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Objective:
It is my desire to have a long lasting and fruitful relationship with professionally managed firm which will widen my horizon as a professional, enrich my learning, experience and provide me with an environment which will tap my talents and ability to their full potential in order to have a bright future and outstanding career. Willing to work as Sales Executive, Cashier, Payroll CTerk/Exccutivc, Assistant Accountant and Admin Assistant in a challenging and creative environment.
Strength ^CASiGty:
· 4 years of experience in Cashier, Payroll, Accounting and Data Entry Operations and 5 years of experience in Sales
· Very good customer relation ability with a pleasing personality
· Outstanding communication skills, both verbal and written, and an inane ability to think strategically and problem-solve effectively.
· Team Player, communicator, and ability to interact with team players.
· Capability to take decision when laced with multiple alternatives.
· Career oriented and Commitment to excellence.
· Pleasing Personality and interactive with customers.
$<£ditiona(SkjZs:
· Proficiency in accounting software packages Tally and Ex-Next Generation.
· Specialized Skills in Windows, MS Word, MS Excel, PowerPoint, Outlook and Internet Explorer.
· Proficient in using personal computer for correspondence, reports and presentations.
· Proficiency in Typewriting English lower.
Areas of experience:
1. Retail Sales & Cash
2. Clerical administration
3. Accounting & Banking
4. Data Entry' Operations
5. Customer Relations
6. International Relations
7. Employee Relations
H. Team Management
Academic QuaBfication:
Course

Branch

Institution

University / Board
Completion
Bachelor of Commerce
Commerce
(B.Com)

Calicut University
Calicut University
"WoriJEjcperitnce:
>   PARIS GROUP International LLC Dubai, U.A.E Worked in leading Garment brands like Versace, Canal i, Cerniti, Daniel Hechter, Pierre Card in and Ted Lapidus in various well known shopping mall like Emirates Mall,Wafi City, Burjuman Centre and Diera City Centre.
Experience: Pec, 2005 to Sept, 2010 Designation: Sales Executii*c
· Periodically reviewing the customer relation strategies to accommodate business in ever challenging environment.
· Keeping abreast with on going promotional activities in order to gain clientele for the stores
· Provide efficient customer/client services to boost corporate relations and business growth
· Interact with people to achieve organizational goals and corporate harmony, furnishing management with required reports either pre​developed or extracting from the several data base.
· Ensure to achieve the stores target by identifying the best mix of merchandise available
· Assist customers especially to meet their needs and emphasize on the selling points of an article such as quality and utility.
· Preparing various reports such as Daily and Monthly sales summary reports to concerned authority which helps to increase sales volume of showroom and various brands
► PARIS GROUP International LLC Dubai, l AI
Experience; Nov, 2003 to Dec, 1*005 Designation: Cashier cum Accountant
· Monitoring the performance of showroom staff, addressing complains,
· Resolving the problems and handling payments.
· Managing inventory by using in house inventory software.
· Handling different modes of payment with different types of currencies like Dollar, Euro, Sterling Pound, Dirhams and Credit cards as well.
· Excellent Customer service.
•   Preparing various reports such as Daily and Monthly sales summary reports to concerned authority which helps to increase sales volume ol showroom and various brands.
► Worked as an Accounts Assistant with Lulu Sarees, Kerala-INDIA
Experience: Julu-2002 In August 2003 Designation: Accounts Assistant
Duties & Kesponsiblities
· Debtors follow up collections
· ledger Posting
· Payments to suppliers and petty cash payments
· Daily sales and collection reports.
· Data Entry Operations and Monthly Financials
· Hank Reconciliation Statement
> Worked as an Accounts Assistant with Chandrika Daily, Kerala-INDIA
Experience: Mau-2001 toJulu-2002 Designation: Accounts Assistant
Duties & Responsibilities
· Debtors follow up collectioas
· Ledger Posting
· Payments to suppliers and petty cash payments
· Daily sales and collection reports.
· Data Entry Operations and Monthly Financials
· Bank Reconciliation Statement
(Personal
Date of Birth
Age
Nationality Languages Known
Sex
Visa Status

29/5/1979 30
Indian
Knglish, Arabic, Hindi. Malayalam &
Basic Russian.
Male
Visit
Marital Status Religion

Married Islam
(Driving License:
Holder of valid UAE Driving License 
(Declaration:
I hereby declare that all the above-mentioned information's are true to the best of my knowledge.
Dubai, UAE Date:


