Bassam 
Bassam.131620@2freemail.com  
 
Dear Hiring Manager:

On my search for employment within a professional organization, I have enclosed my detailed profile for your kind review. As an efficient Accounts manager Professional, I can meet the required standard you may have for the position.

In my present employment, I am working as Accounts Manager where I hold responsibility of reviewing accounting records and other financial reports to assess accuracy, completeness, and conformance with company policies and applicable reporting standards. I also coordinate with banks, auditors, clients, suppliers, and all third parties dealings with the company and keep strong rapport with the same.

I am a committed and dedicated team leader taking pride in being direct, spontaneous and responsible. Maintaining very well working relationships, admirable attitude in dealing with my team and the high Management and work pressure coupled with my qualifications makes me the right candidate for the position I am applying for.

I desire to join as Accountants Manager In Company that has vision for growth and advancement. I have extensive years of experience and knowledge at senior capacities, which I believe would be an asset to an organization that aims for progress. In the long term, I aim to reach my full potential and further my growth with your team that will factor in the firm’s advancement

I look forward to meet you and discuss ways on how I can contribute to the continuing success of your work force.

Thank you.

Sincerely,
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ACCOUNTS MANAGER

6 Years U.A.E Experience
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PROFILE SUMMARY

A highly successful qualified accounts manager who has a long track record of exceeding revenue goals and hitting targets , with more than 10 years of accounting experience including 6 years UAE proven experience in general accounting with strong background in cost control and other finance related activities. Competencies in handling AP/ AR, reconciliation, general ledger accounting, balancing, cash flow management, payroll, invoicing, and reporting. A dedicated individual noted for reputation of unwavering accuracy and credibility to deliver high quality work and meet company’s objectives. Efficient and result driven team leader with excellent communication, coordination, administrative, interpersonal and time management skills. Well versed in Quick books, and other ERP Accounting packages and MS Office Applications. Seeks challenging role in any industry to share and enrich gained skills.

STRENGTHS

· 6 years’ UAE experience in professional accounting / trading & manufacturing industry /
	  Financial management & Control & Analysis
	 Versed in Accounting & Finance functions

	  Versed in cost control and budgeting
	
	Team leader , recruiting & training

	  Versed  in A/R - A/P -GL& Payroll Management
	 Well versed in finalization, auditing.

	  Familiar with (LC, LBD..) & bank transactions
	 Excellent analytical & keen eye for details

	  Adaptable to new work environment
	 Proficient in various Accounting software

	  Performs efficiently under work pressure
	
	Hardworking-Enthusiastic-Honest-Flexible
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QUALIFICATIONS

	
	
	

	Certified Management Accountant, Institute of Management Accountant (IMA)
	In Progress

	Degree in Accounting, Damascus University, Syria
	2008

	Certificate in Al Ameen & Al Rasheed Accounting Software
	2008

	Mamoun International Corporation (MIC)
	

	Certificate in Computerized Accounting
	2006

	Lane Community College, Eugene, Oregon, USA
	

	Certificate in English, High Language Institute, Damascus University, Syria
	2005
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ACHIEVEMENTS
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· Effectively managed the entire accounting procedure up to account finalization including, monthly financial statements, monthly closing of accounts, expense analysis at Baja Trading Est.
· Successfully managed accounting responsibilities in the 3 factories and supervised 6 accountants at Hedley International Emirates Group-Excellent Pipes Company.
· Effectively recommended to have one database in Quick Books and 3 profit center to excellently handle accounting of the 3 factories.
· Efficiently enhanced international accounting reporting and information in Quick Books software.
· Recognized by peers and superiors for delivering a sound and balanced accounting judgment.
· Participated in Winning The Sheikh Khalifa Excellence Award (SKEA) 2010.
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CAREER SNAPSHOT

	Accounts Manager
	
	

	Trading Company , U.A.E
	

	Baja was founded in 1997 at Riyadh, Saudi Arabia. It is considered as one of
	Oct 2012 – Present

	the most important leading institutions in the production of all kinds of nuts,
	

	seeds and coffee ,
	

	Senior Accountant
	

	International Group-Pipes Company, Abu Dhabi, UAE
	Sep 2008 – Oct 2012


Manufacturer and supplier of uPVC, ABS, PE Pipes and Sub-Ducts as well as Fittings and other associated services to government projects, infrastructure contractors and the construction industry at large.

General Accountant, Textiles Company, Damascus, Syria
Oct 2007 – Sep 2008

One of the largest textile companies that started fabrics’ production and specialized in the creation of

Damascene “Brokar art” in magnificent manners.

Junior Accountant, Comapny for Curtains, Damascus, Syria
Jul 2006 – Oct 2007

Distributor of textile for furniture and curtains on the local market. Created own design, always according to the market request.

Assistant Accountant,
Jan 2005 –Jul 2006

Company - Metal Construction & Mechanical Industries, Damascus, Syria

Bassam Zaher
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AREAS OF EXPERTISE

Accounts Management

· Adept at reviewing accounting records and other financial reports to assess accuracy, completeness, and conformance with company policies and applicable reporting standards.
· Proficient in preparing bank reconciliation statements as well as other accounts reconciliation process.
· Skilled in using computers programmed with customized software to perform accounting transactions.
· Review data entry of daily accounts and monitoring Accounts Receivables/ Account Payables & Managing the preparing of monthly Payroll of the company and transferring it as WPS Salary Processing System.
· Monitor the trial balance, vouchers and cashbook, as well as other accounting documents.
· Preparing the accounts finalization, monthly book closing procedures and preparing financial statements such as balance sheet and profit & loss statement cash flow statement.
· Work cooperatively with banks, auditors, suppliers, and all third parties dealing with the company.
· Provide reports to high management to enable them to plan carefully and organize business operations.
· Coordinate with colleagues and other departments to ensure smooth functioning in handling daily transactions.
Finance

· Prepare, review and analyze monthly and annual computerized financial statements-audits.
· Monitor business operations, trends, costs, revenues, financial commitments and obligations, to project future revenues and expenses or to provide advice to the high management.
· Supervise financial planning, budgeting and project cost analysis; implement cost control measures and liaise with bankers and auditors.
· Formulate financial forecast for capital budgeting, accounts receivables, payables, cost accounting systems-procedures, fixed assets ledger and capital expenditure.
Administration

· Recruit, train, follow up, Assesses the performance of accounts team for achieving the company's goals.
· Prepare, allocate and follow up the Yearly, monthly and daily functions plan of the department.
· Assure smooth functioning of the department on managing daily transactions.
· Act as major contact for all office based and administrative operations in the organization.
· Maintain constant communication with internal departments and keep track on various correspondences and office communications to ensure smooth office operations.
· Liaise with banks, auditors, clients, suppliers, and all third parties dealing with the company and keep strong rapport with the same. Prepare reports regarding accomplishments for and forward to high management.
· Sort out all incoming/ outgoing mails and correspondence on the base of urgency, priority and confidentiality to facilitate quick and efficient service to the concerned.
· Uphold confidentiality of files, matters and documents for senior management.
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IT SKILLS


· Adept in ERP Systems as Quick Books, Al-Ameen, Al Rasheed & Al Edari Accounting packages
· Skilled in MS office Suite (Excel, PowerPoint), Internet & E-mail Applications

PERSONAL DETAILS

	Nationality
	:
	Syrian

	Date of Birth
	:
	7th February 1982

	Marital Status
	:
	Married

	Languages
	:
	English & Arabic


