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CURRICULUM VITAE
VISION & CARRIER OBJECTIVE

In the future I intend to maintain my functional knowledge of Accountancy and to upgrade the same by pursuing challenging assignment.
WORKING EXPERIENCE (YEAR 2005 -2011)
Worked as a Accounts Executive at CWT Globelink Colombo ( Pvt ) Ltd, since 2008

Key Responsibilities:
· Preparing all the Import Sea /Air freight loss profit.
· Preparation of monthly reports.
· Handling cheque payments.
· Following Debitors to settle Invoices accordingly.

· Corresponding through emails with clients and Agents.
· Handling the remittances via NRFC.
Worked as a Cashier at CWT Globelink Colombo ( Pvt ) Ltd, from 2005 to 2007.
Key Responsibilities:
· Generated Inquires from prospective customers.
· Co-ordinate with clients on a day-to-day basis
· Handled bank and cash reconciliations.
· Handled the cash book, petty cash and deposits.
COMPUTER LITERACY

· Good knowledge in Microsoft Office products including Word, Excel ,Access, Power Point and Outlook Express
· Operation skills in Microsoft XP and Vista.

LANGUAGANGUAGE AND COMMUNICATION SKILLS
LANGUAGE & COMMIUNICATION SKILLSCOMMUNICATION SKILLS
· Possess excellent skills in reading, writing and speech in both languages Sinhala and English

INTERPERSONAL SKILLS & STRENTHS
· Think Differently and Learning Fast

· Honesty & Reliability
· A good Organizer & an Effective Team Member
· A Hard Worker
· Possesses Analytical and Numerical Skills
· Target Oriented & Focused on Career Development
· Continuous improvement
· Ability to perform effectively and efficiently.
PERSONAL INFORMATIONS
Date of Birth

: 14th December 1984

Age


: 26 years

Nationality

: Sri Lankan

Religion
            : Buddhist

Gender 

: Male

Civil Status

: Married
School Attended       : ST.John’s college. Nugegoda, Colombo, Sri Lanka
EDUCATIONAL QUALIFICATIONS
General Certificate of Education (Ordinary Level) Examination, Sri Lanka – 2000
Index No: 20307764
· Sinhala Language

Distinction Pass
· Buddhism


Distinction Pass
· Mathematics
(1)

Distinction Pass
· Mathematics
(2)

Credit Pass
· English Language

Credit Pass
· Science
(1)

Credit Pass
· Science
(2)

Credit Pass
· Social Studies

Credit Pass
· Commerce & Accounting
Credit Pass
General Certificate of Education (Advanced Level) Examination, Sri Lanka – 2003
Index No: 1237047

· English Language
                               Credit Pass
· Economic

                               Credit Pass
· Business studies
                               Credit Pass
· Accounting

                               Credit Pass
PROFESSIONAL QUALIFICATIONS
· Followed a National Certificate Course in Computer Applications at Colombo Zonal Computer Resource Centre.
· Followed up to AAT Intermediate Level at Institute for Accounting Studies in Colombo
