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	Qualified professional with 18 years of Banking experience in India and last 3 years in Gulf in a Hospitality Institution with proven expertise in Banking Law and Practice, Finance, Branch Level Administration, Credit and Client Relationship in reputed Regional Rural Bank in Kerala. Career record of achieving set goals within parameters of customer Relationship, quality, profitability and effective resource utilisation. A dedicated team player, who can bring to your business with additional professionalism, passion, productive ideas, enthusiasm and out of the box thinking packed with practical work experience. Dynamic and flexible personality with excellent inter personal, communication, Banking and Finance Management, administration, problem solving and analytical skills 



	

	CAREER PROGRESSION


	Hotel and Resorts, Dubai, United Arab Emirates    2008-Present
Accounts Payable.
Under gone training in Accounts Receivable and Pay Roll Operations

Undergoing training in Financial Accountancy



	Al Bustan Rotana Hotel,                  Dubai, United Arab Emirates



	Accounts Payable,

General Cashier
	

	

	
	

	
	

	
	

	Regional Rural Bank , Kerala 

(A Govt of India Under Taking  Sponsored  By Nationalised Bank)

SupervisoryCadre
	1990-2008



	In The Finance, Credit, Recovery, NRE and Personal Departments of

Bank’s Head Office/Administrative Offices for more than 8 years

Clerk cum Cashier, Teller.
	

	As a Teller and In Credit, Recovery, and Customer Relation Wings of

Different Branches of the Bank for more than 10 years
	

	
	

	
	

	ACHIEVEMENTS

	· Passed the Associate Examinations conducted by TheIndian Institute Of Bankers, Mumbai

· Passed the Certificate Examination  in Hospitality Industry Financial Accounting byA H L A
· Under gone different training and programme related to Customer relationship and Practice

    Of Banking 

· Independently handled the Annual closing Bank branches during Dec 1997-Dec 2004

· Independently handled the Recovery section in different branches to attain 100% recovery

· Trained in the subject of Performing and Non-Performing Assets
· Independently handled the Credit portfolio in branches of the Bank to attain the set target of 

    Credit disbursement

· Best outgoing student of RIMSE, Mysore, the unique institution of teachers education 

In India during 1989-1990




	AREAS OF EXPERTISE

	· Areas of General Cashiering, Bank Transactions Remittance/Withdrawals, Preparation of periodic Cash Reports
· Accounts Payable, Accounts Receivable and Pay Roll related portfolios  In Hospitality Operations

· Timely Preparation of invoices/Credit notes and Disbursement of payments to suppliers and Inter- property Transactions

· Follow up of remittances from customers and interhotels 
· Financial accounting, Assisting Financial Accountants to prepare the periodic Statements & Reports
· General ledger reconciliation, Banking reconciliations
· Handle credit department, negotiating with customers for getting the Repayments in time for the best percentage of recovery without compromising the financial stability of the institution.

· Responsible for planning, forecasting, budgeting, analysing and taking approvals for higher advances

· Capable of preparing credit appraisal report for processing the credit request of customers

· Conduct market research to improve quality with cost effectively, develop existing product range and customer   base. Plan for upcoming customers, preventive measures for negative trend in credit and recovery control

· Experienced with the system based Financial/ Banking procedures and working environment in controlling office and administrative level 

· Coordinate between advance department and customers to process their time payments.

· Cash flow management and generate reports to keep the management updated.

· Provide assistance to the Superiors in managing the department’s daily operations.

· Also supervise other related duties  and doing administrative works for the department

· Supporting the Financial Accountants in monthly closing of accounts and preparation of periodic statements
· Assisting superiors in preparing financial year end reports, P&L Accounts, Balance Sheet etc…




	EDUCATION


	· Bachelor of Science           University of Calicut, Kerala

· Bachelor of Education  University of Mysore , Karnataka
	1986

1990

	· Master of Arts                University of Calicut,  Kerala

· Certificate Examinations Indian Institute of Bankers,
CAIIB                                Mumbai
	1992

1995

	· Certificate Examination in   American Hospitality & Lodging                      

    Financial Accountancy       Educational Institute
	2009


	TRAININGS


· Excel On Job Training

· Trained in different systems and procedures of Financial  Management 

· Trained in the subject of Performing and Non-Performing Assets

· Trained in Customer Relationship and practice of Banking from training department of 

Nationalised banking

· Bachelor Degree In Education

· Trained in FBM, Oasys and Sun System of Hospitality Operations

· Undergone training for Financial Accountancy in Hospitality Operations

	P C SKILLS


 MS Office (Word & Excel),Power Point, Vision, Internet and E-mail applications, FBM,Sun System ,OasysUpdated Knowledge in Systems, Banking/Accounting in particular

	PROFESSIONAL SKILLS


Systems and Procedures of Pay Roll, Preparation of Invoices /Credit Notes, Payments

General Ledger Reconciliation, Banking Reconciliation, Cash Flow Reports

Final Accounts and Preparation of Balance Sheet/P&L Accounts

	LANGUAGE


English, Hindi and Malayalam

	PERSONAL DETAILS


 Nationality             : Indian           

 Date of Birth          : 06th October1965       

 Marital Status         : Married             

 Visa  Status           : Employment Visa
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