
                                                  Alice                                     
Alice.129129@2freemail.com 
Education
· Master- International and Community Law –Bucharest, Romania- 2008-2010
· Legal Advisor – Nation Union of Legal Adviser of Romania – Bucharest, Romania- 2008-2010
· Law University – Bucharest, Romania – Dimitrie Cantemir Christian University-2004-2008
PERSONAL STRENGTHS

· Ability to work in dynamic and multicultural environment

· Work under pressure 

· Self Motivated and Determined

· Success Oriented and Natural Leader

· Team player and Hard worker

· Communication skills, having good interpersonal skills.
WORK EXPERIENCE 
LEGAL EXECUTION PROCEDURE TEAM COORDINATOR – BCR BANK (ERSTE BANK GROUP)-current
Responsibilities: [image: image1.wmf]
· Ensuring that the necessary process of enforcement actions - Provide the necessary support from the banking lawyers and executors territory 
· Preparing to release records of enforcement proceedings against customers who have not paid dues to the bank, in accordance with internal procedures
·  Negotiation with clients in order to repay loans and agreements in this respect - writes reports and working with teams on the ground 
· Collaborate with evaluators, enforcement (internal or external) and lawyers (internal or external) in the recovery process 
· Cooperates with analysts / advisers territorial units of credit in the process of preparation of financial analysis of clients to resolve disputes by methods of restructuring 
·  Check credit documentation received customer requests - Perform analysis of customer's financial situation applicants officer and identify risks that influence their work;
·  make note on granting / rejecting requests Workout Directorate management clients, in accordance with the policy of the Bank's internal lending standards and procedures 
· Cooperates with analysts / credit counseling territorial units in the preparation of financial analysis of clients to identify and quantify the associated risks
·  Negotiate with customers refund loans and arrangements in this regard
·  Propose, in accordance with internal procedures, the start of enforcement proceedings against clients.
· Team leader for a team of 6 people.

LEGAL EXECUTOR – PROCREDIT BANK- 2009-2010
Responsibilities: [image: image2.wmf]
· Notification of judicial and extrajudicial acts.
· communication of procedure acts

· Legal recovery of the bank claims

· Application of the measures ordered by the court in favor of the bank

· Preparation of all documents required and finding the real offer for various files on the role.
· Declarations of companies insolvency 

· Supervise the work of bailiffs in the enforcement of debts.

· Preparation of periodic reports regarding the status of execution cases.

· Provide legal assistance to the central departments inside the bank
· Represents the interests of the bank in court in litigations in which the bank is a part: labor, commercial, civil, criminal and administrative disputes.
LEGAL ADVISER – REPOSESION - DM INTERNATIONAL COLLECTION –2008-2010
Responsibilities:

· Prepare the legal documents for the juridical court.

· Maintain the relationship between the legal recovery officers and various companies.

· Maintain the evidence of all relevant documents and the documentation required to start the execution/repossession procedure.

· Recover the debts from the leasing companies.

LEGAL ADVISER- SC APOLODOR COMIMPEX SRL-2008-2009
Responsibilities:

· Updating departments’ databases in all legal aspects.

· Assisting with tracking and preparing reports for the Finance department.

· Assisting with compliance for quarterly audit requirements.

· Assisting with board of director’s legal requirements.

LANGUAGES
· Romanian: Mother tongue.
· English: Proficient command of both written and spoken.   
· French:  Proficient command of both written and spoken
COMPUTER SKILLS
· Microsoft Office & Internet.

· Microsoft Outlook, Power Point.
COURSES

· Combating crime and fiscal evasion and terrorism

· Operational risk course
PERSONAL DATA
· Date of Birth: 10/07/1985
· Nationality   : Romanian
· Driving license - 2005
RECCOMENDATIONS
Available upon request 
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