Narayan
Narayan.131641@2freemail.com 
Results-Oriented Legal Counsel with a Successful Career Spanning over seventeen + Yrs

Strategic legal and business Planning ~ Business Expansion & Start ups w.r.t legal structuring~ due diligence~offshore protection~health, safety and environmental issues~ promoter protection mechanisms~legal compliance paradigms
Snapshot: A dynamic Legal and Secretarial Professional with over 17+ years of insightful experience and with a proven track record of consistently showing excellent performance; seeking to contribute in Retail/FMCG/Legal Sector in a Senior Position utilizing strong Middle East experience of 9+ years combined with top level Management and Legal Structuring skills

Professional Attributes

Result-driven Work Approach ~ Efficient Planning & Execution Skills ~ Team Dynamics ~ Skillful Time Management ~ Strong Work Ethics ~ Excellent Communication Skills 

Profile at a Glance:

· A Senior Level Legal and Secretarial professional with proven track record of driving strong business performance on the legal front, setting up and operating Companies, developing legal strategies, secretarial analysis, offshore family wealth protection, ensuring compliance in all legal, regulatory and government compliances. 

· Accurate, precise and highly ethical in all work-related assignments – able to immediately contribute to corporate legal-secretarial goals and objectives. 
· Ability to adapt to new competitive environment with massive working experience in multicultural environments.
· Fast learner with high energy and a drive to exceed expectations, interests lie in a career path with exposure to strategic business expansion and responsibilities.

· A proactive leader and planner with expertise in team management, technical guidance, and productivity optimization. 

· Expertise in designing systems & procedures and contributing towards improved legal performance, heightened productivity and enhanced internal controls. 

· Offering in-depth knowledge and proficiency in handling organizational legal, regulatory and governmental issues.
· Keen communicator with ability to relate to people across all hierarchical levels, coordinating with Board of Directors, Shareholders and Banks.
· Computer skills include Windows XP/7, MS Office. 

· Strong leadership, problem solving, planning, team-building and project management skills, exercise a high degree of discretion, mature judgments, and tact in handling issues of a sensitive nature.
· Currently associated with a leading building materials group-Corporate Office Dubai as Legal Counsel.
Professional Experience

A leading building material group, Dubai (October 2010– till date)
Legal Counsel, Corporate Office (October 2010– till date)

Company Profile: My company is a leading building materials expat group in Dubai, with offices spread out over various locations. It has several group companies spread out over various countries, thus insinuating multi-locational legal compliance.
Highlights as Legal Counsel–Corporate Office (October 2010– till date):
Reporting to the Management and managing the legal affairs of the entire group
Key Responsibilities:

· Protection of the interests of my employers keeping the latest legal trends in the Middle East in mind.

· Overseeing deals for the Company which require a legal-commercial interpretation and which require a senior person to facilitate its smooth execution;
· Facilitating succession planning and legal compliances relating to movement of funds over various legislations.
· Supervise the legal documentation and to facilitate management needs;

· Monitor a healthy interaction with the PRO of the Company and facilitate a link between the government departments and the management, manage the coordination for documentation and legal compliance; AND

· Function as the compliance head for the Company, enabling Management to concentrate on profits, while I keep their legal records up to date in line with changing government regulations, and keep advising management on how best to structure and run the Company from the legal-commercial dimension.
· I am the Management Representative of my Group for ISO audit (encompassing ISO 9001, ISO-14001 and OHSAS 18001 series and handled the surveillance audit for 2011.
The Rights Lawyers FZ LLC, Dubai.
Legal Consultant (June 2007– October 2010)

Company Profile: The Rights Lawyers FZ LLC is a law firms catering to corporates and high net worth individuals, and handles Trademark work, offshore company formation, corporate structuring and restructuring, all forms of legal compliances in the Middle East and various low level and high level governmental liaisons.
Highlights as Legal Consultant–Dubai Media City (June 2007– October 2010):

(Reporting to the Managing Partner and handling an assortment of cases for clients)

Key Responsibilities:

· All categorizations of Legal in-depth case analysis
· A variety of Secretarial functions to be discharged for various clients encompassing several legislations.
· Client management, starting from prospecting for clients, drilling down to handling their entire portfolio and preparation of their invoices, on a time spent basis.
· Regular PRO interactions to keep in touch with the governmental pulse, in terms of changing regulations.
· Regular interactions with DMC/DIC/DSC/IMPZ/TECOM offices for client related matters.

· Extensive legal drafting of all types of agreements.

· Company formation including LLC, FZ-LLC, Limited companies (offshore jurisdictions), branches of the above and trusts.

· Advising on commercial and legal aspects for pre-incorporation and post-incorporation matters for mergers, acquisitions and Joint Venture formations.

· Freehold property facilitation and documentation.

· Conducting negotiations between client and defendant for settlement of claims.

· Extensive drafting of legal notices, cease and desist letters.

· Preparing briefs for submission at various Ministries and at Courts for civil and criminal cases.

· Notary Public interactions

· Compliance officer for my law firm 

· Preparation of Management reports for owners.
· Pitching for prospective clients at seminars and conferences.

· Supervising preparation of Agenda Papers, Board Minutes and all documents in connection with GCC/Overseas Companies. 

· Maintaining control over documentation of all forms of global Bodies Corporate.

· Personally coordinating with key clients to take them through the corporate aspects of the Companies and to guide them through the documentation mazes.
· Regularly monitoring government notifications regarding new legislation or updates to existing laws and their commercial analysis to determine its impact on client paperwork.
Landmark Group of companies, Dubai.
Manager-Legal (Oct 2002– June 2007)

Company Profile: The Landmark Group is an Expat based retail conglomerate spread over several locations in various countries in the Middle East, Europe, China and India. Thus, inter-alia, there are several group companies each under different legislative compliances, and with differing levels of paperwork including offshore protection entities for both corporate protection and succession planning. 
Highlights as a Manager-Legal at Landmark Group (October 2002– June 2007):

(Reporting to the Management and handling various facets of legal, secretarial and managerial tasks as a part of the Legal department)

Key Responsibilities:

· Legal

· Secretarial
· Negotiations with mall owners/property developers for leasing/freehold projects. 
· Director and sponsor related interactions; acting as the interface between management and sponsors.
· Interactions with PRO on a daily basis
· Catering to the multitasking Compliance needs of the Company 
· Protection and registration of the Intellectual Property Rights of the Group
· Protecting the interests of the Management, and striking a balance between the corporate documentation relating to the Sponsor
· Succession planning for the top management.
· Creating and maintaining offshore protection mechanisms for the High Net worth directors of the Group.
· Creating, maintaining and documentation of Overseas Companies (BVI, Isle of Mann) as well as local Companies in GCC (LLC/WLL/BSC, etc)
Emerson Network India Private Limited (erstwhile Tata Liebert Limited), Head Office, Thane, Mumbai
Champion–Legal, Secretarial and Receivables (June 1998-September 2002)

Company Profile: Emerson is a Fortune 500 company that brought over Tata Liebert Limited from the Tata’s, before and after the takeover as well, Tata Liebert was involved in the manufacture Uninterrupted Power Supply systems, and various other electrical appliances. 
Highlights:

· Handled MIS reporting on Accounts and Finance.

· In depth analysis of various laws with respect to corporate functioning.
· Handled the portfolio of Deputy Company Secretary encompassing all detailed functions typically handled by a Company Secretary qualified in Law as well.
· Extensively liasioned with the General Manager-Marketing for commercial and legal compliances relating to distribution and maintenance of credit cards for the various resellers for UPS systems.

Essar Group of Companies, Mahalaxmi, Mumbai
Deputy Manager–Legal, Secretarial and Treasury (June 1995-June 1998)

Company Profile: The Essar Group of Companies has various group companies with interests ranging from power manufacture/distribution, shipping, steel and communications. I was initially in Essar Power Limited, a company involved with a 515 X3 MW power plant in Hazira worth 1845 crs Rs. And then moved on promotion to Essar Commvision Limited, a company involved in owning and operating a cellular licence in Punjab, Haryana and Chandigarh. 
Highlights:

· Handled MIS reporting on Accounts and Finance.

· In depth analysis of various laws with respect to corporate functioning.

· Handled the portfolio of Deputy Company Secretary encompassing all detailed functions typically handled by a Company Secretary qualified in Law as well.

· Extensively liasioned with the General Manager-Marketing for commercial and legal compliances relating to distribution and maintenance of credit cards for the various resellers for UPS systems.

Bharat Bijlee Limited, Head Office, Thane, Maharashtra
Assistant Manager – Finance, Costing and Legal (April 1994– August 1995)

Company Profile: Bharat Bijlee Limited is a pre-Independence incorporation company engaged (at that time) in the manufacture and servicing of Motors, Transformers and Lifts. The Head Office also straddled the factory on the Thane-Belapur road.
Highlights:

· Handled MIS reporting on Accounts and Finance.
· Was involved in Costing processes for various products.

· Was involved in the drill down analysis of legal documents.

Professional Development and hobbies
· Was a member of the Indian Business Professional Council (representing my corporate), 2008/2009/2010
· Was a part of the core ISO Team in my current job assignment
· I am a very good story writer and a poet par excellence. I am also very good at motivational speaking
Education

· A.C.S, Qualified Company Secretary
The Institute of Company Secretaries of India, 1998

· L.L.B. (Law degree)
Thane Law College, Mumbai University, India, 1998
· Masters in Business Administration, Finance and Administration
Somaiya Institute of Mgmt Studies and Research, Mumbai University, India, 1993 
· A.I.C.W.A, Qualified Cost Accountant
The Institute of Cost and Works Accountants of India, 1995
· D.I.E.M., Qualified Diploma Holder in Imports-Exports
Indian Merchants Chambers, 1998
· B.Sc., Bachelor’s Degree in Science
V.G.Vaze College, Mumbai University, 1991

Personal Details

· Date of Birth: 22nd June 1972
· Languages Known: English, Hindi, Tamil, Marathi and operational Gujarati
· Marital Status : Married

· References: Available on Request
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