	[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




CV No: 783672

Mobile: +971505905010 / +971504753686 

To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
	[image: image2.png]




	Position Sought
	Auditor (Internal/External) / Senior Accountant
	

	Career Objective
	A Qualified Chartered Accountant and B. Com graduate with 3 years of extensive internship experience  in financial analysis, accounting and auditing, seeking a challenging position with a leading organization to apply accrued skills in making tangible contributions to the overall financial bottom-line.

	Summary
	· Over three years of progressive experience in the accounting and auditing fields.

· Qualified Chartered Accountant from the Institute of Chartered Accountants of India.

· Pursuing Diploma in IFRS Course under ACCA by UK.

· Mahatma Gandhi University graduation securing University First Rank with B.Com in Accounting.

· Auditor internship with M/s Ayyar & Associates, India and M/s Warrier & Associates, Chartered Accountants, India.

· Expert with Windows 2000/XP/7, MS Office, Tally 9.0 and the Internet.

	

	
	

	
	

	
	

	
	

	EXPERIENCE

	Professional:

	Designation:
	Audit and Accounts Assistant
	March, 2007 to July, 2010

	Organization Name:
	Associates and Warrier – Chartered Accountants

	Company industry:
	Audit Firm

	Job Role:
	Auditor Internship

	Location:
	India

	Organization Profile:
	Audit Firms undertaking Statutory, Internal and Tax audits of various entities of diverse industries and Bank Audits, Accounting Assignments and Budgets, Preparation of Project Reports after Financial Analysis of the entity for availing Venture Capital or funds for Expansion, Preparation and verification of various legal Agreements and Documents.

	Work Experience:
	Key Responsibilities as Audit Assistant:
· Conducting Internal, Statutory and Tax Audit for various entities.
· Verification of all accounting records and entries and vouching records and receipts as part of usual detailed audit to check compliance with accounting and industry standards and legal requirements.
· Verification of the accuracy of MIS with the actual figures as per accounting records.

· Devising and /or rectifying control systems (Cash, Bank, Inventory, Purchases, Sales, Taxation, Maintenance of basic as well as statutory records) with respect to particular business requirements.

· Leading a team of auditors and financial analysts for conducting internal audits, performing risk assessments, budget forecasting and cash flows supervision.

· Computing financial ratios by analyzing monthly and yearly financial statements, balance sheet, cashflow statement, aged receivables/ payables listing on a periodic basis.

· Formulating audit strategies, schedules and programs, perfecting audit methodologies for critical parameters and preparing summary review memo, detailing reports as well as recommendations for the management.

·  Analyzing key finance performance indicators/trends, such as financial ratios and cross division comparisons which, includes establishing financial benchmarks of acceptable performance and comparing the actual results to budget and initiating corrective actions.

· Prepared Audit Reports.

· Any other ad-hoc duties as assigned.

Key Responsibilities as Accounts Assistant:
· Preparing general accounts from entry stage up to finalization and consolidated accounts.

· Planned and evaluated all accounting procedures and policies to ensure transactions are efficient/effective, accounting is accurate and complete.

· Managed overall accounting operations including payables, receivables, monthly reconciliation. Projected finances for long term investments and future projects of the company. 

· Prepared and auditing all financial statements including but not limited to: monthly financial statements, monthly closings, monthly accounts payable, accounts receivable, and monthly cash flow statements. Assisted the upper management with formulation of annual budgets.

· Prepared & presented monthly, quarterly and annual reports, recommended improvements in organization’s accounting and management practices.

· Reconciled bank statements, cash accounts, accounts receivable and payable balances on a monthly basis. Prepared year-end schedules for audit. 

· Analyzed general ledger accounts, processed transfers, maintained record of all fund movements and ensuring all funds are managed properly.

· Negotiated loans and credit lines with financial institutions, clients and suppliers, to extract highly favorable terms. 

Other Professional Work Experiences:

· Bank Audits – Statutory
· Preparation of project reports for availing Venture Capital and for expansion

· Preparation and filing (including e-filing) of Returns such as Sales tax returns, Income Tax Returns of various entities

· Preparation of Agreements such as Partnership deeds, Power of Attorney, Lease Agreements, Sale Agreements, etc.

· Preparation of Projected financial statements and budgets.

· Major clients included the following:

· Calicut University

· P.I Hospital

· Indian Oil Corporation(3 Petrol & Diesel Bunks across Calicut)

· Branches of the Central Bank of India, State Bank of India, Union Bank, Indian Bank and Karur Vysya Bank in and around Kerala, India

· Construction firms

· Sevamandir Post Basic School – set up by the Kerala State Government

· Trusts (Charitable and Religious trusts and Orphanages)

· State National Disaster Relief Funds

· Pharmacies

· Vehicle Leasing Firms

· Other manufacturing and trading partnership firms and sole proprietorships.

	Others:

	· Delivered Lectures on Auditing as Guest Lecturer in the Calicut Chapter of Institute of Chartered Accountants of India for CA – Professional Education-II students

· Have set and valued examination question paper for eligibility certificate exams for CA Professional Education – II Students in Auditing
· Taken Seminars on Indian Accounting Standards in the Calicut Chapter of Institute of Chartered Accountants of India for CA – Professional Education-II students

	EDUCATION

	Qualifications:

	CA Final (July, 2011)
	Institute of Chartered Accountants of India (56%, Exemption in Financial Reporting, Strategic Financial Management, Advanced Management Accounting and Indirect Taxes)

	CA Intermediate (May, 2006)
	Institute of Chartered Accountants of India (52.2%)

	Bachelor of Commerce 

(May, 2005)
	Mahatma Gandhi University (Off-Campus Centre), Dubai (72.3% - All India University First Rank)  

	CA Foundation 

(May, 2003)
	Institute of Chartered Accountants of India (53%)

	Senior Secondary 

(12th Standard - 2002)
	Our Own English High School, Dubai, UAE (CBSE) (89.2%)

	Secondary School

(10th Standard - 2000)
	Our Own English High School, Dubai, UAE (CBSE) (73%)

	Others:

	· Attended 15 day’s General Management and Communication Skills Program conducted by the Institute of Chartered Accountants of India at Chennai.

· Attended Compulsory Computer Training Program conducted by Institute of Chartered Accountants of India at Calicut.

	TARGET JOB

	Job Location:
	United Arab Emirates

	Target Industry:
	Applies to Almost All Industries, Specifically targets FMCG, Consumer Durables, Banking, Finance

	Employment Type:
	Full-time

	Availability:
	Immediate

	Minimum monthly Salary:
	8000+ AED

	SKILLS

	· International Accounting Practices, Budgeting, Costing, Cash Flow, Fund Mgmt., Report Generation 

· Knowledge of Accounting and Financial Reporting Standards, Preparing Financial Statements, Fraud Detection

· Portfolio & Investment Mgmt., General Ledger Accounting.

· Developing & Implementing Financial Controls, Policies &Procedure, Financial, Administrative & Personnel Management

· Banking Laws, Balance Sheets, P&L Statements, Financial Analysis, Strategizing, Auditing 

· Communication, Leadership, Interpersonal, Analytical, Problem Solving & Decision Making Skills 

· IT Skills: MS Office Application, Tally 9.0, Internet, Microsoft Windows 98/2000/XP/7.

	PROJECT EXPERIENCE

	· Conducted market research and studies as part of Senior Secondary practical curriculum on the following:

· Consumer Preferences and Brand Loyalty

· Functioning of Departmental Stores and Hyper Markets

· Advertising Appeals and Media

· Conducted market research and studies as part of Bachelor of Commerce practical curriculum on functioning of Banks.

	PERSONAL INFORMATION

	Birth Date:
	31st January, 1985

	Gender:
	Female

	Nationality:
	Indian

	Religion:
	Islam

	
	

	Marital Status:
	Single

	Number of Dependents:
	Nil

	
	

	
	

	LANGUAGES

	· Speak, Read and Write: English, Hindi, Malayalam.

· Read and Write Only: Arabic 

· Speak Only: Urdu

	EXTRA-CURRICULAR ACTIVITIES

	· Have participated in Inter – College and Intra – College Dancing & Singing Competitions

· Have participated in Art Competitions in School

· Have participated in Essay writing competitions in School

· Have presented papers and taken seminars in College on Advertising, Banking, Capital and Money Markets

· Have been a member of Readers’ Club in College

· Have attended seminars on various topics in Calicut Chapter of the Institute of Chartered Accountants of India

	REFERENCES
	Will be provided on request


I hereby declare that the above furnished information is true to the best of my knowledge and belief.
