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	Email-id:  KARTHIKEYAN.131601@2freemail.com 


Career Objective 

Aspiring to associate myself with a multinational organization where I can grow as well as I would contribute my good efforts of the Organization.

Computer Knowledge
· Microsoft Office 


:   MS Excel, MS Word, MS Power Point 

· Accounting Package


:   BaaN, FMCG, My SAP, ORACLE, VIKAS, Tally 5.3 

· Operating System


:   MS Dos, Windows 2000–Xp & E-mail  

· Spread Sheet



:   Lotus 123, Excel

Work Experience 
Organization 

:  Harwal Container Manufacturing LLC, Sharjah, UAE




   Interplast Co. Ltd. (Group)

 


   (Manufacturing Plastic Preforms to FMCG Companies), 

   (Turnover 85 Million in AED.) 

Duration 

:  Aug 2011 – (Present) 

Position Held

:  Accountant General - (Payables )
Job Profile
· Monthly stock audit at warehouses and Stock Reconciliation of Warehouse stock and Van salesman Stock.  

· Responsible for Suppliers Order Process for import bills and local bills and Application  for opening LC and follow up with banks.

· Preparation and Entry of Payable Vouchers , Cash Vouchers, Journal Vouchers, Debit Note, Credit Note, Invoicing. Bank Receipt entries by invoice allocation.

· Maintaining of Bank Book, Petty Cash Book, Sundry Debtors  & Creditors Ledger, General Ledger, Sales & Purchase Register, Debit Note & Credit Note Register, Journal Register, Trial Balance, P&L and Balance Sheet Preparation.

· Reconciliation of Bank Account, Other Branch concern Account, Head Office Account, Sundry Debtors Account,  Sundry Creditors  Account & Stock Ledger.

·  Prepared reports for Monthly & Annual accounts closing for Audit purpose. 

Work Experience 
Organization 

:  AL SHARQ AL AQSSA TRG LLC(ASAAT), Jebel Ali, UAE
 


   (Marketing & Sales of Luna milk products, Priya Pickles, Tuna fish , 

   Elite, Maliban, Muchees, MD Lanka, and Bluebird  (Turnover 85 Million in AED.) 

Duration 

:  May 2006 to Oct 2010
Position Held

:  Senior Accounts Executive – (Receivables)
Job Profile
· Managed Credit control on customer’s account in all Emirates , internal invoice verification , customer balance reconciliation, monthly debtors review based on credit period. 

· Monthly stock audit at warehouses and Stock Reconciliation of Warehouse stock and Van salesman Stock.  

· Responsible for Suppliers Order Process for import bills and local bills and Application  for opening LC and follow up with banks.

· Preparation and Entry of GRN, Bank Vouchers , Cash Vouchers, Journal Vouchers, Debit Note, Credit Note, Invoicing. Bank Receipt entries by invoice allocation.
· Maintaining of Bank Book, Petty Cash Book, Sundry Debtors  & Creditors Ledger, General Ledger, Sales & Purchase Register, Debit Note & Credit Note Register, Journal Register, Trial Balance, P&L and Balance Sheet Preparation.

· Reconciliation of Bank Account, Other Branch concern Account, Head Office Account, Sundry Debtors Account,  Sundry Creditors  Account & Stock Ledger.

·  Prepared reports for Monthly & Annual accounts closing for Audit purpose. 

Work Experience 
Organization 

:  VIDEOCON INDUSTRIES INDIA LTD., – Mumbai 
Sales & Marketing of “SANSUI” Japanese Brand Electronics Home appliances (CTV, DVD and        Hometheatre system, etc Turnover 80 Million in Rs.) 

Duration 

:  April 2002 to Dec 2005

Position Held

:  Branch Accountant – Coimbatore Branch

Job Profile
· Reporting to Branch Manager – (Sales)  handled independently Accounts and Stores on branch level..
· Co-ordination with Sales Department for achieving Sales & Collection target on Branch level. 

· Presentation of various Sales Report on monthly, yearly and Business Planing  on Branch level.

· All correspondence and MIS reports to State, Zonal & HO level at daily basis. 

· Preparation and Entry of Bank Vouchers , Cash Vouchers, Journal Vouchers, Debit Note, Credit Note, Invoicing and payroll system for HO.

· Maintaining of Bank Book, Cash Book, Sundry Debtors  & Creditors Ledger, General Ledger, Sales & Purchase Register, Debit Note & Credit Note Register, Journal Register, Trial Balance, P&L and Balance Sheet Preparation.

· Day wise keeping and presenting the Cheques to Bank. Daily, Weekly & Monthly Collection details forwarding to the Head Office and Zonal Office (Bank Account / Bank Code wise). Cash handling (Imprest) .  

· Preparation of Daily, Monthly Reports for Zonal Office and Head Office. Preparation of Quarterly, Half Yearly and Yearly Reports for Finalization  for  Head Office and all other accounts related reports to Head office.

· Reconciliation of Bank Account, Other Branch concern Account, Head Office Account, Sundry Debtors Account,  Sundry Creditors  Account & Stock Ledger.

· Stores management: Supervision of storekeepers, Dispatch under Dealers, Sub-Dealers, Distributors and Wholesalers network, Transporter’s co-ordination for delivery and Conducting stock audit. 

Work Experience (UAE)
Organization 

:  INTERLAKEN FIBRE GLASS CO. SHARJAH
                  Manufaturing  & Trading of GRP Products in UAE market 

Duration 

:   June 1998 to June 2001.

Position Held

:   Accountant 

Job Profile
· Front office routine works, Attending customers and suppliers, Generation and follow up of enquiries,  Follow up and collection of outstanding payments.

· Placing order to vendors, sending quotation and enquires to customers. 

· Book keeping upto finalization (TB, P/L & Balance Sheet)  Financial analysis and business forcasting. 

· Preparation and Entry of Bank Vouchers , Cash Vouchers, Journal Vouchers, Debit Note, Credit Note & Invoicing. 

· Day wise keeping and presenting the Cheques to Bank. Petty Cash handling  Stores handling  and maintaining the stock book.  

· Maintaining of Bank Book, Cash Book, Sundry Debtors  & Creditors Ledger, General Ledger, Sales & Purchase Register. Reconciliation of Bank Account.

Work Experience 
Organization 

:  Maya Rasayan Ltd., Mumbai  
Manufacture’s ,  Exporters & Importers of Chemical Dyes & Dye intermediates.    Major Suppliers for Agriculture, Textile and Pesticide industry 

Duration 

:  November 1995 - 1998.

Position Held

:  Secretary  – President (Operations)  

Job Profile
· All correspondence to Factory, Placing Purchase Order, Sending Memos etc. 

· Preparation Purchase Orders to vendors, preparation of Project Reports, Co-ordination with Stock Exchange Mumbai, Sending enquires to local & International market. 

· Preparation of Export documents, preparation of memorandum and Minutes of the Company Meeting.

Personality Traits
· Fast and Versatile learning capability.

· Self motivated, Result oriented.

· Can perform well in team as well as alone.

· Willingness to work sincerely.

· Ability to work under pressure with new challenges.         

· Ability to interact on multinational environment and excellent telephonic manners. 

· Self correspondence having good typing speed up to 50 wpm.

· Business planning, Decision making and Manpower Recruitment.   

Awards in SANSUI 
· Good Sales & Collection for 2004 &  2005.   

· All time High Sales & Collection for Oct 2005.  

*Star Performance in 2003 – 2004. 

Academic Credentials
B.Com – (Cost Accounting) Co-operative College, Palakkad (1989-1991) Calicut Universtity                               
Pre Degree (Commerce Gr.) Co-operative College, Mannarkkad (1987-1989) Calicut University

SSLC (10th std) K.T.M. Highschool, Mannarkkad (1985-1986) Board of Public Examination Kerala Govn.

Technical Credentials
Diploma in Practical Accounts Sterling Institute of Management Studies  2001 Mumbai, India

Diploma in Computerised Accounts Sterling Institute of Management Studies  2001 Mumbai, India

Professional Business Writing course completed – Nadia Training Institute- 1998 Sharjah UAE  

Diploma in PC 1993 – Uptron ACL, Coimbatore,  

English typewriting Lower grade examination passed. 1991 – Kerala Govt Technical Examination 
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 Personal Details

Sex                        
 
:    Male

Marital Status


:    Married

Children


:    One daughter 

Date of Birth


:    30-March-1971

Nationality


:    INDIAN

Place of Issue


:    Kozhikode 

Date of Issue


:    14.01.04

Date of Expiry


:    13.01.14


Languages Known

:    English, Hindi, Malayalam & Tamil

Date 

Visa Details
Visa Status 


: Employment (UAE)
Notice Period 


: One Month 
Current Location 

: Sharjah, UAE
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