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Rodel
Rodel.128795@2freemail.com   
OBJECTIVE: to obtain a challenging position where I can apply my knowledge and skills.
COMPETENCIES:

· Can handle multiple tasks. 
· Knowledge in using Warehouse Management System (WMS)/ EXCEED, DYNAMIX AX Software.
· Computer Literate
· Driving and Operating Warehouse equipment machine 
· Ability to handle attributed responsibilities, follow policies and procedures and support company's
goals and values.  
· Strong communication skills with pleasant and convincing approach.

· Ability to analyze problems in a timely manner and to develop alternative solutions.
· Excellent knowledge of written and spoken English.
· Ability to speak effectively before groups of customers.
WORK EXPERIENCE
Dec. 05, 2010 – Present

PRODUCTION  AND  LOGISTICS  TEAM LEADER
      SILENT GLISS Middle East

Sharjah Airport international Freeport Zone (SAIF)

Sharjah, U.A.E.

Duties and Responsibilities

· Supervised the team and maintaining the good run of the production.

· Responsible to maintain the right record of stocks of the parts need in assembly

· Responsible for checking the In-Bound and Out-Bound products.
· Monitor stock levels of the item to ensure optimum stock levels are maintained

· Training the new staff. 
· Analyzed the project before to start, and coordinate to sale staff if needed to reach what clients want.

· Purchase Officer and Transport Coordinator
· Posting packing list and the invoice of the newly receive items.

· Stock Controller, maintaining the records of the item that should be on the correct location, correct quantities and correct packages. Investigating variances, and in-charge for the monthly, quarterly, and yearly inventory.

· Setup the warehouse, arranging location, segregating items from the fast moving to slow moving items.
· Making reports for daily, weekly, and monthly task and achievements updates to our Factory Manager.
Nov. 10, 2009 – Nov. 30, 2010

WAREHOUSE  IN-CHARGE  cum  PURCHASING OFFICER
PRAHER Middle East (Praher) Valve Manufacturer
Sharjah Airport international Freeport Zone (SAIF)

Sharjah, U.A.E.

Duties and Responsibilities

· Manage all the warehouse operation including inbound, outbound, receiving, put-away, picking and packing.
· Setup the warehouse, arranging location, segregating items from the fast moving to slow moving items.
· Maintaining record for the stock between physically stock and in the system using the Dynamix AX software for warehousing.
· Stock Controller, maintaining the records of the item that should be on the correct location, correct quantities and correct packages. Investigating variances, and in-charge for the monthly, quarterly, and yearly inventory.

· Monitor stock levels of the item to ensure optimum stock levels are maintained
· Posting packing list and the invoice of the newly receive items.

· Maintaining the target time for picking for each costumers
· Assemble, revising, accordingly the product need of the customers.
· Preparing documents like import, export invoices, import and export packing list, and Bill Of Entry (BOE) for custom clearance. 
· Responsible to arrange the shipment and coordinate to the forwarders what truck needed.

· Making report for daily, weekly, and monthly task and achievements updates to our Managing Director.
· Purchase Officer and Transport Coordinator.
· Asst. Technician and Maintenance.
Nov. 3, 2006 – Nov. 5, 2009
TEAM  LEADER  cum  DOCUMENTATION  (Mitsubishi Fuso Track & Bus Corporation)
AGILITY Logistics (PWC Logistics)

P.O. Box 17713, Jebel Ali, Dubai, U.A.E.

Duties and Responsibility

· Lead the team and make sure my members are following the right task that I given, and doing it accordingly. 

· Monitoring the accuracy of both items physically and to system.

· Investigating for the variance items.

· Doing monthly inventory of stocks and comparing the actual against item in the system using WMS/Exceed

· Have a direct contact to my supervisor and manager, and report the daily task or activity on warehouse operation.
· Checking randomly of the item for outbound to make sure that we give the right item that clients need, and checking the inbound item just to make sure that we receive right item on the good condition. 
· Complies with the standard procedure of palletizing of stocks.

· Loading, unloading, picking, put-away, using forklift, Very Narrow Aisle (VNA), ESR, OP (order picker). 

· Monitoring jobs responsibilities and expectation with staff and measuring performance outcome, or monitoring the KPI (Key Performance Indicator) of each staff.

· Analyzes improvement and solve problem inside the workplace. 
· Maintaining the safety rules and keeping the good team work inside the warehouse.
· Making Invoice and Out-Bound Documents for the prepared items for outbound products.

· Fixing and updating wrong scanned items in the system using EXEED 3.6 (WMS).  
· Always checks the update of the Client Service if there are any changes in each Customer’s order.
· Monitoring the status and target time of each order and arranging the priority order to ship on the expected date.
HANDLING ITEMS IN AGILITY LOGISTICS (PWC Logistics)

· Vehicle parts (Mitsubishi Fuso Track & Bus Corporation)

· Electronics Items (PHILIPS Electronics)
· Brackets for Plasma TV (Vogels)
· Toys (Toys R Us)
Oct. 14, 2003 – Oct. 27, 2006

Sales Associate
         ROYAL DUTY FREE MALL Subic Bay
         Boton Area, Subic Bay Freeport Zone, Philippines
Duties and Responsibilities
· Maintaining the high sale figures by means of suggestive selling.

· Maintaining the shop’s presence at attractive to the customers

· Maintaining the shop’s updated with the latest lay out given by the head office.

· Doing inventory of the merchandise inside the stock room and display on the selling area
· Coordinates with the store manager and other sales associates regarding the sales target and latest updates.

· Responsible for the total marketing campaign.
ON THE JOB TRAINING

Feb. 11, 2002 – Mar. 25, 2002

Computer Technician/Graphic Editor and Designer (Trainee)

C.M. Santiago Ads.

11 Berretto St. East Bajac – bajac, Olongapo City, Philippines

TRAINING and SEMINAR ATTENDED


American Safety and Health Institute for


CPR and Basic First Aid (Adult Module)


CEDAR


Jebel Ali International Hospital


08th. March 2007
EDUCATIONAL BACKGROUND

2000 – 2002
Computer Hardware Technology (C.H.T.)



Freeport Institute for Research Science and Technology (F.I.R.S.T.)



Bldg. Q7931 A&B Manila Ave. Subcom Area, S.B.F.Z., Phil.

I hereby certify that the above information is true and correct to the best of my knowledge and belief.                                                                                                                                                   
