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	objective

	
	To use my Technical  skills experience and job knowledge with a proven company. To achieve a position of advancement that would prove to be beneficial for both the company and myself.
· 

	education

	TECHNICAL QUALFICATIONS     

	· BACHELOR OF SCIENCE IN MATHEMATICS 

· INTERNATIONAL EDUCATIONAL COUNCIL
        - Certificate in Institute of Information Technology and    
          Engineering for  TALLY & PEACHTREE.
· MS Office (Word and Excel)

· Tally and Peachtree

· Internet Browsing and Email

· Type writing (English) lower grade

· Valid Indian Driving License


	skills

	
	· Quick learner and proactive. 
· Dedicated and hardworking with the will to succeed.

· Ability to work independently and under pressure.

· Strong inspirational attitudes and leadership qualities.
Language Skills: 

·  Fluent in Hindi and Malayalam
·  Good command of both written and spoken English.
 

	Experience

	
	June 2010 till date: TECHNICAL SERVICES LLC.
                                                          (Abu Dhabi – UAE)
· OFFICE INCHARGE
Job Description: 
                            -Organize office operations and procedures

                            -Supervise office staff

                            -Monitor and record long distance phone calls

                            -Prepare time sheets, Controll Correspondance

                            -Maintain office equipment.

April 2009 up to May 2010:  CENTER GROUP OF COMPANIES
· SALES EXECUTIVE

Job Description:

                                  - Building and Maintaining client relationships.
                           - Negotiating Contract Rates.

                           - Developing a growing understanding of our 

                              technology and keeping up with industry

                              developments.

                            - Reporting on sales progress and attainment

                              of goals.

Nov.. 2006-Dec.2008:  HOTEL 
·  ACCOUNTANT CUM CASHIER IN INDIA
Job Description:

                           - Reports directly to the Assistant Financial 

                              Controller.
                           - Direct and Supervises Account Department 

                             collegues including accounts payable,accounts 

                             receivable,general cashier and income auditing

                           - Supervision  of store keeping.
Oct. 2005- Sept. 2006:  INTERNATIONAL PTE LTD.

                                 (Singapore)

· QUALITY CONTROLLER AND CARGO HANDLING

         and COMMODITY PURCHASING IN INDONASIA
Job Description:

                         - Supervision of warehouse operations.

                         - Handling export and import formalities.       

                         - Minimize handling losses resulting in improved 

                            margins.

March 2003-Sept.2005: THE STRAITS COMPANY       
                                          PVT LTD.

· QUALITY CONTROLLER /WARE HOUSE KEEPING AND OFFICE INCHARGE IN TANZANIA.
Job Description:

     - In charge of smooth execution of all contracts 
           from Africa/.

     - Responsible for quality Assessment stage, 

        Payments,Grading Cargo,Packing & Exports
         Of Raw Casher Nuts and Rice. 
     - Training local staff in job specific requirements 

        and build a support system.

     -  Preparation of documents required and MIS 

        reports.

     - Setting up systems to effectively monitor and 

       control all physical cargo movements.

Nov. 1997-Aug. 2002:   TRADING PVT. LTD
QUALITY CONTROLLER AND CARGO HANDLING
IN AFRICAN COUNTRIES

Job Description:

                          - Supervision of warehouse operations.

                          - Handling export and import formalities for       

                              several margins.

                         - Minimize handling losses resulting in improved 

                             margins.

 - Worked in Tanzania, Mozambique, Senegal,
  GuineBissau, Nigeria, IvoryCoast, Gambia,
  Indonasia.

	PERSONAL DETAILS

	
	DATE OF BIRTH           : May 30, 1964

GENDER                         : Male

NATIONALITY             : Indian

MARITAL STATUS      : Married

VISA STATUS                : Residence Visa Ready to Transfer with NOC


	
	

	reference

	
	Mr. Anup P Bhatia, HR Consultant Gulfjobseeker.com

Mobile: 0504753686 feedback@gulfjobseeker.com 
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