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Personal Details:

Post Applied For


        Chief Accountant/Accounts Manager/Finance Manager
Date of Birth


        26th Sept. 1979

Nationality



        Indian

Marital Status


        Married / Staying with Family in Dubai
Driving License


        UAE Driving License
Current Salary/Benefits

        AED 16,000 + Family Tickets & Medical Insurance
Expected Salary/Benefits
        AED 25,000 + Family Tickets & Medical Insurance
Total Work Experience

        Total 17 years of experience (UAE+India) 
Notice period


        1 Month


Academic Qualification:
	· Pursuing Certified Management Accountant
· Chartered Accountant Finalist.
	· Diploma in Financial Management   
· Master of Commerce
         


Computer Proficiency:

Conversant with the operations of ERP as under
· Oracle-Presently working on the same. 

· Orion

· SAP
Core Competencies:
	· Financial Analysis 
· Treasury Management
· Risk Management
· Selection & Recruitment
	· Expense Planning & Control

· Budgeting / Forecasting
· Project Resource Management
· Performance Appraisals
	

	
	
	


Leadership & Supervisory Role:
· A key member of the leadership team, supervising all accounting functions.

· Managing 5-person accounting team. Also managing the logistic, Stores & admin team of 10 people. Encouraging professional development of the culturally diverse department.
Achievements:

· Within two years brought down the huge outstanding receivables amounting to Dhs 12 million to Dhs 7 million.

· Within two years managed to get audited the last four years of books of account of the company.
· First time introduced the credit insurance in the company in order to secure the receivables of the company. Ensuring cover for 80% of the receivables of the company.
· Introduced some cost-saving measures which reduced company’s operating expenses by 11% annually.

· Contract/Agreement finalization with the client (main as well as sub contract)

· Initiated stock counting from annually to quarterly and thereby reduced the stock discrepancy significantly by more than 90%.
· Directly dealing with the European suppliers for the procurement of internationally recognized branded machines and negotiating with them at the best price.

· Initiated revenue planning & forecasting in coordination with the Sales Team.

· First time initiated reporting on Geographical as well as Brand-wise Profitability thereby focusing on the critical areas.
Corporate Work Experience: (in Dubai)
Total 9+ years of UAE experience.

Presently working in Nils & Abbas Trading Co.LLC in Dubai as Chief Accountant (Nov-15 till date). Dhs 40 million company (Directly reporting to the CEO)
Worked in Ajmal group of company as Assistant Manager for 7 & ½ years. (Jun-08 to Nov-15) Dhs 800 million company (with dual reporting to the Head of Accounts and to the Financial Controller)
My job responsibilities in both the above company are as under.
· Accounting up to Finalization.

· Supervising all month-end & year-end accounting procedures including recording of journal entries. Calculating & accounting monthly outstanding liability. 
· Statement of Account including Cash Flow / Fund Flow Statement.

· Consolidation of group companies.
· Budgeting. (Sales, Purchase, Overhead & Inventory Budget)
· Ensuring Branch Reports are sent on time & solving branch related queries.
· Adhock Report as per management requirement such as Various Sales, Purchase, production & Cost related Reports to Management. 
· Projecting Working Capital Requirement.
· Project / Product Costing.

· Pre-costing for a project / product and comparing with actual figures when the project is over and finding out the reason for the variances, if any and reporting the same to the management for decision-making.
· Issuing Price Circulars including revision of prices.
· Inventory Management
· Responsible for the integrity of the materials from receiving, staging and shipping.

· Supervising physical stock taking & generating stock discrepancy report.

· Analyzing Slow Moving Stock Ageing Report for decision-making.
· Payroll Processing.

· Ensuring that the employee master is updated based on the data from the HR Dept.
· Ensuring that the monthly salary, F&F of employees are worked out in a timely manner in coordination with HR Dept.
· Creating WPS file & uploading the same for online salary payment.
· Ensuring that monthly salary allocation entries are passed on time.
· Account Receivable & Payable.

· Ensuring Account Receivable & Payable Reconciliation on regular basis.
· Analyzing Account Receivable & Payable Ageing Report & taking adequate measures for timely payment to the suppliers and getting money from the customers as per the credit policy of the company. 
· Dealing with Bank & Insurance
· Day to day dealing with Bank for various purposes such as BG, LC & other routing banking transactions including online payments etc.
· Responsible for maintaining and arranging various insurances to safeguard the interests of the company.
· Bill Passing for Payment.

· Passing bills from suppliers for making the payment by checking all the relevant documents.  
Corporate Work Experience: (in India) 

More than 2 & ½ years of work experience
· Worked in Sandoz Ltd. (MNC) in Bombay as Sr. Executive in FRA Dept. (Period: Aug-07-May-08)
· Worked in Aphelion Investment & Finance Pvt. Ltd. in Bombay (Mulund) as an Accountant. (Period: Sept-05 till Jul-07)
CA Firm Work Experience: (in India)

5 years of work experience
· Worked in R.C.Reshamwala & Co in Bombay (Fort) for more than one year as an Audit & Tax Executive. (Period: July-04 to Aug-05)
· Worked in Anil A. Mehta & Co. in Bombay (Dadar) for nine months as an Audit Executive. (Period: Oct-03 to June-04)
· Worked in Kishor V.Parekh & Co. in Bombay (Mulund) for three years as an Article Clerk. (Period: Sept-00 to Sept-03)
My job responsibilities in above CA firm include the following.
· Audit till finalization:
· Independent Report Writing:
· Income Tax Matters:
· Company Law Matters:
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