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CAREER OBJECTIVE:
Seeking a full time position with an organization where I could utilize the knowledge and the skills I have acquired over the time from studies and experience for the growth of the company. Definitely looking for a challenge opportunity.
PROFESSIONAL SNAPSHOT:

· A result oriented professional with more than one and a half year experience in Accounts & its related aspects.
· Quick to appraisal new situation and learn new assignments with proven ability to achieve good results.

· Excellent Communication, analytical relationship management & problem solving skills willing to work closely with all functional groups within the organization.
· Highly-motivated, hardworking, adaptive, sincere and interactive. Noted by staff and colleagues for timely completion of work, performance and meeting deadlines.
PROFFESSIONAL EXPERIENCE:
(Commercial Accountant/Tax Consultant)

October 2009 to May 2011

Assistant Accountant
Duties & Responsibilities:
· Maintain Day Book of the customers.

· Handling account books & book writing of customer upto finalisation.
· Inventory Control.
· Follow-up on Customer deductions and chargeback’s.

· Undertake bank reconciliation

· Prepare Provisional & Projected Balance Sheet.

· Undertaking Ledger scrutiny.
· Resolve administrative problems by coordinating preparation of reports, and identifying solutions.
· Providing information by answering questions and requests received from customers.
· Contributes to team effort by accomplishing related results as needed.

· Maintenance of a detailed work diary.
ACADEMIC QUALIFICATION:
Bachelor in Business Management (BBM) 
2006-2009
Dr. NSAM First Grade College, NITTE,

Mangalore University, India.

Specialization in Human Resource Management / Accounts / Taxation 

Percentage: 68%
Pre-University (12th STD) 
2004-2006
Pompei Pre University College, 
Mangalore University, India.
Specialization in Commerce and Database Management Systems 

Percentage: 86%
OTHER QUALIFICATION:

Diploma in e-business Management

Windows, Word, Excel, PowerPoint, Internet, Tally, Peach Tree and DacEasy.

Manipal Institute of Computer Education(MICE), Mangalore, India
SKILLS:
· Have gained thorough knowledge of handling customers with different attitudes.

· Manage to please tough & aggressive customers. 

· Proven ability to work efficiently in both independent and team environments
· Effective Management of Customer Relation Operations and ensuring maximum Customer Satisfaction by providing timely clarification of queries.

· Interacting & developing rapport with all external/internal constituents of client at all levels for maximum client retention and achievement of revenues.
PERSONAL DETAILS:
Date of Birth
:
3rd November 1988.

Languages known
:
English, Hindi, Kannada, Konkani, Tulu. 

Marital Status
:
Single

Nationality
:
Indian

Visa Status
:
Visit
References shall be provided upon request.

