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Objective:.  To get enrolled in an organization,looking forward to encourage
To growth and efficiency by providing an opportunity to effectively apply and improvise my skills for the betterment of the organization and myself.

Personality :- A creative, initiative driven, quick leaner and dedicated team player with excellent communication, interpersonal, analytical, problem solving, presentation, co-ordination, organizational and computer skills.
Areas of   Expertise

Financial Management, Controls & Accounting
· Plan, direct and control all financial accounting, treasury, controlling and reporting activities of the company.

·  Develop financial models for cash flow management and regional reviews, including introduction of budgeting, re-forecasting, variance studies and development of new processes-procedures.  

· Analyze financial results and provide management with clear understanding of financial performance and financial effects / implications of business plans / strategies including ways and means to maximize profitability by cost control measures to increase Net Worth. 

· New projects evaluations and its feasibility. Invest excess fund to generate additional revenue for company.

· Maintain sound relationship with accounting firms, banks and financial institutions. 

· Implement finance, accounting and auditing procedure in compliance with the laws.
Administration support

· Following up with the suppliers and clients
· Preparing invoices, orders and dispatching the same
· Making complete travel and hotel arrangements for the company officials.
Customer Service

· Preparing replies to inquiries, quotations, orders, invoices, vouchers and receipts
· Recording client inquires, maintaining a database and providing information to sales team

· More than 4  years experience as an Accountant  in U.A.E
· Since June 2008 I am working as an Accountant in Dubai  (German based co.)
· JOB REPONSIBILITY

· Day today accounts like Receipts & Payments , Purchase & Sales Invoicing ,Quotations & LPO

· Petty cash handling   &  Cheques  payments.
· Payroll, monthly JV, Age reports & Follow up Debtors & Creditors.
· Monthly Balance sheeMt preparation.
Accountant  March 1999  till  January 2007 .
M/s  SML finance company  Ltd. (NBFC) ( India – Kerala – Trichur )

· Job Responsibility 
· Day book preparation, Cheque payments, Pay roll & Vehicle Installment entry. 

· Co –ordinate with deposit division & Hire purchase division.

Account Assistant – M.S Chits & Finance in Kerala 1996-1998

· Day book preparation & Cheque payments.

Account Assistant  - M.V.R Exports in Kerala – 1994 -1996

· Daily production  entry & report making .
Account Assistant – Royal Enfield Motors – Chennai  1993-1994
· Invoicing & petty cash exp.

EDUCATION

Bachelor of Commerce  from Calicut  University, Kerala,India 
COMPUTER Skills
Tally . Peach tree & Quick Books., Familier in Excell & word .
PERSONAL

Indian National
Born:26.05.1968
Married
Male
LANGUAGES

English, Hindi, Tamil & Malayalam

VISA STATUS   - Employment
Work Experience











