationals and local companies/organizations, in accordance with International Standards on Auditing and preparation and finalization of financial statements in accordance with International Accounting Standards/International Financial Reporting Standards, Companies Ordinance, 1984, and other industry specific regulation etc. 
 Main responsibilities during the article ship:
Corporate Affairs Department:

Worked in consultancy department at the level of supervisor. In consultancy department     my responsibilities were as follows:

· Incorporation of companies with Securities and Exchange Commission of Pakistan under the Companies Ordinance, 1984.
· Listing of public limited companies with Karachi and Islamabad stock exchanges under the Listing regulations.
· Registration of Branch office with Securities and Exchange Commission of Pakistan and Board of Investment (BOI) under the Companies Ordinance, 1984 and Investment policy of Government of Pakistan.
· Registration of foreign equity of foreign companies with State Bank of Pakistan under the Foreign Exchange regulations of Government of Pakistan.

Financial Advisory Services Department:

Was in charge of the team for field work on the Pre-award Assessment of 17 Departments of the Government of Punjab, Pakistan conducted by U.S. Agency for International Development (USAID).
Audit Department:

· Planning, organizing, monitoring and review audit field work.

· Reporting to group auditors including interim and final issues memorandum, internal control memorandum and Group consolidation ensuring adherence to IFRS and other corporate laws and regulations.
· Evaluating internal controls, accounting and information systems.

· Assessing magnitude of risk relative to financial statement exposure and concluded on audit strategy.

· Application of various financial models, ratio and other analytical tools to audit balances.

· Providing guidance to other staff members.

· Liaison with clients.
· Reviewing and ensuring effective, efficient and timely completion of audit field work.

List of audits and special assignments conducted/completed with KPMG is enclosed as annexure to my resume.

I.T Proficiency

· Oracle Based Hotel Management Software (Munshi-8)
· MS-Office (including MS-Excel, MS- Word)

· KAM (KPMG Audit Documentation Software)

· Email Softwares including MS- Outlook. 
  Additional Information

Seminars/Training:

· Seminar on effective Reading Skills arranged by ACCA

· Basic Orientation Course by KPMG

· Risk Management & Independence Training

· KPMG Audit Manual & Global Working papers

· Data Privacy

· Presentation Skills Training Course

· Ethics & Independence

Other Curricular Achievements:
· Worked as a Volunteer in Crisis Management work.    

· Secured a runner up position twice in declamation contests being held at school.
Languages:

· English, Urdu, and Punjabi

Personal:

     Nationality       : Pakistan

     Date of Birth    : 1st January, 1986
     Marital Status   : Single




Annexure I

Corporate Experience: 
· Incorporation of Khushhali Bank Limited with Securities & Exchange Commission of Pakistan (SECP) Companies Ordinance 1984 of Pakistan. 
· Registration of foreign equity of Watenserve Communications (Private) Limited, MEMRB Pakistan (Private) Limited, LCC Pakistan (Private) Limited with Board of Investment (BOI) of Pakistan under Foreign Exchange Manual.

· Registration of Branch Office of CDM Constructors Inc., CHF International with BOI and SECP.

· Preparation of Board minutes and different corporate documents of Pakistan Mobile Communications Limited.
· Shares listing of Pace Pakistan Limited on Karachi Stock Exchange.  
Financial Advisory Services Experience:

The USAID assignment included assessment of the fiduciary systems and procurement capabilities of the Government of Punjab in the light of USAID rules and regulations. Further, the assignment also encompassed the assessment of capabilities of the Government of Punjab with respect to Host Country Contracting, Fixed Amount Reimbursement Arrangement and Budgetary Support. The assessment put specific emphasis on the procurement capabilities of the Government of Punjab in relation to the Procurement Guidelines of USAID. A specific rating was given to each department on ratings consolidated from Human Resource, Procurement, Accounting, Budgeting and Accountability functions of each Department. The exercise included detailed study, analysis and comparison of rules and regulations of USAID and The Government of Punjab.

List of audits conducted/completed during my training period with KPMG TH & Co.
	Organization’s Name


	Sector
	Nature of  Assignments

	· Murree Brewery Company Limited
	Manufacturing Concern
	Annual Audit ( June 2008)

	· Pakistan Services Limited (Pearl Continental Hotel)
	Hospitality
	Annual Audit ( June 2008)

	· Serena Hotel
	Hospitality
	Annual Audit ( December 2008)

	· LMKR Pakistan 
	Service Sector
	Annual Audit (December 2008)

	· LMKR Dubai
	Service Sector
	Annual Audit (December 2008)

	· LMKR Mauritius
	Service Sector
	Annual Audit (December 2008)

	· Murree Brewery Company Limited
	Manufacturing Concern
	 Pension, Provident WWF Funds Audit ( June 2008)

	· Murree Brewery Company Limited
	Manufacturing Concern
	Annual Audit ( June 2009)

	· Murree Brewery Company Limited
	Manufacturing Concern
	 Pension, Provident WWF Funds Audit ( June 2009)

	· First Micro Finance Bank Ltd.
	Micro Finance Banking
	Annual Audit (December 2009)


	· Marriot Hotel Islamabad
	Hospitality
	Annual Audit ( June 2008)

	· Standard Chartered Bank
	Financial

Institution
	Half yearly review (December 2009)

	· Islamic Relief-Pakistan
	NGO
	Annual Audit (December-2009)

	· National Institute of Banking and Finance
	Training Institution for Banks
	Annual Audit (June 2008)
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