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	Senior Finance & Accounts Management Professional

	Gulf experienced Senior Management Professional with over three decade of proven work success in Accounting and Finance. Rich experience and expertise developed in the field of business financial management, accounting, risk analysis, auditing, controlling, budgeting, costing, forecasting, cash flow management, analytical reporting, general administration, client relation and customer service. Consistently recognized for the accomplishments delivered in financial productivity, business optimization, implementation, strategy formulation, change management, team leadership and employee development. Committed, honest and flexible team leader with excellent problem solving, decision making, analytical, planning, coordination, communication, administration and time management skills. Proficient in customized accounting packages: Oracle E-business Suite, QuickBooks, Peachtree, Tally and MS Office applications.


	STRENGTHS

	· 27+ years Gulf Experience
	· Qualified Chartered Finance Analyst

	· Corporate Finance Investment Management
	· Expertise in Finance & Accounts Management

	· Financial Services & International Financial Mgmt.
	· Excellent Analytical & Problem solving skills

	· Budgeting –MIS Reporting - Cash Management
	· Fastidious with Keen Eye for Details

	· Strict Compliance to Set Policies & Standards
	· People Management & Leadership Skills


	EDUCATION

	

	Post Graduate Diploma in Finance (Chartered Financial Analyst) 

Specializations: Corporate Finance Investment Management,

                        Financial Services & International Financial Management


	[               1998

	Bachelor of Commerce, University of Bombay, India

	1979


	PROFESSIONAL EXPERIENCE

	

	Financial Controller / Admin –Design Co. LLC, UAE


	Feb 1994 – Present

	Front Office Manager Finance – Searock Sheraton, India


	1998 – 1993

	Chief Accountant – Al Hashar Group of Companies, Muscat


	1978 – 1987

	Chief Accountant – Hindustan Thomson, India
	1974 - 1977


	ACHIEVEMENTS

	

	· Increased sales up to 20% during service at Marconi Inter Design Co. LLC. Moreover, accorded 20% reduction on purchases as well as with accomodation rents and insurance premiums, 30% decrease in bank interests/charges while 10% lesser in cost loses.
· Attended various Government Seminars in Dubai.
· Consistently contributed to present and previous companies in safeguarding finances by preparing accurate financial and accounting reports, ensuring reliability and worthiness.

· Successfully achieved performance parameters, organizational goals and objectives. 
· Gained comprehensive knowledge in understanding the entire flow of business, documentation needs and following accounting and reporting.

· Performed assigned workload with indefinable enthusiasm, commitment, honesty and dedication and drove towards contributing to continued business growth.

· Remarkably established administrative skills and attained proficiency in analyzing issues in the field of accounting and financial operations.
· Displayed strong administrative skills with proficiency in managing, planning, organizing, coordinating, motivating subordinates and handling human resource concerns.


	AREAS OF EXPERTISE

	

	Accounts & Finance Management 

· Deal with all general accounting and financial activities. Well rounded experience in controlling all financial accounting activities of business together with senior management and group including timely preparation and submission of financial reports.

· Handle complete books of accounts independently up to completion with zero error tolerance including books of transaction, cash, stock, production and other related jobs.  

· Manage AP/AR; preparation of financial statements and MIS reports, budgets, cash flows, forecasts, Balance Sheet and monthly closing of all ledgers. 
· Assess filed tax returns to determine whether claimed tax credits and deductions are allowed by law including selected tax returns to identify nature and extent of audits to be performed.
· Review financial records like income statements and documentation of costs to determine forms needed to prepare tax returns, further check accounting records and other financial reports to assess accuracy, completeness and conformance with company policies and applicable reporting standards.  

· File returns, assess appeals and refund under direct and indirect taxes.

· Check and monitor sales, purchases and stock records. 

· Enforce strict control on financial records to ensure adherence with IAS. Uphold awareness of applicable laws and regulations to maintain up to date compliance. 

· Set up and maintain relationship with bank authorities and auditors, ensuring compliance with all regulatory bodies. Handle bank related transactions and conduct monthly settlement.

· Liaise with clients, suppliers, subcontractors and all third parties dealing with the company.



	General Management (Administration & Operation)

· Direct company’s financial activities to fund operations, increase investments and efficiency.
· Manage staff, prepare work schedules and assign specific duties. Set up work environment to heighten employee potential, productivity and retention.  
· Review financial statements, sales and activity reports and other performance data to measure productivity and goal achievement and to determine areas needing cost reduction and program improvement.

· Actively take part in carrying out group policies and procedures, help in continually reviewing and setting up improvements to current procedures.

· Uphold constant communication with internal departments and keep track on various correspondences and office communications to ensure smooth office operations. 

· Coordinate with banks, auditors, clients, suppliers, and all third parties dealing with the company and keep strong rapport with the same. 


	PROVEN JOB ROLE

	

	· Managed funding of projects worth 100 million, monitored retained earnings and all banking transactions. Moreover, interacted with all banks for other related matters.

· Prepared and finalized monthly/quarterly Balance Sheets and Financial Statements on including Letter of Credit for import/export transactions. 

· Handled management reports likewise monthly pressure forecasts.

· Coordinated with external auditor to finalize accounts prepared under IAS.
· Done merger and acquisitions of sister companies.

· Dealt with all human resource related matters.


	IT SKILLS

	· Proficient in accounting packages: Oracle E-business Suite, QuickBooks, Peachtree, Tally
· Well versed in MS Office Suite, E-mail & Internet applications


	PERSONAL DETAILS

	

	Nationality
	:
	Indian

	Date of Birth
	: 
	17th December 1957

	Marital Status
	: 
	Married 

	Visa Status
	: 
	Employment Visa

	Driving License
	:
	UAE + own car

	Languages
	:
	English, Hindi & Arabic

	Reference
	:
	Will furnish promptly upon request
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