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Career Objectives
Seeking a challenging career with a professional organisation where I can best utilise my core and convert them to positive deliverables for mutual growth of self and company.  Highly motivated team player with excellent creative, organisational and communicational skills offering great potential for professional growth and achievement.

Professional Experience
· AL– (since 2008 to till date)

Working as a Logistics Co-ordination and Administration (Road & Sea Transportation)
    Responsibilities and Duties:

· Making necessary Border Clearance documents (Certificate of Origin - Ministry of Economy and Chamber of Commerce) for our products which are exporting to different GCC countries through Road Transport.

· Preparing necessary JAFZA port related papers for our products transporting to different countries through Sea/Marine Transportation.

· Making statement of expense with comparing budget for calculating profit/loss of each job. 
· Necessary paper works for Vehicle Registration, Vehicle Insurance (new/yearly renewal) and other RTA related works for company vehicles.
· Preparing Drivers monthly salary on overtime basis.

· Preparation of Local purchase order for department requirement products.

· Co-ordinating with Supplier for company required material collection.

· Co-ordinating with Client for Company product (Porta Cabin) delivery.

· AL– (2006 to 2008)

Worked as Logistics department clerk (Road Transportation)

    Responsibilities and Duties:

· Mainly assisting Superiors for daily department duties.
· Preparation of department reports in Excel for Management submission.

· Arranging Pick-ups, Trailers and Cranes for company daily works.

· Co-ordinating department daily duties.

· Clearing supplier invoices with related supporting documents for payment.

· Co-ordinating with drivers for daily company works and requirements.

· Worked as an Audit Assistant for Abbas Ali & Vijayaraghavan Chartered Accountants at Kerala (From July 3rd – Nov 18th 2005) in India
    Responsibilities and Duties:

· Supporting Senior Auditors for Auditing.

· Auditing firms account and finalise the accounts.
· Assisting senior auditors for finalising accounts of the big concerns.
Educational Qualification 
· Graduate in Bachelor of Commerce from Calicut University, Kerala.
· Higher secondary Education (Plus Two Commerce with Maths)
· Holding valued UAE Light vehicle driving license

· Languages Known : English, Hindi and Malayalam

Additional Qualification
	Microsoft Office
	Special Training taken for MS Excel 2007 

	Typewriting 
	English and computer word processing lower (Board of Technical Examination – Govt of Kerala)

	Operating system 
	Windows 2000/2007/XP

	Packages
	Microsoft office 

	Others
	Advanced Diploma in Accounting (Tally, Peachtree and DacEasy)

DTP (PageMaker, CorelDraw, Photoshop)


Extra Curriculum activities

	· National Service Scheme (N.S.S) volunteer in school level 

	· State level sports champion in 2000 – 2002

	· Resources person of Centre for Information and Guidance India (CIGI)


Personal / Contact Details

Gender



Male
Date & Place of Birth

19th April, 1983- Kerala, India.

Nationality



Indian
Marital Status


Married
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