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Objective: To obtain a Full time position in field of Financial Service
 
Education:
· Passed B.Com – Ist Class, Bombay University
· Passed M.com Ist Class in 1994
· Passed M.B.A(Finance) 2002
· Appearing for CFA
Technical Qualifications:
· Advanced Certificate in computer Software Engineering A+ Grade
· Diploma in computer Applications & MS Office: Windows 95,98.,Financial Accounting Package Tally 5.4, System management : Unix, DTP
· Personality Development Course-“Aim to Achieve Success” Hussain Rangwala
 
Professional Work Experience:
                Publishing, Dubai U.A.E
                Account Assistant to Finance manager(Jan’96-Feb’97)
         Account receivables, Accounts payable, Invoices, Debit/Credit notes,
         Ms excel Bank Reconciliation Statement, Petty Cash Handling,
         Summary of Publishing Magazines,
         Provision of stock, Stock aging analysis,
         Reconciliation of Debtors/Creditors,
         Auditing & Compliance
Kan-ratan Investments finance Pvt. Ltd, India
Account Assistant to finance Manager(June’97-July’98)
         Fixed Deposit Schemes, Recurring Deposits,
         Mini Deposits, Security deposits interest,
         Telemarketing for Sales & Petty Cash handling
         Financing on Vehicles, Registration
         Insurance , Handing of cash a/c on daily basis
         Trial Balance, Financing on Vehicles, Insurance
         Profit & Loss a/c, Balance Sheet, Ms Excel Bank  Reconcialiation Statement& commission  statements
 
Sunny Enterprise, India
Senior Accountant cum Administrative  incharge(Dec’98-june’02)
         Financial projections, Genera ledger,
         Trial Balance, Financial Statements, Expenses Analysis,
         Profit & loss Management, Auditing & Compliance
         Cash Flow Management, Credit controller
         Recruiting, Conducting interviews, Counseling-to expand business Projects done – School, Co-operative Societies, Hospital
Reliance Infocom,  Mumbai ,India
Accountant cum Administrative in charge & HR Department(Jan 2004-Dec’09)
         Financial projections, General ledger
         Profit & loss Management ,Auditing & Compliance
         Senior Customer Service Handling queries & etc
